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Jacqueline S. Mendoza
+63950-8255301 / +63999-2271477
Phase 2 Block 5 Lot 31 Le Moubreza Subdivision San Antonio Sto. Tomas Batangas
jhackie_mndz11@yahoo.com
Objective

To find a progressive company with which I can establish good working relations, obtain opportunities for personal and career growth. To secure a challenging position in a reputable organization to expand my learnings, knowledge, and skills.
Personality Traits
· Ability to work in team as well as individually.

· Positive thinking and hardworking.

· Possess leadership qualities.

· Highly trustworthy, discreet and ethical.
Skills

· Computer literate (Microsoft Office).



· Excellent communication and interpersonal skills.

· Flexible team player who prospers in a fast-paced work environment based on past experience


Working Experience




- MBOS, Online Banking
· Accounting Head





- Make accounts payable
Witco Construction & Development Corporation
- Prepare report for Cashflow
Philippine Stock Exchange Ortigas Pasig City

- Make Checks for Expenses
March 2008 – Present




- Payroll
- Replenish Revolving Fund
· Account Executive





- Lamp System
Teknomobel Furnishing Inc.

Julia Vargas St. Ortigas Pasig City, Philippines
July 2007 – January 2008
· Accounting Staff
Jools Entertainment Inc.

P. Burgos St. Makati City, Philippines
May 2006 – May 2007
Training Experience
· Trainee-Executive
Global Restaurant Company

Tektite Ortigas, Pasig City, Philippines
August – September 2005

· Trainee-Medical

Rizal Medical Center

Shaw, Pasig City, Philippines
January – September 2004

· Trainee-Legal

Regional Trial Court

Kapitolyo Branch, Pasig City, Philippines
August – September 2004

· Trainee-Office Assistant

Image Pro Marketing

Kapitolyo, Pasig City, Philippines
November 2003- January 2004
Education

Bachelor in Office Administration

Polytechnic University of the Philippines

Sta. Mesa, Manila, Philippines
2002-2006

Personal Info

Date of Birth

:
May 21,1986

Age


:
36 years old

Citizenship

:
Filipino

Civil Status

:
Married

Religion

:
Catholic
Character Reference

Ms. Jacqueline Del Mundo

Ms. Lilian Garcia
Unit 77-200 Hillbrook Drive,

297 Harthill Way, Ottawa, ON K2J 0P3
Winnipeg, MB R2R 3A1


Retired Senior Validation Consultant

Siloam Mission 



1-416-903-6248
Transition Services Case Worker






204-291-2831




Ms. Eulalia Fenol
250 rue Barnett Dollard-Des-Ormeaux

Quebec, H9G 3C7 Canada
Royal Bank of Canada
Quality Control Admin 
515-243-1390
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