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Arriane Joy Reyes


Saint Antonine St. Mabatang Abucay Bataan 2114 Philippines
Mobile Number.09453412207
aj.sager@yahoo.com.ph 


ENERGETIC, TRUSTED ADMINISTRATOR WITH EXCELLENT ORGANIZATIONAL AND ADMINISTRATIVE SKILLS. GENERAL SERVICE PROVIDER WITH INITIATIVE, ADAPTABILITY AND PROVEN RECORD OF SUCCESSFULLY COORDINATING MULTIPLE PRIORITIES. ASSERTIVE AND EFFECTIVE COMMUNICATION AND INTERPERSONAL SKILLS.


AREAS OF EXPERTISE

· DETAIL & RESULT ORIENTED
· MULTI-TASKING
· ADMINISTRATION
· CLIENT/CUSTOMER SERVICE
· EFFECTIVE COMMUNICATION
· COMPUTER SKILLS
· ABILITY TO WORK UNDER PRESSURE


EDUCATION: BACHELOR OF SCIENCE IN NURSING
BATAAN POLYTECHNIC STATE COLLEGE (NOW KNOWN AS BATAAN PENINSULA STATE UNIVERSITY)
BALANGA CITY BATAAN PHILIPPINES | SY 2006

PROFESSIONAL EXPERIENCE:
AL QUDWAH MEDICAL CENTER
[bookmark: _GoBack]RECEPTIONIST | NOVEMBER 2018- March 2020 | 1ST FLOOR AL SADAF FASHION BUILDING NEAR NMC HOSPITAL ELECTRA, UNITED ARABS EMIRATES 
THINK TANK PH
GENERAL SERVICE PROVIDER | APRIL 2017 – SEPTEMBER 2018 | PATERNO STREET BALANGA CITY PHILIPPINES 
CONVERGYS
TECHNICAL SUPPORT ASSOCIATE | AUGUST 11, 2014 – NOVEMBER 20, 2015 | SM CITY CLARK ANGELES PAMPANGA PHILIPPINES 
STARTEK
CUSTOMER SERVICE PROVIDER | JANUARY 27, 2014 – JUNE 27, 2014 | TERESA STREET ANGELES PAMPANGA PHILIPPINES 
SUTHERLAND GLOBAL SERVICES
MICROSOFT CONSULTANT | SEPTEMBER 10, 2012 – JANUARY 25, 2014 | JOSE ABAD SANTOS BERTA PHIL II CLARKFIELD PAMPANGA PHILIPPINES 
KAMERAWORLD PHOTO LAB INC
OFFICER IN CHARGE | NOVEMBER 2009 – FEBRUARY 10, 2012 | PATERNO ST BALANGA CITY BATAAN PHILIPPINES 
SUPERBIKES CENTER
RECEPTIONIST | MAY 2009 – NOVEMBER 2009 | PARANG PARANG ORANI BATAAN PHILIPPINES
CHAN SOONG INTERNATIONAL (SUBIC) INC.
PRODUCTION OPERATOR | AUG 20, 2008 – NOVEMBER 7, 2008
ROTARY INTERNATIONAL CLINIC
VOLUNTEER NURSE | JUNE 2008 – AUGUST 2008
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