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	Education
Bachelor of Science in INDUSTRIAL ENGINEERING (May, 2003)
Polytechnic University of the Philippines

Work Experience
Graphic Artist / Design Merchandiser / HR Officer / Accounting Staff              (August, 2011 – Present)
[bookmark: _GoBack]SMARTSTYLE APPAREL & FASHIOM INC.  (Quezon City)
· Designing Boys (Kids) & Men’s clothing, while selecting fabric and accessories to be used in every item.
· Flattening in CorelDraw/Adobe Photoshop all artworks/graphics to be printed/ embroidered on the garments.
· Making fashion design collections for various type of season.
· Process, check and validate the payroll of over 100 employees.
· Manage the payroll system including setting up new employees and updating compensation and benefits.
· Process application of payroll ATM cards.
· Ensuring that collections from all online accounts (5 shopee, 4 Lazada, Zalora etc.) are correct.
· Making a monthly summary of sales from all online accounts by encoding all purchases from DR to excel, and computing their net sales.
· Computing the cost of every item and the amount to be collected by the subcon.

Sales Engineer(June, 2005 – May, 2011)
COSMOSTONE MATERIAL SUPPLY CO. / TIGER CONST. SUPPLY (Ortigas,Pasig City)
· Gathered and submitted correct and complete information of purchase orders or customer's requirements to Technical Department.
· Compute the overall costs of client’s order, from material to labor and other charges.
· Made schedules for the delivery and installation of the existing projects.
· Assigned to communicate with the clients/customers.
· Prepared Monthly Sales Report of the handled branch.

Marketing & Sales Executive (May, 2004 – June, 2005)
EXCELLENT PROMOTION  (Pasig City)
· Conducted field work to meet-up with clients.
· Conducted sales presentation and introduced the company and its product line to potential customers.

Production Supervisor / Marketing Assistant     (June, 2003 – January, 2004)
DINSMOR MAGNETS (Pasay City)
· Assigned to check if the items in production that will be given to clients are complete and correct.
· Prepared marketing letters to be sent to some prospective clients.

Skills
	* Application Software
Adobe Photoshop (Basic), Corel Draw (Basic), MS-Word, MS-Excel, MS-Power Point 
* Operating Systems
Comfortable working with Windows 10, 7, XP 
* Versatile, flexible and trainable
* Ability to think strategically and a good listener
* Ability to multitask


	


Character References
· JACQUELINE DEL MUNDO
Unit 77 -200 Hillbrook Drive, Winnipeg, MB R2R 3A1 Canada
204-291-2831
SILOAM MISSION
Transition Services Case Worker

· LILIAN GARCIA
297 Harthill Way, Ottawa, ON K2J 0P3 Canada
1-416-903-6248
Retired Senior Validation Consultant

· EULALIA FENOL
250 rue Barnett Dollard-Des-Ormeaux, Quebec H9G 3C7 Canada
515-243-1390
ROYAL BANK OF CANADA
Quality Control Admin
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