FRANXIS GREYNON J. RESPICIO	                                             +63 915 434 9451
Nagbalagan, Bangui, Ilocos Norte, Philippines		agreynon.ph@gmail.com

OBJECTIVE:  Seeking an office assistant or any position at workplace that requires exceptional interpersonal skills and builds clerical knowledge. 

EXPERIENCE
TRAINEE
· MENRO Pagudpud, Ilocos Norte | June, 2019
· Department of Agriculture, Pagudpud, Ilocos Norte | July, 2019

INTERN
· GIP–DOLE, Bangui | September – December, 2021
*from the month of August 2019 until the year 2021 I finished my college degree.

EDUCATION
· Bachelor of Science in Environmental Science
Mariano Marcos State University | 2013 – 2021
· Achiever
Bangui National High School | 2009 – 2013
· Achiever
Nagbalagan Elementary School | 2003 – 2009

SKILLS SUMMARY
Leadership Skills
· Accomplish tasks with minimal direction or supervision, yet work equally as well in team environment.
Interpersonal/Communication Skills
· Communicate effectively at multiple levels using appropriate language and interpersonal styles.
Quick Learner
· Learn many new tasks and responsibilities in a short period of time.
Time Management
· Setting goals correctly and remove non-essentials/activities to easily organize myself.
Creativity
· Analyse and think things that no one else has considered it before.

 REFERENCES
JOSE B. MORATA | 0939 936 7809
MENRO – Pagudpud, Ilocos Norte, Philippines

ENGR. JIN GAZMEN | 0918 695 3970
Department of Agriculture – Pagudpud, Ilocos Norte, Philippines

ROXANNE MARGARET L. RAMOS | 0917 193 3013
[bookmark: _GoBack]Tourism/PESO Manager, Bangui, Ilocos Norte, Philippines
