
GERLYDECASTROSILANG
Brgy.SanIsidroTiaong,Quezon

Tel:049-545-9930
Cel#:09999680364

Emailadd:gerly_silang2000@yahoo.com
PRCLicense#:0354374
SSS#:04-1397697-0
TIN#:230-119-511

OBJECTIVES:

AHardworking,dedicatedandcompassionateRegisteredNurseislookingfora
similarpositionatyourorganizationtohelpimprovethehealthofworkersor
patientsbygivingqualityhealthcareservices.

PERSONALBACKGROUND

Birthday : March22
BirthPlace : SanPabloCity/Laguna
CivilStatus : Married
Husband : EusebioC.SilangJr.
Children : HannahShaineD.Silang

LukeBenedictD.Silang

EDUCATIONALBACKGROUND

College: SanPabloCollege,CollegesofNursing&SchoolofMidwifery
1999-2003 SanPabloCityLaguna

(BachelorofScienceinNursing)-BOARDPASSER2003

Secondary : Lusacan,NationalHighSchool
1995-1998 Lusacan,Tiaong,Quezon

Elementary : SanIsidroElementaryTiaongQuezon
1989-1994 SanIsidroTiaong,Quezon

WORKEXPERIENCE

MinebeaPhilippinesInc.
Lot1,Phase1-AFirstPhilippineIndustrialPark(FPIP)Brgy,Sta,Anastacia,Sto.

Tomas,Batangas
OccupationalHealthNurse-May18,2020to30,2020(ProjectBased)

IbidenPhilippines,Inc.
(#Road1,FirstPhilippineIndustrialParkBrgy,Sta.Anastacia,Sto.Tomas,

Batangas,Philippines.
OccupationalHealthNurse-February112020-March30,2020

OguraClutchPhilippines,Inc.
(#17MountainDrive,Lisp2,Brgy.LamesaCalambaLaguna



OccupationalHealthNurse/HRCoordinator–August19,2005uptoFebruary24,2020
InternalAuditor–May1,2014uptoFebruary24,2020

OccupationalHealthNurse

1. GivingFirstAidtreatmentforthesickandinjuredworkers
2. Issuanceofmedicalreferralsandmedicines
3. Assistcompanyphysicianinanymedicalrequirementsforemployee.
4. Facilitateannualmedicalexaminationofregularemployees’w/cincludethe

canvassingandpreparationsofactuallistingofqualifiedemployees.
5. Keeping&recordingofmedicalhistoryofemployees
6. Givinghealthteachingregardingcommondisease.
7. ResponsibleforcheckingPre-EmploymentExaminationofnewlyhiredemployees.
8. ConductinganorientationregardingHIV/AIDS,Tuberculosis,SexualHarassment,

FamilyPlanning,Hepatitisandotherhealthrelatedissues.
9. ParticipatesinSafetyprogram ofthecompanyandadvocatesforthewellbeingof

theemployee.
10.Preparesandprocesssicknessandmaternitynotificationoftheworkers.
11.Assesses,determinesandmonitorthehealthstatusofemployeesafteranillnessin

theabsenceofthecompanyphysician
12.Maintainsmedicalinventory&processesrequisitionofmedicine&medicalsupplies

astheneedarises.
13.Recordsandreportscompanyworkrelatedincidentsandemployees’illnessesto

DOLE,annually.
14.Evaluates&assistintransportingillemployeeswhoneedsspecializedmedical

service.
15.Processesstatementofaccountofhospitalizedemployees.
16.Coordinateswiththeaccreditedhospital/laboratoriesandaffiliatedmedical

practitioner.

HRCoordinator

1. Process Insurance,claims,EmploymentAlien Work Permit,Alien Certificate of
Registration,47a2Visa,andTech.InternVisa.

2. AssisttheHRManagerinadministeringperformancereviewandappraisalforevery
employee.

3. ActsasofficialrepresentativeofcompanyinalldealingspertainingtoGovernment
MandatedbenefitsandrequirementslikeSSS,Pag-ibig,Philhealth,BIR,SEC,DOLe
andothers.

4. ActasasecretaryofExecutiveVicePresidentandGeneralManagerofthecompany.
5. Managetherecruitmentprocess,suchasscreeningofapplicants,interview,test

administration,orientationandissuingemploymentcontract.
6. Handleconcernsrelatedtocar,scrapper,canteen,officeandgeneralservicesupplies

andmaintenanceandalsocompanyactivities.
7. ResponsibleforhotelandflightbookingofourJapanesestaff,visitorsandtrainees

forJapan.
8. PrepareCertificateofEmployment,EmploymentContract(apprentice’sagreement),

RegularContractandPersonalActionNotice.
9. Issuanceofdisciplinaryactionregardingtardinessandviolationagainstcompany

policies,rulesandregulation.
10.Processresignationandseparationofemployees.
11.KeepuptodatewiththelatestHRtrendsandbestpractice.
12.Respondtotheneedsofemployeesasregardstheairingofproblems,question,

views,suggestionandresolveitinatimelyandprofessionalmanner.



InternalAuditor
1. Makeanauditchecklist
2. Attendopeningandclosingmeetings.
3. Conductsauditbasedonauditschedule
4. Ensurethattheorganizationiscomplyingwiththerequirements
5. Performingevaluationsandmakingrecommendationonhow toimproveinternal

controlsandprocess
6. Preparethenonconformityreportsandfollow up&reviewspreventive&corrective

actionofanauditfinding.
7. Discussfindingswithauditeeduringclosingmeeting

SanPabloMedicalCenter
(SPCAgri/BusinessCorporation,SanPabloCity)

StaffNurse-January2004–July31,2005
JobdescriptionASaSTAFFNURSE

1. Assesses,establishesandevaluatesthepatientclinicalstatusandprovides
continuoussupportivecare.

2. Assistindoctor’srounds.
3. Assistphysiciansandallhealthcareprofessionalsincaringforpatient,alwaysgiving

completethroughreportonpatientstatus@ endoftheshift.
4. Carryoutdoctor’sorders.
5. Ensurecontinuityofcarebyeffectivecommunication@ alltimes.
6. Ensureallmedicationisgivencorrectly@ therighttimeandquantity.
7. Assistinthemaintenanceofadequatesuppliesofrequisitioneditems(stores,

pharmacy,linen,etc)fortheservice.
8. Attendsandparticipatesinrequiredandoptionaleducationalinservicesandrounds

onregularbasis.
9. Maintainsuptodateclinicalskills.
10.Havingasolidunderstandingofhowequipmentfunctionsandabletotroubleshoot,

asrequired.
11.Monitoringofvitalsignofpatients,andhavingknowledgeininsertingdextrose
12.Givinghealthteachingandpsychologicalsupporttopatientandrelatives.
13.Updatesandkeepingfiles/recordsofpatientstoensurecontinuityofcare&

confidentiality.
14.Providetherapeuticenvironmentandassisttheneedsofpatient.
15.Provideeducation,support&motivationintheareaofhealthandsafety.
16.Beabletoworkofoncallandovertimeasrequired.

TRAININGS/SEMINARS

BasicOccupationalSafety&HealthTrainingCourse(BOSHforNursesby
OHNAP)

October14toOctober19,2019
SeminarofAuditingISO9001:2015RequirementsbasedonISO19011:2011-

June24,2017
InternalAuditTrainingbasedonISO19011;2011asappliedtoISO9001:2015

December8,2015
ISO9001:2015AwarenessTrainingTransitionfrom ISO9001:2008requirements–

October9,2015

BasicOccupationalSafety&HealthTrainingCourse(BOSHforSafetyOfficer



ByDOLE/OSH)September21to25,2015
Trainingthetrainer’s-March31,2015
LeadershipTrainingSeminar–September26,2014
BasicCourseonInternalAuditingofaQMS(ISO9001:2008)usingISO19011:2011-
June2014
SeminarinConductingInterviews,Recruitment&SelectionProcess–March2014
FirstAidIndustrialTraining/BasicLifeSupportTraining–December2013
TrainingforCardioPulmonaryResuscitationforAdult(CPR)–December2013
InternalAuditingCourseTraining-June2008
SeminarintheImplementingPertinentProvisionofRepublicAct.No.9504-

July2008
SeminarRegardingGovernmentMandatedBenefitsonPag-ibigFunds&SSS-2008
SeminaronPopulationControl–March1,2006
HIV/AIDSAwareness/SexualHarassment&DrugawarenessSeminar-2005
HospitalDietSeminar-2004

CHARACTERREFERENCES

MS.CLEOFECABRERA
NursingServiceDirector
SanPabloMedicalCenter
SanPabloCityTel#:(049)561-3193

DRA.MA.MARGARITAMALABANAN
COMPANYPHYSICIAN
OguraClutchPhilippines,Inc.
#17MountainDrive,Lisp2,Brgy.LamesaCalambaLagunA
Cel#:09209224892

MR.MARLONS.GRAMATICA
HRMANAGER
OguraClutchPhilippines,Inc.
#17MountainDrive,Lisp2,Brgy.LamesaCalambaLaguna
Tel#:049-545-9930/31

Iattestthetruthfulnessoftheinformationgivenabove.

GERLYDECASTROSILANG


