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PERSONAL PROFILE
Full Name                     : Jill Zenith C. Balolong
D.O.B                             : 19 January 1989
Age                                : 32
Gender                          : Female

Contact Number         : 09205763437 
Email Address             : balolongjill19@gmail.com   

EDUCATION/QUALIFICATIONS

Qualifications Obtained:             Bachelor of Science in Nursing                           Undergraduate, 2008                            
Institute/College:                          Far Eastern University
                                                                             Manila

                                                         Bachelor of Science in International                     Graduated, 2017

                                                         Hospitality Management Specialized 

                                                         In Culinary Arts and Kitchen Operations

                                                         Lyceum of The Philippines University

                                                                               Manila

                                                         Basic Nursing Skills                                                     Graduated, 2021

                                                         AJB Training Center

                                                         Antipolo City 

                                                         New Skills Academy                                                   Graduated, 2021

                                                         Nursing Assistant Diploma

Qualifications Obtained:             High School                                                                  Graduated,2006
Institute/College:                          San Jose Academy
                                                          Navotas City

Qualifications Obtained:             Elementary                                                                   Graduated,2002
Institute/College:                          St. James Academy
                                                         Malabon City

EMPLOYMENT HISTORY

	Date Employed
	September 2021 - Present

	Position               
	Nursing Assistant

	Unit
	Outpatient Department

	Clinic
	Polyhealth Practice Corporation


Duties and Responsibilities:
· Responsible for doing triage screening.

· Ensures patients that they understand the procedure in laboratory test and other minor procedures.

· Assisting physicians with minor surgeries and other medical procedures.

· Operates electrocardiogram and audiometry machine.

· Assembles instrumentation by sterilizing and delivering instruments to treatment area, positioning instruments for dentist’s access, suctioning, and passing instruments
· Prepares treatment room for patient by following prescribed procedures and protocols.

· Readies patient for dental treatment by welcoming, comforting, seating, and draping patient.

· Provides materials by selecting, mixing, and placing materials on instruments and in the patient’s mouth.

· Assisting the dentist and patient during the procedure

· Documents dental care services by charting in patient records.

· Maintains dental supplies inventory by checking stock to determine inventory level, anticipating needed supplies, placing and expediting orders for supplies, and verifying receipt of supplies.

· Maintains safe and clean working environment by complying with procedures, rules, and regulations.

· Experience with electronic medical record.
Equipment/Machine Used: 

· PULSE OXIMETER, BP APPARATUS, ECG, AUDIOMETRY ,SUCTION MACHINE,DENTAL LIGHT CURE,AMALGAM MACHINE
	Date Employed
	December 2019 - May 2021

	Position
	Dental Assistant

	Unit
	Outpatient Department

	Employer
	Rosete – Reyes Denta Clinic


Duties and Responsibilities:
· Sterilizing and delivering instruments to treatment area, positioning instruments for dentist’s access, suctioning, and passing instruments
· Prepares treatment room for patient by following prescribed procedures and protocols.

· Readies patient for dental treatment by welcoming, comforting, seating, and draping patient.

· Provides materials by selecting, mixing, and placing materials on instruments and in the patient’s mouth.

· Assisting the dentist and patient during the procedure

· Documents dental care services by charting in patient records.

· Maintains dental supplies inventory by checking stock to determine inventory level, anticipating needed supplies, placing and expediting orders for supplies, and verifying receipt of supplies.

· Maintains safe and clean working environment by complying with procedures, rules, and regulations

Case Handle:

· Root Canal 

· Extractions

· Teeth Whitening 

· Teeth Cleaning
· Tooth Surgery
· Crowns
	Date Employed
	March 2016 – May 2019

	Position
	Private Caregiver

	Employer
	Teresita Gabriel


Duties and Responsibilities:
· Ability to multitask and respond to patient needs. 
· Being attentive to patient well being and safety.

· Monitoring and scheduling medical appointments.

· Assisting the patient with personal care and hygience.

· Help patient take the prescribe medication.
· REFERENCES
Name: Dra. Maribel R. Reyes
Title: General Dentistry, Orthodontics, TMJ Orthopaedics
Clinic Name: Rosete-Reyes Dental Clinic

Number: +639228388320/ +639162206951

Name: Unice Padilla

Title: Operations Manager

Clinic: Polyhealth Practice Corporation

Number: +639225260510
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                                                                                                                           Jill Zenith C. Balolong
