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Maricel D. Tolentino







ADRESS:

120 Mabolo II, Bacoor City, Cavite, Philippines
E-MAIL:

yceldelabe@yahoo.com; mariceltolentino0920@gmail.com
FB Messenger:
https://www.facebook.com/maricel.delabetolentino
BIRTHDATE:

November 11, 1979

AGE:

42
CIVIL STATUS:
Married


RELIGION: 
Iglesia Ni Cristo (Church of Christ)
NATIONALITY:
Filipino    


HEIGHT:
 5'2''

CELL NO.:

(63)0933319643 / 09064470452 

HOME  TEL. NO.:
046 434-1540 




  


POSITION DESIRED: Production Supervisor
OBJECTIVE:

I wish to help businesses by sharing my experiences and skills in implementing a systematic approach to meet the standards and objectives of the company. I wish to help the business in preventing or solving arising problems. I also wish to be a long-time business partner known to provide quality goods and services.
WORK EXPERIENCE:
CYPRESS MANUFACTURING LIMITED
Gateway Business Park, Javalera General Trias Cavite
2003 - 2020
Production Lead Senior Specialist
· Responsible for planning and managing the production activities of a company based on job orders.

· Responsible for studying & analyzing how to decrease losses of the company.

· Responsible for controlling and monitoring operator's working attitude & performance to meet the production schedule.

· Responsible for monitoring the implementation of the standard operating procedure (SOP/ISO) and the department's working procedure and instructions to meet the quality and productivity goals.

· Responsible for conveying preventive measures & immediate corrective actions to avoid unnecessary problems, troubles, or errors.

Dr. Fernandez Medical Clinic
50 Alima Bacoor, Cavite
Medical Secretary/Assistant
1997-2002
· Receives and assists patients as needed

· Maintains patient's medical records

· Handling communications and calendars

· Processing of insurance claims with insurance companies

· Performs basic bookkeeping

· Encodes medical documents and doctors' dictations of patient's charts

· Manages office communications via phone and correspondence

· Schedules medical appointments
KUYA RANDZ INTERNET CAFÉ 

BRANCH 1 - KAINGEN, BACOOR, CAVITE 

BRANCH 2 – SAMALA-MARQUEZ, BINAKAYAN, KAWIT, CAVITE 

BRANCH 3 - MABOLO 2, BACOOR, CAVITE 

2004 -Present
OWNER
· Assures the smooth flow of operation by maintaining the network and gaming computers.
· Assures that my associates are always motivated to perform their duty with loyalty & dignity through training, briefing, and caucus.
CHEF RANDZ CATERING SERVICES (formerly MTB PARTY SHOP)
BACOOR, CAVITE

2004 - Present
OWNER
· Assures that our service crews are serving our clients with humility & respect.

· Ensuring clients will be satisfied with our party products, foods & services.

· Assessing our clients’ experience with our service and maintaining good public relations.

EDUCATION: 
COLLEGE
2013-2014
University of Batangas
Bachelor of Science in Industrial Engineering
Expanded Tertiary Education Equivalency &    Accreditation Program (ETEEAP)
                   

 

                    VOCATIONAL 2002-2004
International Electronics & Technical Institute, Inc.

Computer Secretarial & Business Management 
LICENSES/CERTIFICATION
Microsoft Office Word Specialist 
                                  


 
SECONDARY
 1991-1995
 Bacoor National High School
PRIMARY
 1985-1991 
 Sineguelasan Elementary School 
SKILLS:
 
TECHNICAL
Minor computer repair, computer maintenance, graphic design 

SOFTWARE

Microsoft Windows 10, XP, MS Word, Excel, PowerPoint, Canva, Print Shop Deluxe,
Print Artist, Adobe Photoshop

      
LANGUAGES SPOKEN

Filipino, English

INTERESTS:
Reading informative materials, watching informative TV programs, and cooking
CHARACTER REFERENCES
Juanito Udtohan
Production Supervisor
 Infineon (formerly Cypress manufacturing limited)
Tel. No.: 63+9391530328
Email: jlu@cypress.com
Anacorita Mendoza
Manager


 Infineon (formerly Cypress manufacturing limited)
Tel. No.: 63+9228059331
Email: abm@cypress.com
Atty. Norman Baquir
TUV Rhineland, Germany 

Certification Manager     
Tel. No. (046) 434-4498
