NIKKI DAWN C. TIZON

#48 Road 3 Project 6, Quezon City
(63)-2-294-99-49
(63)-917-103-8352
tizon_nikki@yahoo.com

OBJECTIVE: To apply for a position where | can practice my knowledge on my degree and skills
developed from my previous work, as well as to gain new knowledge and skills for self improvement
and be a valuable asset of the company.

EDUCATION

De La Salle- College of Saint Benilde (2010-2013)
2544 Taft Avenue, Manila
Bachelor of Arts in Consular and Diplomatic Affairs

St. Scholastica’s College Manila (2000-2010)
2560 Leon Guinto Street, Malate, Manila Philippines
Primary and Secondary Education Graduate

WORK EXPERIENCE

Clock In by Ayala Land Offices Inc.
Community Manager
March 2017 — Present

Ayala Land Inc. & Ayala Land Offices, Inc. — Innovation & Design Group
April 2014-February 2017
Administrative Assistant

Ortigas and Company — Circulo Verde
August-November 2013
Property Investment Specialist

Department of Trade and Industry- Bureau of Import Services
January-March 2013
Student Trainee | Trade Facilitation Division



SEMINARS

November 2019 IT & Business Process Association (IBPAP)
International Innovation Summit 2019

July 2018 IGNITE 2018 Philippines’ Premier Innovation
Conference

April 2017 ASEAN Creative Cities Forum & Exhibition

Bonifacio Global City Arts Center, Taguig City

ABILITIES AND SKILLS

Leasing

EMPLOYMENT REFERENCES

Ms. Denise Lagayan

Knowledge in business operations

Capable of handling events, from planning to execution
Good communication and interpersonal skills
Customer service oriented

Can multitask

Can work as an individual or in a team

Proficient in Microsoft Office applications

Trainable and fast learner

Hard-working, flexible, and result driven

Assistant Vice President - Marketing — Filinvest Land

+639175810573

Ms. Isabel Diane C. Soto

Senior Architect — Ayala Land Offices

+639175652161




