 (
JOB DESCRIPTION 
Acts as 
officer
 of continuous quality improvement programs, projects, policies and activities (PPPAs) aimed to ensure quality in clinical and administrative services, statutory and regulatory compliance, safety and positive patient experience at par to universal healthcare standards and hospital and management best practices.
) (
Performs the duties and responsibilities of a Document Controller to facilitate control of document as requested need by the different department.
Collaborate to forms committee for approval of forms and maintain master list of all documents.
Encod
e, v
alidate and maintain of Monthly Report of All Department
Monitoring of Key Performance Indicator of All Department
Executes CQI PPPAs and participates to the CQI Core Processes, key areas of responsibilities and hospital PPPAs in collaboration with the CQI Officers.
Monitoring and Generating Covid
-19
 
Related Data and Reports
) (
TRAININGS AND SEMINARS 
Continuous
 Quality Improvement by Philippine Society For Quality In Healthcare
March 11, 2022
Six Sigma White Belt Certification by 
Aveta
 Business Institute            
July 26, 2021
Root Cause Analysis 
Workshop 
and Leadership Training
September 24, 2020
Basic Occupational Safety And Health (B
OSH
)
            October 19, 2019
Data Privacy And Security Seminar
            
 
October 4, 2019
ISO Seminar / Workshop
January 23-24, 2018
) (
CHARACTER REFERENCES:
) (
SKILLS AND CORE COMPETENCIES
Adept in Microsoft Office Suite
Basic Trouble Shooting 
and Technical Support.
Processed data report instantly.
Time and Project Management
) (
Eduardo F. 
Aldana
, MD
Former Hospital Director
Novaliches
 District Hospital
Contact Number: 09173813545
) (
Erica
 
Joy T. 
Lasala
Admin Support – Human Resource
Novaliches
 District Hospital
Contact Number: 09173813545
) (
ADDRESS: 
Bagong
 
Tuklas
  
Barangay
 San Agustin 
Novaliches
 Quezon City
BIRT
THDATE:
 
December 24, 1994
AGE:
 27
HEIGHT
: 4’11”
WEIGHT:
 55 
kgs
RELIGION
: Roman Catholic
CONTACT NUMBER
:
09472601247
EMAIL ADDRESS:
2210168anna@gmail.com
) (
QUEZON CITY POLYTECHNIC UNIVERSITY
Degree:
 Bachelor of Science in Information Technology
Major:
 Infrastructure
Inclusive Year: June 2011 – April 2015
Key Achievement: 
QC Youth Development Scholar (100% Scholarship)
League of Excellent in Students in Information Technology
ON-THE JOB TRAINING
Company: 
TV-5 Network Inc.
Department: 
Information Technology Department
Number of Hour: 
486 Hours
NOVALICHES HIGH SCHOOL
Inclusive Year: June 2007 – April 2011
SAN AGUSTIN ELEMENTARY SCHOOL
Inclusive Year: June 2001- March 2007
TECHNICAL VOCATIONAL COURSE
ST. AUGUSTINE SCHOOL OF NURSING
Course:
 
Professional 
Care giving
Inclusive Year: 
April 2016- December 2016
) (
EDUCATIONAL BACKGROUND
) (
ACTUAL DUTIES AND RESPONSIBILITIES
) (
PERSONAL DATA
) (
To obtain a
n entry-level position as an IT and
 allowing me to utilize my educational background, knowledge, and work experience to develop my personality as a career person while utilizing my skills and gaining valuable experience in a team orientated environment
.
) (
OBJECTIVE:
) (
Company: 
Novaliches
 District Hospital
Address: 
683 
Quirino
 Hi-way San 
Bartolome
 
Novaliches
,
 Quezon City
 
Position:
 Admin Support a
s Document Controller
Department:
 
Continuous Quality Improvement Unit
Date:
 
June 2017 -
 Present
)[image: ] (
SUARING,
ANNA LIZA G.
) (
EMPLOYMENT HISTORY
)
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