[image: ]MICHELLE M. SANTIANO
Food counter Attendant 
# 0945 316 9079	_ chel_macatantan@yahoo.com
Blk. 86 Lot 40 Daffodil St. Z6 Rizal, Makati 

> https://facebook.com/mmsantiano	+ City 1218 Philippines
EXPERIENCE
Accounting Sales Officer
Shinagawa Lasik & Aesthetic Center Corp.
~ 09/2012 - 11/2012 + Makati City
Japan's leading cosmetic surgery chain and world's largest Lasik eye surgery provider.
· Payroll master
· Daily checking of sales and deposits,.
· Prepares payments to various suppliers and government dues, petty cash custodian, monitoring of calls, queries of clients and customers.
Accounting Officer
LBC Development Bank Head Office
~ 02/2006 - 09/2011 + Makati City
A banking institution offering various financial services, from regular banking to loan provider.
· Prepares monthly and quarterly report to be submitted to Finance for BSP reporting. 
· Reviewing and checking of branch transactions and balances to on various general ledgers, post auditing transactions.
· Reconciliation of ATM transactions.
Teller / Cashier
LBC Development Bank Head Office
~ 06/2007 - 09/2011 + Makati City
A banking institution offering various financial services, from regular banking to loan provider.
· Accepts deposits and withdrawals from clients.
· Verifies signatures, identifying customers & cashing checks to client.
Service Officer
LBC Development Bank Head Office
~ 06/2007 - 06/2010 + Makati
A banking institution offering various financial services, from regular banking to loan provider.
· Promotes bank products and services to clients.
· Involved in ordering, receiving, verifying and distributing cash transactions. www.enhancv.com
EDUCATION

B.S. Accountancy
University of Makati
~ 10/2003 + Makati City

B.S. Accounting Technology
University of Makati
~ 04/2002 + Makati City
TRAININGS ATTENDED

NC II in Caregiver
Technical Education And Skills Development Authority
NC II in Housekeeping
Technical Education And Skills Development Authority

Customer Loans Evaluation and 
P Processing Training
LBC Development Bank

Anti-Money Laundering AMLA 
P KYC Provision
LBC Development Bank

P Information Security Policies
LBC Development Bank

Signature Verification and 
P Counterfeit Detection
LBC Development Bank

Basic Course on Thrift Banking 
P Operation 
Bangko Sentral ng Pilipinas BSP
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EXPERIENCE
Treasury Associate
LBC Development Bank Head Office
~ 02/2004 - 02/2006 + Makati City
A banking institution offering various financial services, from regular banking to loan provider.
· In charge of sorting various account remittances both international and local.
· Monitors Dollar rate and reconciles various passbooks. 
· Prepares check deposits, Manager's Check, Cashier's Check and deposits slip for transactions.

Finance Associate
LBC Development Bank
~ 07/2002 - 02/2004 + Makati City
A banking institution offering various financial services, from regular banking to loan provider.
· Prepares various account schedules and journal entries for Head Office and branch.
· Updates time table of loan payments. 
· Reconciles Accounts receivable and account payable.

Treasury Associate
Abensons, Inc. 
~ 04/2002 - 06/2002 + Mandaluyong City
Philippines largest appliance network providing latest gadgets, connecting families and upgrading lifestyles.
· Prepares various check vouchers and payments to suppliers.
· Monitors cash receipts and withdrawals, deposits.

Cashier / Service Crew
McDonalds Food IndustAuthority 1/1999 - 07/1999 + Makati City
Second largest fast-food chain in number of locations in the world.
· Take orders from customers.
· Front liner, accepts payments and change for specific goods.
· Cleans-up, shelf-stocking and keeping merchandise display in order.
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