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Objective

To pursue an interesting and challenging career that will provide opportunities to develop my potentials and enhance my capabilities as a professional.


Personal Profile

Date of Birth:		July 08, 1979			Height:		5’8”
Civil Status:		Married				Weight:		58 kg
Gender:		Male				Language:	English, Filipino
Nationality:		Filipino				


Work Experience

Warehouse Staff/Warehouse Coordinator, MJCA OFFICE SUPPLIES CENTER
North Olympus, Zabarte, Quezon City
February 2012-July 2020

· Responsible on the day to day proper merchandising, facing and displaying of merchandise.
· Filing of invoices and other documents.
· Assists customer’s needs.
· Pull out and prepares items for delivery.
· Assembles any kind of furniture.
· In-charge in collections of receivables from customers/clients.
· Purchases & picks up supplies for stocks and delivery from suppliers.
· Regular monitoring of inventory.
· Delivers items ordered by customers/clients.
Checks sales invoices of delivered and undelivered items.                                                                                                        	                                                                                                                                                                                                   Storekeeper, ANABEEB SERVICES COMPANY W.L.L ( Oil and Gas Plant Services Provider )
Doha, Qatar 491
November 01, 2010-November 01, 2011

· Perform a daily task of issuing, recording and replenishing store items used in oil and gas plant services.                                                                     
· Coordinate with the Store Supervisor on daily basis for any materials that need to be replenished.
· Maintain a neat and well-organized store environment so that it will be easier for the item to be found.
· Receive and inspect all kinds of materials and sign the delivery notes.
· Prepares semi-annual Stocks Summary Report to the General Store Responsible.
· Daily update your record by collating and encoding all the copy MR’s and other request documents.
· Perform a weekly and monthly inventory summary report as per instruction.

Storekeeper, OGER DUBAI L.L.C.
Dubai UAE 118850
June 02, 2008-May 09, 2010

· Perform a daily task of issuing, recording and replenishing construction materials.                                                                     
· Coordinate with the Camp Boss on daily basis for any materials that need to be replenished, create MR and make copy for record.
· Daily update your record by collating and encoding all the copy MR’s and other request documents.
· Perform a weekly and monthly inventory summary report as per instruction.
· Follow-up the pending requested materials from the Purchasing Department upon copy of LPO.
· Maintain a neat and well-organized store environment so that it will be easier for the item to be found.
· Receive and inspect all kinds of materials and sign the delivery notes, orders and cash/debit memo as per Purchase Order (PO).
· Prepares monthly Stocks Summary Report to the General Store Responsible 

Warehouse Staff/Warehouse Coordinator, ME OFFICE MATERIALS ENTERPRISES
North Olympus, Zabarte, Quezon City
May 2004-May 2008

· Responsible on the day to day proper merchandising, facing and displaying of merchandise.
· Filing of invoices and other documents.
· Assists customer’s needs.
· Pull out and prepares items for delivery.
· Assembles any kind of furniture.
· In-charge in collections of receivables from customers/clients.
· Purchases & picks up supplies for stocks and delivery from suppliers.
· Regular monitoring of inventory.
· Delivers items ordered by customers/clients.
· Checks sales invoices of delivered and undelivered items. 
Warehouse Staff, BUSINESS ONE, INC.
December 2003-May 2004
· Responsible in pulling out of stocks, mostly office supplies for                                                                   delivery.
· Delivers items to customer and clients.
· Assembles any kind of office furniture.

Warehouse Staff, BUSINESS ONE, INC.
May 2003-October 2003

· Responsible in pulling out of stocks, mostly office supplies for                                                                   delivery.
· Delivers items to customer and clients.
· Assembles any kind of office furniture.

Outbound Staff, SERVICE ALL, INC.
December 2002-May 2003

· Delivers Hallmark items to customer/clients.
· Prepares stocks for delivery.

Store Staff, OFFICE STOP, INC. (Office One Store)
June 2002-November 2002

· Assists customer’s needs.
· Operates photocopying, binding and laminating machine.
· Assembles any kind of office furniture.

Outbound Staff, SERVICE ALL, INC.
January 2002-June 2002

· Delivers Hallmark items to customer/clients.
· Prepares stocks for delivery.

Store Staff, OFFICE STOP, INC. (Office One Store)
July 2001-December 2001

· Assists customer’s needs.
· Operates photocopying, binding and laminating machine.
· Assembles any kind of office furniture.

Outbound Staff, SERVICE ALL, INC.
January 2001-May 2001

· Delivers Hallmark items to customer/clients.
· Prepares stocks for delivery.

Warehouse Staff, SKILLEX FVR (Agency)
August 2000-January 2001

· In-charge as warehouse staff at National Bookstore’s central warehouse.
· Checks sales invoices of delivered and undelivered items from warehouse to designated branches.
· Responsible for the day to day proper merchandising, facing and displaying of products.
· Pull out items for delivery to National Bookstore’s designated branches.

Outbound Staff, FILSTAR DISTRIBUTORS, INC.
March 2000-August 2000

· Delivers Hallmark items to customer/clients.
· Prepares stocks for delivery.

Outbound Staff, FILSTAR DISTRIBUTORS, INC.
August 1999-January 2000

· Delivers Hallmark items to customer/clients.
· Prepares stocks for delivery.

Smart Assistant, JOLLIBEE FOODS CORPORATION
Rotonda, Pasig Branch
November 1998-April 1999

· Responsible in all branch promo.
· Prepares and conducts party.
· Sometimes assigned as cashier, kitchen or even dine-in crew.
· Assists customer’s needs.

Service Crew, SAINT CINNAMON BAKESHOPPE
May 1998-July 1998

· Assists customer’s needs.
· Direct reporting to the superior regarding the status of the products.
· Daily inventory of the products.


Education

College
Bachelor of Science in Business Administration 
Major in Management (Undergraduate)
1995-1997

High School
Rizal High School
1991-1995

Skills

· Knowledgeable in MS Office ( Word and Excel)
· Competent in communicating English and Filipino
· Assembles Furniture, Operates Photocopying Machine, Binding machine, laminating machine and key duplicating machine.
· With forklift license from Qatar





Accomplishments
	
Train – 1 & 2 Asset Helium Shutdown
RasGas Company Limited, Doha – State of Qatar
October 2011

Train – 3 & 4 Major & Incredible Shutdown
RasGas Company Limited, Doha – State of Qatar
May 2011

AKG – 1 and TEG Shutdown
RasGas Company Limited, Doha – State of Qatar
December 2010-February 2011

Catalyst Loading in PH – 2 HPS Reactors (Pearl GTL Project 2011)
Shell/Mourik Tubular Division, Doha – State of Qatar
July – August 2011
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