
MARITESS SUKAW PATAL
Office Address: 2nd floor, PHRMD Office, Provincial Capitol, 
Poblacion, La Trinidad, Benguet, Philippines
          Office Trunk line no.: 422-2609 connect to 128
           Mobile Number: 0910-4090-337

I. PERSONAL INFORMATION

Present Address:		 	 AC 91-A Buyagan, Poblacion, La Trinidad, Benguet Phils.
Provincial Address:			 # 95 Proper, Tinongdan, Itogon, Benguet, Philippines	
[bookmark: _GoBack]Birth place:				 Itogon, Benguet, Philippines
Birth date:				 July 19, 1984
Age:					37 years old
Height:				1.49 m
Weight:				49 kgs.
Sex:				 	Female
Civil Status:				Married
Name of Spouse:		Teofilo Jr. Nabus Patal
Occupation:			Self – employed (Private Carpenter)
Name of Child:		Mharie – Jette Sukaw Patal (7 y/o & 2 months)
Nationality:				Filipino
Religion:					Roman Catholic
Language/Dialects Spoken/Written:		Ibaloi, Tagalog, Ilocano and English
Father’s name:				Quinto Sergio Sukaw 
Mother’s name:				Susan Maranes Beso 

II. EDUCATIONAL BACKGROUND

	College:				BS in Business Administration major in Business Mgmt.
						Units earned: 9 Units
						University of the Cordilleras
						First Trimester, SY 2016 - 2017

BS in Environmental Science (First year only)
						54 units only
						Benguet State University
						SY 2002 – 2003

	Vocational/ Trade Course:						
Two – year Computer Secretarial
						Kings College of the Philippines 
						(Formerly Eastern Luzon Colleges – Benguet)
						March, 2010

Crafts in Gifts		
						Benguet Livelihood and Productivity Training Center 							(Benguet Technical School now)Wangal, La Trinidad, Benguet
						November 5, 2003 –March 11, 2004

Secondary:			Fianza Memorial National High School
Kireng, Tinongdan, Itogon, Benguet
			March, 2001

· Certified as Rank 5,  Best in Computer
· Scholarship: Itogon Municipal Scholar, 1997 to 2001
· Miss Senior 2001 – Junior & Senior’s Promenade, February 2011
						First year level – First Honors
						Second year level – Third Honors
Third year & 4th year level – Ranks Top 1 until the last grading period (no awards due to revised grading system)
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Elementary: 			Tinongdan Elementary School
Tinongdan, Itogon, Benguet
			 March, 1997
· Awards Received: Third Honors
· 1991 to 1997 – Consistent Honor Pupil

III. CIVIL SERVICE ELIGIBILITY
Career Service Sub-professional
					Rating: 80.27%
 					Date of Examination:		October 26, 2014
     					Place of Examination:	Baguio City National High School

					National Certificate II – Housekeeping
					Certificate No.: 19141102018978
					Issued On: December 10, 2019
					Valid Until:  December 9, 2024
		
IV. WORK EXPERIENCES
March 16, 2020 to present			Administrative Assistant II (Human Resource Mgmt. Assistant)
						Benguet Provincial Government
						(Provincial Human Resource Mgmt. & Development Office)
						Provincial Capitol, Poblacion, La Trinidad, Benguet

February 16, 2017 to March 15, 2020		Administrative Aide VI (Clerk III)
						Benguet Provincial Government
						(Provincial Human Resource Mgmt. & Development Office)
						Provincial Capitol, Poblacion, La Trinidad, Benguet

November 16, 2015 to February 15, 2017	Administrative Aide IV (Human Resource Management Aide)
						Benguet Provincial Government
						(Provincial Human Resource Mgmt. & Development Office)
						Provincial Capitol, Poblacion, La Trinidad, Benguet

September 23, 2013 to November 15, 2015	Administrative Aide II (Messenger)
						Benguet Provincial Government
						(Provincial Engineer’s Office)
						Wangal, La Trinidad, Benguet

July 18, 2011 to September 22, 2013		Administrative Aide I (Utility Worker I)
						Benguet Provincial Government
						(Provincial Engineer’s Office)
						Wangal, La Trinidad, Benguet

January 4, 2011 to July 15, 2011		Volunteer Office Assistant
						Benguet Provincial Government
						(Provincial Engineer’s Office)
						Wangal, La Trinidad, Benguet

September 03, 2009 to October 30, 2009	On-the-job training/Office Management Theory & Practice
						Balili Barangay Hall, Balili, La Trinidad, Benguet

April 2003 to May 2003			Summer job/Special Program for Employment of Students
						(SPES)
LGU – Itogon, Poblacion, La Trinidad, Benguet

November 2002 to October 2007		SK Kagawad/Member
						Barangay Tinongdan
						Tinongdan, Itogon, Benguet
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V. VOLUNTARY WORK OR INVOLVEMENT IN CIVIC/NON-GOVERNMENT/VOLUNTARY ORGANIZATIONS

August 19, 2010 to December 2, 2010	Volunteer Sales Clerk
						Barangay Bagsakan, Tinongdan, Itogon, Benguet

April 23 – 27, 2007				First Diocesan Summer Youth Camp,
						Kamora NHS, Gusaran, Kabayan, Benguet


VI. TRAINING PROGRAMS/SEMINARS ATTENDED

INCLUSIVE DATES OF 	TITLE OF TRAININGS/SEMINARSCONDUCTED/SPONSORED BY
    ATTENDANCE

February 19 – 20, 2020	Basic Customer Skills Service Training			CSC – CAR

February 18, 2020		Seminar on Professionalized Corps for Test
				Administrators (PROCTAD)					CSC – CAR

October 29, 2019		Training on Protocol in Programs, Socials and Ceremonies	CSC – CAR

August 27 – 30, 2019		Training on Core Competencies for HRMO’s		Personnel Association
											of the Philippines

December 4 – 5, 2018		17th Regional Conference of HRMP’s in CAR			CSC – CAR

July 11 – 13, 2018 		Training on Effective Communication Skills			CSC – CAR

04/25/2017 to 04/27/2017	Fundamentals of Records Management: It’s Role and
				Importance to Government Offices’ Operation		GROAP

December 21, 2017	Staff Development Training for		Benguet Provincial Government
			PHRMDO Personnel

November 29, 2017	Orientation on Healthy Women: A Key to a	 	Department of Health - CAR
			Healthy Economy	
July 5 – 6, 2017	Gender Sensitivity Training				Benguet Provincial Government

May 7, 2017		Pre-membership Education & Intensive 	Baguio-Benguet Community Credit
			Training Course on Credit Cooperative	Cooperative, Baguio City

May 28 – 30, 2014	Values Orientation Workshop			Benguet Provincial Government

June 29, 2012		Pre-membership Education Seminar (PMES)	BGEMPCI, Capitol, La Trinidad, 
										Benguet

December 15, 2011	Orientation of new employees			Benguet Provincial Government
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VI. HOBBIES/SKILLS

Playing volleyball & scrabble, Singing, Reading
Basic computer operations/computer enthusiast, 
Interpersonal skills
Detail-oriented
				Strategic/problem solving skills


VII. MEMBERSHIP IN ASSOCIATION/ORGANIZATION

· Benguet Government Employees Multi-purpose Cooperative (BGEMPC), Provincial Capitol, La Trinidad, Benguet
· Benguet Provincial Government Employees Association (BPGEA), Provincial Capitol, La Trinidad, Benguet/Designated as Board of Director of PHRMDO
· Baguio Benguet Community Credit Cooperative (BBCCC)
· Benguet Capitol Employees Performing Arts Group (BCEPAG)	
· Committee Member, Reception Committee of all
Benguet Adivay Programs, Benguet Provincial Gov’t.


						
VIII. CHARACTER REFERENCES
				

BRIAN A. CAMHIT
			Provincial Human Resource Management & Development Officer
			PHRMD Office, 2nd floor, Provincial Capitol, Poblacion, La Trinidad, Benguet
			Telephone No.: 422 – 2609 connect to 128

			Engr. ANING M. BINAYAN
			Puguis, La Trinidad, Benguet
			Telephone No.: 422-5353

			GINA D. SALAMAT
			Supervising Administrative Officer
			Provincial Human Resource Management & Development Office
			2nd floor, Provincial Capitol, Poblacion, La Trinidad, Benguet
			Telephone No.: 422 – 2609 connect to 128
			


I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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										MARITESS SUKAW - PATAL
										        (Applicant)
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