[image: D:\Users\USER\Pictures\2022-06-13\001 (2).jpg]To obtain a position where I can share my knowledge and skills and to be the best that I can be. To grow and learn more by being part of the mission and vision of the company.   
JAMAICA D. CASIGU
RAN
 
Zone 4, 
Malabago, Mangaldan, Pangasinan
 
Philippines, 2432
 
0945
-
7795
-
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jdcasiguran@gmail
.com
 
 
 
 
Objectives
 

 
Education 
Bachelor of Science in Business Administration major in Marketing Management 
University of Pangasinan Phinma Education Network 
Arellano Street, Dagupan City, Pangasinan, Philippines 
2014 
Dagupan City National High School 
Tapuac District, Dagupan City, Pangasinan, Philippines 2005 
 

Skills 
Proficient in English and Filipino language 
Computer Skills 
· MS Word 
· MS Excel 
· MS PowerPoint 
 

Related Experience 
Administrative Aide III (November 2019- Present)
Department of Education, Bued National High School 
· Facilitates learning in the secondary school functional lesson plans, daily log of activities and appropriate, adequate and updated instructional materials (print and non-print)
· Monitor, asseses and evaluates students' progress.
· Undertakes activities to improved performance indicators.
· Maintains updated student school records.
· Updates parents and students' progress regularly.
· Supervises curricular and co-curricular projects and activities.
· Participates in staff development, activities and utilizes KSAs gained from seminars, trainings and scholarship.
· Maintains harmonious relationship with fellow teachers and other school personnel as well as parents and stakeholders.
· Supports activities of governmental and non-governmental organizations.
· Does related works.
Selling Department Supervisor 
Ladies Fashion Management Corporation (September 2018-November 2019) ❖ Oversee day-to-day operations.  
· [bookmark: _GoBack]Communicate individual sales targets & new promotions. ❖ Manage Inventory 
· Check Items for Pull-out. 
· Manage OPEX 
· Administer Staff 
Business Development Officer 
Personal Collection Direct Selling Inc. (April 2016- April 2017) 
· Training , Preparation and Implementation 
· Area Saturation and Recruitment of Dealers 
· Branch Activities Facilitation 
· Customer Service 
· Monitoring of Training Effectiveness and Follow-up ❖ Coaching and Mentoring Dealers ❖ Submit and do other reports needed. Customer Service Representative 
Philcopy Corporation (April 2015-April 2016) 
· Responsible for Business Operations; Preparing all documents for Sales Transactions. ❖ In charge in warehouse; Monitoring stocks and monthly reports. 
· Support sales; Provides assistance to Account Executive’s needed marketing materials. 
 	
 
Activities 
· Division Seminar –Workshop on Customer Service Excellence for School-Based Non-Teaching Pesonnel in the New Normal.- Lingayen, Pangasinan. March 23-25, 2022
· Jumpstart your Financial Future- University of Pangasinan-PEN, Dagupan City, Pangasinan. March 14, 2014. 
· SAP (System Application and Products) Business One- University of Pangasinan PEN.  Dagupan City, Pangasinan. March 2013 
· International Marketing and Branding Conference 2013 “BRANDTOLOGY: MARKETING GLOBALLY”- University of the Philippines-DILIMAN,  Quezon City. February 2013 
· Seminar of Strategic Value Management- University of Pangasinan. January 2012 
· SABM RESEARCH FORUM 2011- Saint Louies University, Maryheights Campus Bakakeng, Baguio City. September 2011. 
· THE RISE OF DIGITAL MEDIA- AFP Theater, Camp Aguinaldo, Quezon City. January 2011. 
 
Character Reference 
 
Mr. Felixberto A. Mandapat Jr. 
Area Operations Manager 
Ayala Healthcare Group- GENERIKA (ACTIMED) 
0919-630-1119 
 	 
Ms. Chona C. Samson 
Principal IV 
Calasiao Comprehensive National High School
0956-120-3800
 
Ms. Elsie M. Parayno 
Administrative Assistant-II 
Bued National High School 0923-104-6914 
 
 
Civil Status 	 	 	: Single 
Birthday 	 	 	: May 29, 1988 
Age 	 	 	 	: 34 
Religion 	 	 	: Roman Catholic 
Nationality 	 	 	: Filipino 
Height    : 5’2 
Weight   : 118 lbs. 
 
 
 
 I hereby certify that the information contained in this application is true and correct to the best of my knowledge. 
 
 
 
 	 	 	 	 	 	 	 	___________________________ 
                                                                                              		Applicant Signature                                                                            
image1.jpeg




