Marlette Guinto Manaloto

#6140 A. Romero Street, Manga Pulungbulu
Angeles City

Contact number: +63 907.320.6245

Email address: marlette_020707 @yahoo.com.ph

Job Objective: | am seeking a company where | can use my experience to help the company
meet and surpass its goals.

WORK EXPERIENCE:

» M. P. Dayrit's Catering Services
Food Attendant

L&S Subd., Angeles City

Aug. 24 - March 2007

» TIMBOL ROMAN MANALOTO ACCOUNTING & TAX CONSULTANCY
Co.

Office Secretary

466 Zonvill Bldg., Sto. Rosario St., Sto. Rosario, Angeles City

April 2007 — June 2018

EDUCATION:
» College (Undergraduate)
Holy Angel University
Sto. Rosario, Angeles City, Pampanga

» Secondary (March 29, 2000)
Narciso School Inc.
Town & Country Homes Subd., Angeles City

» Elementary (March 29, 1996)
Pulungbulu Elementary School
Manga, Pulungbulu, Angeles City

SKILLS:

Ability to prioritize and perform multiple tasks simultaneously
Outstanding customer service skills

Ability to work effectively individually and with a team
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PERSONAL BACKGROUND:

Age : 35 years old
Birth Place : Angeles City, Pampanga
Birth Date : August 10, 1983



Sex : Female

Civil Status : Married

Name of spouse : Emmanuel C. Manaloto
Occupation : Public High School Teacher

Religion : Roman Catholic

Nationality : Filipino

SSS : 02-2197418-0

Philhealth : 07-050748431-8

HMDF : 1210-9127-1362

REFERENCES:

» Josefina L. Juanillo

Accountant

Malino Ville, Malino, City of San Fernando, Pampanga
+63 935.234.5159

» Nora Timbol
Bookkepper
Timbol Roman Manaloto Accounting and Tax Consultancy Co.
466 Zonvill Bldg., Sto. Rosario St., Sto. Rosario, Pampanga
+63 928.5018.116

»  Dr. Alain Dayrit

Physician

Holy Angel University (Medical Department)
St. Rosario, Angeles City

+63 922-803-6355

I hereby certify that the abovementioned information are true and correct to the best of my
knowledge and belief.

Marlette G. Manaloto



