[image: image1.jpg]



MA. VINA GRACIA IBARDALOZA-DESALISA
#21 Romantic Village, Barangay Sta. Ana, Taguig City

vina.ibardaloza@yahoo.com
+639153661985
+639454513218
Objective: 
· To be able to applied my training in providing the guest a good quality of service and to excel in this field .
· To become an asset of the company and be able to share what I have learned.

· To share my knowledge and gain knowledge from my trainings as well.

Personal Information:


Date of Birth

: 
October 10, 1990
Birth Place

:
Tuktukan, Taguig City


 

Age


:
31
         


Height


:
5’0




Weight


:
58kg


 



Civil Status

: 
Married
           

Employment Information:

· Position

: Accountant-AP Local 
Duration
: November 2019 – Present ( Continuous contract from KGJS )
Company
: OSM Maritime Ship Management Pte Ltd
 


Address

: Pedro Gil, Manila
Job Description
:

· Assigned in Disbursement

· Monitor Invoices from receiving to submission to Treasury
· Answer Supplier queries

· Position

: Disbursement Officer
Duration
: November 2019 – December 2020
Company
: KGJS Fleet Management Manila Inc. ( Change Management )

 


Address

: Ayala Avenue, Makati City
Job Description
:

· Assigned in Inventory of the stocks.

· Monitor the movement of the goods and reconciled variances.

· Process Disbursement  vouchers

· Visit and do Audit report on stores
· Position

: Accounting Assistant  / Inventory Auditor
Duration
: June 26, 2018 – November 2020
Company
: Relish Baking Specialist, Inc

 


Address

: Libertad, Pasay City
Job Description
:

· Assigned in Inventory of the stocks.

· Monitor the movement of the goods and reconciled variances.

· Process Disbursement  vouchers

· Visit and do Audit report on stores
· Position

: Food Server / Head Cashier
Duration
: April 1, 2017 – September 30, 2018
Company
: Relish Group (Wee Nam Kee Hainanese Chicken Rice)


 


Address

: Bonifacio Global City , Taguig
Job Description
:

· Cashier on duty 

· Serve as Host in welcoming the guest

· Taking of guest orders

· Food Server and food runner if possible

· Clean and bussing out soiled dishes 

· Wash used glasses and utensils in Bar when available

· Position

: Accounting Assistant
Duration
: June 25, 2013 – September 2016

Company
: Peerless Lion Corporation



 


Address

: 30th floor LKG Tower Condominium, Ayala Avenue, Makati City
Job Description
:

· Responsible for manual Monthly Costing of Inventories ( Importations )

· Conduct Month-end Inventory counting

· Process Disbursement vouchers

· Assigned in Monthly reconciliation of Taxes ( Expanded Withholding Tax & Value Added Tax Returns )

· Process and Print Monthly Sales Invoice after reconciliation                                
· Position

: Bookkeeper
 Duration

: July 2011 – April 19, 2013

 Company
: Prime Steel Mill, Inc.

 Address

: Cainta, Rizal     

 Job Description


· Bookkeeping  through MS Excel

· Process Disbursement voucher

· Prepare 2307 ( CWT form )

· Releases and Monitors Check payments to suppliers and customers.
Educational Information

Education
   Yr – To 

  
     School/Address



        Course

	Tertiary
	2007 - 2011
	Rizal Technological University 

M. Eusebio Avenue, San Miguel, Pasig City
	Bachelor of Science in Financial Management

	Secondary
	2003 - 2007
	Western Leyte College

Ormoc City
	Graduate / Diploma


	
	Oct. 2016 - Sept. 2017
	Magsaysay Center for Hospitality and Culinarry Arts  (MIHCA)

5th floor Waltermart Mall, Chino Roces Avenue corner Arnaiz Avenue, Makati City.
	Food and Beverage Service / Trainee


Achievements:

Achievement: SECONDARY:

· Salutatorian

· Certificate of Excellency in Mathematics – Award from Mercury Drug Corporation

Achievement: TERTIARY:

· Certificate of Scholarship – Ma. Victoria Caruncho Foundation

Seminar/ Training / Achievements / Certification Information 
On the Job Trainings:

 FOOD AND BEVERAGES SERVICES
· Magsaysay Center for Hospitality and Culinary Arts ( MIHCA )

Illumine Restaurant - Trainee

October 2016   – March 2017

300hours internal


Job Description:

· Assigned in Dining Area as food server
· Assist in Illumine Bar
· Assigned as  Cashier
· Wee Nam Kee – Serendra ( Singaporean Restaurant )
OJT and Regular Work

Job Description:

· Assigned in Dining Area as food server
· Assist in Bar
· Assigned as Cashier
· Personal Enhancement Training

Magsaysay Center  for Hospitality and Culinary Arts ( MIHCA )

5th floor Waltermart Mall, Chino Roces Avenue corner Arnaiz Avenue,Makati City.
March 4, 2017

ACCOUNTING SERVICES
· Hafele Philippines, Inc.
Accounting Department

October 2010   – February 2011

· Toyota Financial Services Philippines Corporation
Accounting Department

April 2010  –  July  2010


Certificates:

·  Food and Beverage Services  NCII

· Basic Training 
Seminars:

· LAy Missionaries in the Parish ( LAMP ) – Religious Movement

· “ A heart of Leadership “ : Leadership is not about position or skills; it is about attitude.

· The 15 Invaluable Laws of Growth" by John C. Maxwel
Career Related skills:
· Food and Beverage Services – Food attendant

· Bookkeeping

· MS Office – ( Word / Power point / Excel )

· AGRESSO Accounting System
· VISMA Accounting System
Character References:

Ms. Lyza  Mai Bansil

: Restaurant Manager/ Auditor / Training Manager ( Relish group )
: RELISH -Wee Nam Kee Hainanese Chicken Rice




  +639778514676

Ms. Lani Cueva


: Restaurant Manager





  RELISH -Ohsaka Ohsho Restaurant




  +639269411897
Mr. Salustiano De Casto Jr.
: Food and Beverage Instructor 





  Magsaysay Center for Hospitality and Culinary Arts ( MIHCA )





  +639175084769
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Ms. Marenal Dalida
 
 : HR/Admin Assistant





   Maria Asuncion Tinga High School, DepEd.




   +639129603814
