
Curriculum Vitae


Personal Detail:
Name:	Mr.Tara Chouhan
Permanent Address:	Gokarneshwor NP: 4, Kathmandu, Nepal
		
Telephone:	01-5134088(Home)
	9851128423 (Mobile)
Sex:	Male
Marital Status:	Married
Email:	kushalch@hotmail.com
	Kushalch10@gmail.com
Date of Birth:	1978.01.30
Driving Licence:  	Two wheelers and four wheeler
Family status:	Mother, spouse and three dependent children
Nationality:	Nepali

International Article:
a. “Distance Educations for Computers Underdeveloped Country Like in Nepal: Prospects and Challenges”.
b. “A study on Pro-poor Targeting of students through Proxy means Testing and Scholarship management in Nepal”.
c. Multi-grade and Multi class Teaching Practice in Nepal”.

Academic Experience:

· Masters in Business studies – Complete, 2003.
· Bachelor in Business studies - Completed 2001.
Career Summary

a) Lecturer: Dec.2005-Jan2008: Kist College of Management, Kamalpokhari ,Kathmandu	
b) Lecturer: Nov.2006- June 2008: Baneshwor College, Baneshwor, Kathmandu
c) Coordinator: Nov.2006- January 2010: Himalayan College for learning Excellency (HICOLE)Handigaun, Kathmandu
d) Administrative officer: Sep. 2008–Dec,30,2020:Student Financial Assistance Fund Development Board, Kathmandu
e) Short term consultant: 2021-April 5 – June 30, “World Bank Nepal”

Major accomplishments as Administrative officer:

· Maintain SFA program staff record; preparation of employment contracts; check timesheets
· Ensure conduction of regular staff meeting and minutes of meetings
· Ensures office filing system and records are properly maintained and updated
· Assists in logistics and administrative arrangements in Workshops/Seminars/Stakeholders meeting
· Assist in management of Board meeting
· Transportation/ travel management
· Prepare Annual Procurement Plan under WB framework
· Supervise and support in maintenance of office equipments and all assets
· Support to prepare annual budget and project budgets in close consultation with World Bank Team
· Facilitate to prepare implementation reports and trimester financial updates 
· Facilitate the trimester financial audit 
· Facilitate logistical arrangements for meetings and workshops and take minutes when required,
· Assist with arrangements of personal development training of staff members,
· Assist the Director with general ad-hoc administrative matters, Communicate with clients and stakeholders,

Major accomplishments as consultant:
· Intensively involved in the Poverty targeted scholarship support scheme both in the School Sector Development Program under the Guidance of Centre for Education and Human Resource Development, and in the Higher Education Reforms Project under the University Grants Commission in Nepal.
· Facilitation, communication and coordination with federal, province, local levels and school officials in the federal set up for effective implementation of the Proxy Means Testing (PMT) Approach for grades 9-12 students.
· Facilitation, communication, and coordination with UGC, universities and their constituent and affiliated colleges for student selection and support in the implementation of PMT approach for higher education students (Bachelor and above).
· Facilitated and Coordinated in strengthening online system of student selection and support during COVID-19 Pandemic.
· Worked closely with Nepal Banijya Bank Ltd. And other Commercial Banks Central offices and their district and local level branches throughout Nepal to facilitate selected students for opening their individual Bank account and transfer of funds to their accounts and receive individual online reporting and document compilation.
· Facilitated CEHRD, province and Local levels and schools and students for overall selection process using the Proxy Means Testing tool.
· Facilitated, and coordinated in updating the software to identify underprivileged students on the basis of NLSS 2010/11 data,
· Coordinated the underprivileged students on Poverty Targeted Scholarship Banking Software (PTSBS)in close coordination and involvement of Bank officials.
· Helped in developing materials and leaflets including to ensure information outreach for effective implementation of Poverty targeted scholarship program.
· Facilitated interactions with beneficiary students to collect feedback with a purpose of improving the scheme.
· Facilitated for the overall coordination across the Ministry of Education, Sciences and Technology, University Grants Commission, Education and Human Resource Development Centre, Universities, College during the implementation of the Higher Education Reform Project.



Professional Development

2008:	Computer Skills
Competent in use of Microsoft Office, Excel, Access, Power Point and Outlook Express.
Typing speed of 105 wpm.

2007:	Banking Training
	Basic Training Course
Topics: Teamwork, Team building skills, Communication Skills and Critical Thinking.
	Duration: 8 Weeks

2007:	Administrative Course 
	Leadership/Teambuilding Course
	Topics: Leadership methods; Teambuilding techniques; 
	Human Resource Management.
	Duration: 6 Weeks



Membership
May,  2010	Eurasia Relayukai 11th Batch
May,  2009	Nepal Red Cross society Kathmandu, life Membership
June, 2011	Management Association Nepal (man) life Membership


COUNTRY VISIT 
Bangldesh, India andBhutan
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