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Joy Thangmuanching A. Manlun
05-Atillo Road Punta Princesa
Cebu City 6000 Philippines
[bookmark: _GoBack]Mobile No: +639974187686
												_____

PERSONAL DATA

Age:					29 years old

Date:					11 March 1993

Parents:				HaozalianManlun

					Warlita A. Manlun

Nationality:				Filipino

Gender:				Female

Religion:				Christian (Born Again)

Marital Status:			Single
												_____

EDUCATIONAL BACKGROUND

Graduate				May 24, 2019
Master of Arts in Literature
					Cebu Normal University
					Osmeña Blvd. Cebu City

Tertiary				March 21, 2015
					AB-English Major with Applied Linguistics
					Cebu Institute of Technology–University
					N. Bacalso Ave. Cebu City

Secondary				March 2009
					Abellana National School
					Osmeña Blvd., Cebu City
												_____

ELIGIBILITIE/S

March 2016					Licensure Examination for Teachers passer

May 2015	Insurance Commission’s Examination for Insurance Advisers passer
												_____

WORK EXPERIENCE/S

February 2021–February 2022	Sales	Executive VantEdge Solutions, Inc.
Salinas Drive, Lahug, Cebu City, Cebu, 6000

Duties and Responsibilities:

· Cold call prospects and funnel down their category
· Set up appointments for the next discussion with clients
· Write email marketing campaigns to prospects
· Conduct follow up via call, text, or email
· Oversee a client's book project
· Ask update from the production team and marketing team about client's book project status
· Answer queries and provide relevant information according to client's needs
· Establish good working relationship with clients by touching base in appropriate times
· Upsell necessary services for clients' benefit
· Satisfy call metrics and exceed service provided

June 2017–April 2018		Senior High School Teacher
Asian College of Technology–International Educational Foundation
Corner Leon Kilat and P. del Rosario streets, Cebu City, Cebu, 6000

Duties and Responsibilities:

· Classroom adviser
· Teach Applied Research, Literature, Oral Communication, and Inquiry, Investigations, and Immersion courses
· Record, compute, and monitor students’ grades, attendance, etc.
· Make a daily lesson log
· Plan and write a syllabus.
· Adviser for English and Journalism clubs

June 2016–March 2017		ESL Teacher
Center for Premier International Language Studies
					M.J. Cuenco Avenue, Cebu City, Cebu, 6000

Duties and Responsibilities:

· Teach foreign students (Japanese, Chinese, Taiwanese, Korean, Vietnamese, Russian, Belgian, and Thai) of the English language.
· Enhance their reading, writing, speaking, and listening skills.
· Correct pronunciation, grammar, vocabulary, etc.

October 2015–March 2016		Copy Editor
					Author Solutions Philippines, Inc.
					6/F TGU Tower, JM del Mar cor Salinas Drive,
					Asia Town IT Park, Cebu City, Cebu, 6000

Duties and Responsibilities:
· Correct typographical errors
· Correct spelling, punctuation, agreement, tenses, etc.
· Correct dangling modifiers, restructure sentences
												_____

SPECIAL SKILLS AND TALENTS
· Know basic to advance Microsoft Office Applications
· Above average typing speed
· Play violin
· Singing
· Hosting
												_____

SEMINARS AND TRAININGS ATTENDED

January 28–April 25, 2019	“N5 Level of Japanese Language, Work Ethics, and Culture Training”
	GBB Cebu Language Learning and Support Services
	2nd floor, Zion Center, Tigbao, Talamban, Cebu City, Cebu, Philippines 6000

January 22, 2018				“Seminar Workshop on Pedagogy”
	Senior High School
	Asian College of Technology–International Educational Foundation
	Corner P. del Rosario and Leon Kilat streets, Brgy.,Kalubihan, Cebu City, Cebu, Philippines 6000

December 14, 2017; January 3, 2018	“Research Capability Training Sessions (Session 1 and 2)”
	Senior High School
	Asian College of Technology–International Educational Foundation
	Corner P. del Rosario and Leon Kilat streets, Brgy.,Kalubihan, Cebu City, Cebu, Philippines 6000

May 30, 31 and June 8, 2017	“General Education Training for Teachers in Languages”
	Senior High School
	Asian College of Technology–International Educational Foundation
	Corner P. del Rosario and Leon Kilat streets, Brgy.,Kalubihan, Cebu City, Cebu, Philippines 6000

April 24–27, 2017	“Research Capability Sessions (Part 1 and 2 of Research Seminar Workshop)”
	Senior High School
	Asian College of Technology–International Educational Foundation
	Corner P. del Rosario and Leon Kilat streets, Brgy.,Kalubihan, Cebu City, Cebu, Philippines 6000

November 11, 2016				“First Aid and Emergency Training”
Center for Premier International Language Studies
M. J. Cuenco Ave., Cebu City, Cebu, Philippines 6000

September 13, 2014			Practicing Professionalism
						Cebu Institute of Technology–University
N. Bacalso Avenue, Cebu City, Cebu, Philippines 6000

December 1, 2011–January 5, 2012	Professional Enhancement Training for
						Call Center Agents
						Lead Career Mover
Suite 5B-D JL. Bldg., Capitol Site, Cebu City, Cebu, Philippines 6000

September 26–December 16, 2011	Culinary Arts
						Department of Manpower Development
and Placement
F. Ramos Street, Cebu City, Cebu, Philippines 6000
												_______

AFFILIATION/S

February 2013–March 2015		Student Leader/Young Professional
						Campus Crusade for Christ
						Cebu Institute of Technology–University

July 2014–March 2015			Auditor
						Christian Fellowship
						Cebu Institute of Technology–University

February 2014–March 2015		Vice President
						English Majors Association
						Cebu Institute of Technology–University
												_______

CHARACTER REFERENCES:

			Ms. Niña Teresa Alilin
			Elementary School Principal
			Asian College of Technology–Integrated School
			Bulacao, TalisayCity, Cebu, Philippines 6000
			nalilin.actief@gmail.com
			+639959507101

			Mr. Kevin Eleseo
			Program Coordinator for Technical-Vocational-Livelihood Strand
			Asian College of Technology–International Educational Foundation
Corner P. del Rosario and Leon Kilat streets, Cebu City, Cebu, Philippines 6000
kevin.eleseo@gmail.com
			+639084507146

			Mr. Ivan Patalinghug
			Training Coordinator
Center for Premier International Language Studies
M. J. Cuenco Ave., Cebu City, Cebu, Philippines 6000
			molisch@yahoo.com
			+639266168299	

Mr. Chris Anthony Ferrer
			Senior Copy Editor/Reviewer/Quality Assurance
			Author Solutions
			6/F TGU Tower, JM del Mar cor Salinas Drive,
Asia Town IT Park, Cebu City, Cebu, Philippines 6000
chrisferrer013@gmail.com
+639287404024
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