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	Chrizandy D. Par
2627 Ramon Fernandez St. Corner Callejon R Gagalangin, Tondo Manila


	
	 
	 

	
	 (+63) 9163375219 | chrizlyn10613@gmail.com 


	Experience
	 
	 


	10 years of total experience

	
	

	March 2018 - Jul 2020
	 Fleet and Admin Officer
Le Price International Corporation | National Capital Reg., Philippines

	
	Industry:.             Consultancy and Engineering

	
	Doing Dispatch Planning based on the requested vehicle of per department. 

Daily monitoring of dispatched vehicles for update of status. 

Keep records of data such as Fleet Maintenance Cost, Dispatch Vehicles, Provided Services, Requestors, Gas Consumption, Building and Facilities activity.

Prepare Program for Occupational Safety Policy

Coordinates with Various Departments for Monthly Pest Control. 

Supervise, Coordinates with Sub Contractor for Aircon Maintenance.

Supervise and Coordinates with Sub Contractor for Building Maintenance.

Monthly Test run for Gen Set

Monthly Schedule for General Cleaning

Coordinates with Third party insurance for Major Body repairs.

Coordinates with Sub contractor for Fleet Repairs and Maintenance.

	
	

	
	

	Oct 2016 - Jun 2017
	Trucking Monitor Coordinator
Consistent Frozen Solutions Corporation | National Capital Reg., Philippines

	 
	Industry
	Transportation / Logistics

	 
	Specialization
	Logistics/Supply Chain

	 
	Role
	Logistics

	 
	Position Level
	Supervisor / 5 Years & Up Experienced Employee

	 
	Monthly Salary
	PHP 16,000

	 
	Doing Dispatch Plan
Coordinate with Warehouse regarding on the pickup locations of various items
Assigning Drivers and Crews in every Dispatch Plan
Coordinate with Accredited Sub Con Trucking Services 
Monitor every dispatch time to time
Checking Daily Attendance
Grading behaviour and attitude of Drivers and Crews for their weekly incentives
Coordinate with various Department (Sales, Accounting and Customer Service) for possible changes in Dispatch Plan

	 
	 
	 

	Apr 2016 - Sep 2016

	Logistic Supervisor
Newton Electrical Services Inc. | National Capital Reg., Philippines

	 
	Industry
	Electrical & Electronics

	 
	Specialization
	Logistics/Supply Chain

	 
	Role
	Logistics

	 
	Position Level
	Supervisor / 5 Years & Up Experienced Employee

	 
	Monthly Salary
	PHP 20,000

	 
	Received Trip Request from various Departments and Oversee Dispatch Plan.
Prepare Budgets and Documents for every trip.
Request budget for Onsite Projects, such as RORO, Manpower Cash Allowances and others.
Canvass materials needed for unit under repairs.
Oversee and supervise Repair and Maintenance.
Coordinate with Drivers and Crews regarding on delivery and pick-ups and other concerns.
Update all Departments regarding on our daily trips.
Encode data about upcoming and on-going trips for proper documentation.
Prepare reports for Monthly Reporting with President through Power Point.
Investigate and do recommendation if there are problems and concerns with subordinates.

	 
	 
	 


	 Aug 2015 - Feb 2016

	Dispatch Officer
Ernest Logistics Corporation | National Capital Reg., Philippines

	 
	Industry
	Transportation / Logistics

	 
	Specialization
	Logistics/Supply Chain

	 
	Role
	Logistics

	 
	Position Level
	Supervisor / 5 Years & Up Experienced Employee

	 
	Monthly Salary
	PHP 15,000

	 
	Assigning trucks, drivers and processors for every received trip or booking.
Prepare documents for every trip like Waybill, BRF, Trip Report, Proforma, and Authority to Van Out, Bullet seal and Container Checklist.
Coordinate with Customer Relations regarding on pick up/ delivery time and location.
Dispatch all received trips on GPS Mark Monitoring.
Prepare turnover reports for next shift Dispatch Officer.
Monitor every trip through calls, texts, and GPS and send it thru email.
Provide P.O. of diesel
Coordinates with various shipping lines if there are some problems when it comes for in-yard or withdraw container vans.

	 
	 
	 

	Oct 2014 - Jul 2015

	Graveyard Fleet Dispatcher
Airfreight 2100 Inc. under LightSpeed Coop. Inc. | National Capital Reg., Philippines

	 
	Industry
	Transportation / Logistics

	 
	Specialization
	Logistics/Supply Chain

	 
	Role
	Logistics

	 
	Position Level
	Supervisor / 5 Years & Up Experienced Employee

	 
	Monthly Salary
	PHP 15,000

	 
	Coordinate with Ground Operation about outbound shipments and inbound including provincial trips and bookings with our clients in order to provide them accurate trucks. Assign drivers and couriers for pickups booking and other deliveries. Monitor delivery activities from the time of loading/unloading to on their way to destination up to arrival at warehouse. Encoding trip reports and monitors the fuel consumption.

	
	
	

	 
	 
	 

	Jun 2013 - Aug 2014

	Fleet Checker
Airfreight 2100 Inc. under LightSpeed Coop. Inc. | National Capital Reg., Philippines

	 
	Industry
	Transportation / Logistics

	 
	Specialization
	Logistics/Supply Chain

	 
	Role
	Logistics

	 
	Position Level
	Non-Executive

	 
	Monthly Salary
	PHP 14,000

	 
	Checking all service vehicles and coordinate with assigned drivers if there are troubles, bumped, and other concerns with their vans. Reporting directly to the Motor Pool Specialist about driver's concern and troubles of service vans that I received.

	 
	 
	 

	Aug 2008 - Jun 2013

	Driver/courier
Airfreight 2100, Inc. | National Capital Reg., Philippines

	 
	Industry
	Transportation / Logistics

	 
	Specialization
	Coordinate with Ground Ops for outbound shipments and Assigning drivers, vehicles for pickups.

	 
	Role
	Others

	 
	Position Level
	Non-Executive

	 
	Monthly Salary
	PHP 14,000

	 
	

	
	 
	 

	Education

	2015
	Adamson University
Bachelor's/College Degree  in Communication | Philippines

	 
	CGPA
	88.0 / 100.0

	 
	I continued my bachelor degree in Communication last 2013 since I stopped last 2004 due to financial constraint. However I pursue my dream to finish my college degree with my own determination and perseverance by doing two things at the same time, which study while working
With that I made myself proud because of what I achieved in life despite I am now 30 years of age.

	 
	 
	 

	2000
	Florentino Torres High School
High School Diploma in Secondary Education | Philippines

	 
	CGPA
	85.0 / 100.0

	 
	 
	 

	Skills

	Advanced
	Driving + computer literate

	 
	 
	 

	Languages

	Proficiency level: 0 - Poor, 10 - Excellent

	Language
	Spoken 
Written 

	English (Primary)
	   7 
   7

	 
	 
	 

	Additional Info

	Expected Salary
	PHP 25,000

	Preferred Work Location
	National Capital Reg., Calabarzon & Mimaropa

	Other Information
	 
	 

	I graduated @ Adamson University in Bachelor of Arts in Communication this April 2015. I continued my degree since I stopped in study last 2004. I am truly believed once you are a degree holder; you have guts and edge to search for much better opportunities. I am looking for a new job which is fit in my course that I chose or related with my experience. I am working for Airfreight-2100 as Driver, Courier, Fleet Checker and Logistic Officer. I served the company for almost 5 years and moved to Ernest Logistics Corporation as Dispatch Officer. I'm looking for a new path of my career to enhance my ability, and develop my personality. Basically, since I have been in logistics company I know how to drive. I had attended various seminars in proper driving, cargo handling, and personality development

	 
	 
	 


