[image: ]                         Crislyn B. Mancia
Villa Conception, Kinasang-An Pardo, Cebu City, Philippines, 6000
Mobile #: 09275028040 | crislyn_mancia@yahoo.com



OBJECTIVES: To secure an employment opportunity where I can further develop my skills and experience while becoming a valuable and reliable employee.
	And also a motivated and flexible person. Willing to learn new things, willing to share my knowledge to your company in any position that is suitable in my experience.

EDUCATION

2015-2019		University of Cebu – Main Campus
			Sanciangko St, Cebu City | Bachelor’s Degree
			Hotel and Restaurant Management
2012-2015 		Quiot High School
			Quiot, Cebu City
2007-2012		Pardo Extension Elementary School
			Pardo, Cebu City



EXPERIENCE

Nov. 2016 – Jan. 2017	On the Job Training Holder at Housekeeping Dept.
			Escario Central Hotel| N Escario St, Cebu City, 6000 Cebu
· Making beds and changing linens
· Maintaining a clean and sanitize the entire room
· Assisting the supervisor of the stocks that are delivered

Feb. 2018 – Apr. 2019	On the Job Training Holder at Cold Kitchen Department
			Maayo Hotel | 168 Plaridel St, Mandaue City 6014 Cebu
· Assisting the chefs by prepare the food that we serve in Breakfast Buffet, Lunch Buffet and Dinner Buffet.
· Making Pica -Pica sandwiches for Merienda/Snack Buffet
May 2019- May 2020         Administrative Assistant
 			Hidden White Sand Beach Resort
· Answer phone calls and greet visitors.
· Schedule and coordinate staff and other meetings.
· Scheduling appointments.
· Order office supplies.
· Carry out administrative office duties such as filing, typing, copying, scanning, etc.
June 2020- Presently Connected    Grush Catering Services
 			Dumlog ,Talisay City Cebu
· Food Preparation 
· Food manage at buffet area.
June 2021 –  June 2022  Assistant Coordinator/ On Call Wedding Planner
			El Matrimonio Cebu Event |Lawaan 1, Talisay City, Cebu
· Assisting the clients in their main event. 
· Assisting the Coordinator by preparing the event flow and preparing the things we need on the day of the event.

REFERENCES 

Name:	Grazel Labajo		   Position: Business Proprietor 
   Company Name: El Matrimonio Cebu Events and Grush Catering
				   Mobile #: 09568490226

Name: Jonalyn Deiparine	   Position: Kitchen OIC
   Company Name: Maayo Hotel- Argao
				   Mobile #: 09770323589

Name:	Niña Angelee Otrera	   Position: Chef
   Company Name: Tamp Cafe
				   Mobile #: 09953943599

Name: Ma. Camille Borres	   Position: Assistant Cook
   Company Name: Cf Sharp Crew and Management
				   Number: 0213007


I hereby declare that all the information mentioned in my resume is true and correct to my knowledge and belief.
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