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         ALGIN		 DE LA CRUZ		     ESPEJA 
                                                                                   

Eclove_89@yahoo.com
+639430670766





PERSONAL DATA

Age					: 33
Gender				: Female
Civil Status				: Single
Date of Birth				: January10,1989	
Place of Birth				: Pototan,Iloilo,Philippines		
Current Address                              : Block27, Lot 12,FinlandStreet,Estanzia Subdivision,  Brgy. Mandalagan, Bacolod City, Negros,Occidental, Philippines	
Permanent Address			: Brgy. Cairojan, Passi City, Iloilo, Philippines	
Spouse Name (if applicable)	:	
Number of Children
 (if applicable)				:


EDUCATIONAL BACKGROUND
		

Secondary School Name					: Passi National High School	
Address                                                                             :Dorillo St., Passi City, Iloilo, Philippines
Year Graduated						: 2005				
Number of Years                 		        		           : 4 Years
Degree Name/Course Name/Strand (if applicable)          :	
					
					
College/University Name   				          :	 Colegio San Agustin-Bacolod
Address						          : B.S. Aquino Drive, Bacolod City
Month/Year Graduated         			         :	 May 2010			
Number of Years/Semesters 			          : 4 Years/ 8 Semesters
Degree Name/Course Name/Strand (if applicable)         :	 Bachelor of Science in Nursing
	


(If Applicable)

Masters Degree School Name 				            :
Address                                    				            :
Month/Year Graduated					            :
Number of Years/Semesters  (Number of Units if Undergrad)	 :
Degree Name/Course Name/Strand (if applicable)                       :


Doctors Degree School Name  				            :
Address                                    			   	            :
Month/Year Graduated              				            :
Number of Years/Semesters (Number of Units if Undergrad)	 :
Degree Name/Course Name/Strand (if applicable)                       :


TESDA/Certificate Training Center Name 			   :
Address                                                    			   :
Month/Year Graduated                            			   :
Number of Years                                     			   :
Degree Name/Course Name/Strand (if applicable)              :


EMPLOYMENT HISTORY 
( Present - Previous )
 
Position			                      : Administrative Assistant I
Company Name                                         : Corazon Locsin Montelibano Memorial Regional Hospital
Address                                                      : Burgos-Lacson Streets, Bacolod City, Negros     Occidental
Duration (From mm/yy - To mm/yy)		: 01/16 - Present
Job Description                                           : 1. Receives and releases Medical Certificates and other documents and have it signed by respective Physicians.
                                                                      2. Provides the necessary forms or other documents needed by the Department.
                                                                   3. Facilitator  for trainings and seminars conducted by the Department.
                                                                      4. Process appointments and other important documents needed by the  Physicians.
                                                                      5. Performs other official tasks as may be assigned by the Chairman.



Position					: Volunteer Nurse
Company Name				: Cadiz District Hospital
Address					: Cadiz City, Negros Occidental
Duration (From mm/yy - To mm/yy)		: 11/12 – 06/13
Job Description	: Providing patient care such as monitoring vital signs, administering medication, assisting patients with hygiene and ensuring emotional support.



Position                                                    : Department Secretary of Obstetrics and Gynecology
Company Name                                       : Corazon Locsin Montelibano Memorial Regional Hospital
Address                                                    : Burgos-Lacson Streets, Bacolod City, Negros   Occidental
Duration (From mm/yy - To mm/yy)		: 05/11 – 13/12
Job Description                                           :1.  Act as secretariat to the monthly meetings and seminars.
[bookmark: _GoBack]   2. Assists in creating and revising the Department’s documents, forms, records and postings.
   3. Maintain files of written communications.
   4. Helps classify and arrange documents for review and signature of the Physicians.
   5. Assist in Document Control and Record Control procedures.


									
TRAININGS AND SEMINARS ATTENDED
· Medical Transcription
M3 Nedical Management Services Group, Inc.
September 2, 2013 – November 21, 2013

· Initiating Critical Interventions
1st Postgraduate Course in Emergency Medicine
Corazon Locsin Montelibano Memorial Regional Hospital
August 25, 2017

· Basic Life Support for Health Care Provider
Corazon Locsin Montelibano Memorial Regional Hospital
May 22, 2019
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