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Objective




To obtain a position that will utilize my knowledge, skills and capabilities: To provide continuous growth and development to the organization and to meet corporate objectives.  
Work Background


Jollibee Foods Corporation

October 2017- Present

Assistant Restaurant Manager 3

 Generation one resources ( Jollibee new Las Piñas)
January 2008 – 2017 

Admin crew

Key Result Areas:

1. SHIFT MANAGER

Job Description / Duties and Responsibilities: 

· Responsible in delivering good customer relations.

· Responsible in maintaining the over-all cleanliness of the store.

· Responsible in creating Local Store Marketing programs for sales building.
· Responsible in liquidation of store’s expenses through on time replenishment. 

· Responsible in processing of crew payroll and managers.

· Responsible in Marketing plan of the store.

2. CASH CONTROL MANAGER

Job Description / Duties and Responsibilities:

· Responsible in handling the over-all Cash Control System of the store.

· Responsible in liquidation of store’s expenses through on time replenishment.

· Responsible in reviewing the store’s daily sales report prior to sending to main office.

· Responsible in handling master change fund, drawer fund and petty cash fund of the store.

· Responsible in filing and completeness of newly hired crew requirements.

· Responsible in processing employee number of newly hired crew.

· Responsible in processing crew and managers payroll.

· Responsible in processing and renewal of store's annual business permits.

· Responsible in assisting managers in filing and organization of store's documents for QSR.

3. SERVICE MANAGER

Job Description / Duties and Responsibilities: 

· Responsible in recruitment of  delivery crew.

· Responsible in manpower plotting particularly Delivery crew.

· Responsible in training service team particularly cashiers..

· Responsible in orientation of all crew before they start their training phase.

· Responsible in ensuring all service team are delivering fast and friendly service to the customers.

· Responsible in sales building program of the store.

· Responsible in giving extra mile service to the customers.

Training and Seminar Attended

Training Center:  Jollibee Training Group            Duration: October 2017 – January 2018.

Address: Karina Bldg. Ortigas Ave., Pasig City, Philippines 

Title: Fundamentals of Restaurat Management
Special Skills / Interest

· Skilled in handling people. 

· Team player and fast learner

· Skilled in major relevant computer applications like MS Word, MS Excel, MS PowerPoint

· Well-versed in oral and written English and Filipino language.

· Acquires knowledge through internet surfing

Educational Background 


TERTIARY:

Montessorri Professional College of Asia



Degree: Bachelor of Science in Business Administration



Major in Financial Management



2014-2017
SECONDARY: 
Las Piñas National High School (main)



Aldana st. Las Piñas city
PRIMARY: 

Zapote Elementary School



Zapote Las Piñas city
Personal Information


Date of Birth
 :
May 28,1985
Gender             :

Male

Marital Status
 :
Single

Citizenship       :
Filipino

Religion           :

Catholic

Height              :

5’6
References

 Consuelo Mercado 
Jollibee
 09087051509

Mellany Paje
Restaurant Manager
09998849181

I hereby certify that the above information given is true and correct to the extent of my knowledge.
JaybeeTejones
Tejones, Jaybee G. 


Address: 1285 fruto Santos Zapote Las Piñas city


Contact no.:  09219623392


E-mail address:  jaybeetejones.jfc@gmail.com


























