To whom  it may concern:


I am Elaine Catherine V. Bueno, a graduate from a six-year

degree course in Dentistry at  Centro Escolar  University. I’m now currently working as a Dental Assistant  in Ministry of National Guard Health Affairs King Abdul Aziz Medical City, Riyadh. I am a health care professional, with background in management program development and policy making. Proficient in emergency medical services.  A talent  for analyzing

problems, developing and simplifying procedures and finding innovative

solutions. Proven ability to motivate and work effectively with persons

from other cultures in all walks of life, skilled in working within a foreign

environment and limited resources. My superiors describe me as “

innovative, hard-working, strong interpersonal skills, ability to handle

multiple projects under tight deadlines”.


If my qualifications meet your requirements, you can contact me via

phone at (042) 710-5228 (HOME) and +966549237713  and  via e-mail at geartha_20@yahoo.com , venzuelae2@ngha.med.sa .


Hoping to hear from you soon.
Sincerely,
Elaine Catherine V. Bueno
RESUME OF

ELAINE CATHERINE V. BUENO
Position Applied:  DENTAL  ASSISTANT
Professional Registration ID: Saudi Commission for Health Specialties
                                                 Saudi Council Card (2016-2022)
EDUCATION:

COLLEGE: DENTISTRY, March 2005



         CENTRO ESCOLAR UNIVERSITY



         Mendiola, Manila

        LICENSED DENTIST


                   MAY 2006- PASSED

 
SECONDARY: MARYHILL COLLEGE

                                    Lucena City
SEMINARS ATTENDED:

1 7th Annual NADTI Exhibition and Continuing Professional Dental Education Program. Theme:” Dental Business Confidence Grows with The Nation’s Resilient Economy”. Held on 8th-11th October, 2006 at the Philippine Trade Training Center Roxas Boulevard cor. Sen. Gil Puyat Avenue, Pasay City.

2 Symposium on Contemporary Approach in Bleaching and Hypersensitivity Management. Held on 4th day of March 2007 at the Garden Ballroom, Edsa Shangri-la Hotel, Philippines.

3 99th PDA Annual Convention & Scientific Session. Theme:” Reassessing Dentistry in the Light of New Scientific Knowledge”. Held on April 29- May 5, 2007 at the Philippine International Convention Center Roxas Boulevard, Pasay City.

     4   Radiation Safety Training Program

           King Abdulaziz Medical City , NGHA K.S.A. Held on 06 December 2009

     5   Class II Correction: Forsus Fatigue Resistance Device. Conducted at the  Dental

           Auditorium, 1st Floor, KADC Building King Abdulaziz  Medical City – NGHA

           Riyadh, K.S.A. Held on the 13th of December 2009

6    Four Handed Dentistry & Infection Control

Conducted at the Dental Auditorium, 1st Floor, KADC Building

      National Guard Health Affairs, Riyadh, Kingdom of Saudi Arabia

           Held on the 23rd of February 2010

     7    Basic Life Support for Health Care Providers : Accordance to the Standards and                      

           Guidelines of the American Heart Association. Held On 01 September 2010

     8   “Radiation Safety Training Program”. Held on 19 September 2010 at National 

           Guard Health Affairs, Riyadh K.S.A.
     9   The 5th Middle East Best of CTRC-AACR : San Antonio Breast Cancer Symposium

           Conducted at the Intercontinental Hotel – Riyadh , K.S.A. 
           Held on the 12th -13th of January 2011
  10    International-Saudi Colorectal Forum 

          Conducted at Four Seasons Hotel, Al Mamlakah
          Riyadh, Saudi Arabia

          Held on 26-30 March 2011

  11    New Dental Era : The 3rd National Guard & 1st  Saudi Endodontic Society      
          International Conference and Workshops

          Conducted at Marriott Hotel, Riyadh K.S.A.

          Held on 16th – 17th of October 2011

  12    “Radiation Safety Training Program”. Held on 11th of December 2011 at National 

           Guard Health Affairs, Riyadh K.S.A.

  13     Updates from 53rd ASH Meeting ( 2011 )

           Conducted at King Saud bin Abdulaziz  University for Health Sciences

           College of Medicine Auditorium King Abdulaziz Medical City
           National Guard Health Affairs Riyadh K.S.A. Held on 15th  March 2012
  14   “Radiation Safety Training Program”. Held on 17th of April 2012 at National 

          Guard Health Affairs, Riyadh K.S.A. 
  15    Basic Life Support for Health Care Providers : Accordance to the Standards and                      

          Guidelines of the American Heart Association. Held on 21st  November 2012

  16   Hypertension Day. Held on 10th of January 2013 at Prince Salman Auditorium,

         Research Centre, KFSH & RC- Riyadh K.S.A

  17   Musculoskeletal Day. Held on 28th of Febuary 2013  at Prince Salman Auditorium

         Research Centre, KFSH & RC- Riyadh K.S.A
  18   Allergy and Asthma Day. Held on 16th of May 2013  at Prince Salman Auditorium

         Research Centre, KFSH & RC-Riyadh K.S.A

  19   Respiratory Day. Held on 19th of April 2014 at Prince Salman Auditorium, Research 

         Centre, KFSH & RC-Riyadh K.S.A.

  20   Geriatrics Day. Held on 17th of May 2014 at Prince Salman Auditorium, Research

         Centre, KFSH & RC-Riyadh K.S.A

  21  Basic Life Support for Health Care Providers : Accordance to the Standards and                      

        Guidelines of the American Heart Association. Held on 28th August 2014

  22  Preventive Medicine Day. Held on 21st of February 2015 at Prince Salman Auditorium,         

        Research Centre, KFSH & RC-Riyadh K.S.A

  23 Right care, Right now. Held on 26th of November 2015 at Deanship of Postgraduate

       Education – KSAU-HS National Guard Riyadh K.S.A.
  24 Diabetes Day. Held on 12th of December 2015 at King Salman Auditorium, Research

       Centre, KFSH & RC- Riyadh K.S.A.

  25 Immunization Day. Held on 6th of February 2016 at King Salman Auditorium, Research

       Centre, KFSH & RC- Riyadh K.S.A.

  26 Basic Life Support for Health Care Providers : Accordance to the Standards and                      

       Guidelines of the American Heart Association. Held on 31 August 2016

  27 The International College of Dentists Middle East Section. 28th Annual Meeting
       5th District 2 Meeting. Esthetic and Surgical Challenges in Patient Care. 

       Held on 10th of February 2018 at College of Dentistry KSAU-HS National Guard

       Riyadh K.S.A.

  28 Cardiovascular Day. Held on 17th of February 2018 at King Salman Auditorium

       Research Centre, KFSH & RC- Riyadh K.S.A.

  29 Respiratory Day. Held on 5th of May 2018 at King Salman Auditorium, Research

      Centre, KFSH & RC- Riyadh K.S.A.

PERSONAL DATA:
NAME: 

   ELAINE CATHERINE V. BUENO
CURRENT ADDRESS:  Ministry of National Guard King Abdul Aziz Medical City
                                      Riyadh, K.S.A.
HOME ADDRESS:                  5th Street St. Peter Subd. Brgy. Gulang-Gulang
                                     Lucena City, Quezon Philippines

                       Cell # +966549237713


             Tel # (042) 710-5228



   e-mail: geartha_20@yahoo.com, venzuelae2@ngha.med.sa
LANGUAGE SPOKEN:  English and Tagalog

SPECIAL SKILLS:        Computer Literate ( MS Word, Excel, Power 

                                 Point, Clarisworks, Macintosh Operating 

                                 System)
REFERENCES:



Dr. Nanette G. Deligencia, DDM


General Dentistry and Orthodontist



1323 Dela Salle Avenue L& S Subd., Angeles City


Dr. Vanessa Fe G. Medrano, DDM


General Dentistry



Blk. 64 Lot 28 Atheron St. North Fairview Park



Phase 8, Quezon City


Dr. Romelia Victoria M. Cillo, DDM


General Dentistry and Orthodontist



23/F Unit 2321 Herrera Tower Valero St.



Salcedo Village, Makati City 
                      Dr. Mohammed Al Sudairi

                      Chief of Staff, D3- Dental Clinics

                      Dental Services, Family Medicine PHC, MNGHA

                      Email – sudairim@ngha.med.sa

                      Dr. Sultan Al Dukhyeel

                      Director, Dental Services Family Medicine PHC, MNGHA

                      Email – dukhyeels@ngha.med.sa

WORK EXPERIENCE

APRIL 04, 2005 - APRIL29, 2006: DENTAL ASSISTANT

                                               Clinica Medrano



                           Blk.. 64 Lot 28 Atheron St. North Fairview Park
         
                                               Phase 8, Quezon City         
MAY 15, 2006 –JULY 20, 2007: DENTAL ASSISTANT
                                           NGD dentist.com Dental Clinic


                                 1323 Dela Salle Avenue





    L & S Subd., Angeles City

AUGUST 1, 2007 – JANUARY 15, 2008: DENTIST

                                                       Breath Clinic

                                                       23/F Unit 2321 Herrera Tower

                                                       Valero St. Salcedo Village, Makati City
JULY 2, 2008 – UP TO PRESENT:
                                               Ministry of National Guard Health Affairs 



                          King Abdul Aziz Medical City, Riyadh 11426

DUTIES AND RESPONSIBILITIES:
· Make patients feel comfortable as possible in the dental chair, prepare them for treatment, and obtain dental records.

· Taking medical history of patients.

· Work chair-side with dentist-exchange instruments and materials, and keep the mouth free from debris.
· Sterilize and disinfect instruments and equipment, prepare tray setups for dental procedures, and instruct patients on postoperative and general oral health care.

· Instruct patients about dental health care to include brushing and flossing.

· Prepare materials for making impressions and restorations, expose and process dental radiographs.

· Remove sutures, apply topical anesthesia and assist with anesthetic administration, apply dental sealants to teeth, and place dental dams on the teeth to isolate them for individual treatments.

· Performing office management tasks.

· Schedule and confirm appointments.

· Receive patients.

· Keep patients records.

· Send bills and receive payments.

· Order supplies and materials.        

