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Deft Loan Operations Manager adeptly utilizing knowledge of loan procedures to assist individuals and entrepreneurs clients. Skilled at determining client
needs, expediting the loan process. Specialize in allocating available staﬀ resources to improve eﬃciency.

BLOCK 28 LOT 25 PHASE 3 SOLDIERS HILLS IV MOLINO 6 BACOOR CAVITE CITY , PHILS 09989541902
joanamariegamido28@gmail.com





EXPERIENCE

MULTICREDIT AND LENDING CORPORATION—OPERATION MANAGER
JANUARY 2015 UP TO PRESENT
Metro Manila Philippines

· Maintained records of all loans including associated fees and payments dates
· Evaluated loan documents and provided timely approval or denial decisions
· Scheduled funding disbursement for all approved loans
· Ensured compliance with all loan regulations as mandated by the government
· Provided written and verbal evaluation for each of staff  member
· Preparation of demand letters for delinquent clients.
· Preparation of complaint a davits for delinquent clients due for ﬁling of cases at Department of Justice.
· Authorized representative of the company for litigation of cases ﬁled in courts.
· Facilitation of annotation of mortgage and transfer of land titles for foreclosed properties.



MULTICREDIT AND LENDING CORPORATION—
LEGAL ASSISTANT
JANUARY 2015 UP TO PRESENT
Metro Manila Philippines

· Follow up clients with unpaid amortization or past due accounts. Preparation of demand letters.
· Preparation of complaint affidavits,  evidences and exhibits for filing the case for delinquent clients.
· Filing of complaints at Prosecution’s Office
· Payment of legal fees
· Company’s legal representative in all cases filed in courts.
· Attend court proceedings from arraignment, trials, mediation, and dismissal of the cases.
· Filing of motions and pleadings in court
· Preparation of loan contracts and agreements.
· Assisting court sheriffs and warrant officer in serving for cases with existing warrants and approved writ of execution
· Credit Investigation and appraisal of property Preparation of Mortgage Loan,* Filing of foreclosure in courts for the delinquent real estate mortgage  client.* Facilitation of  Annotation of mortgage at Bureau of 
· Internal Revenue and Registry of Land





SKILLS
· Signiﬁcant experience managing various loans operations and portfolios.
· Solid knowledge of loans procedures and credit documentation
· Especially adept at dealing with complex commercial loan processes
· Ability to manage a large staff and delegate responsibilities.
· Adept at managing client data and maintaining conﬁdentiality
· Strong ability to multitask
· Career driven
· Advance Computer Skills
· Verbal and written communication
· Administrative skills


AWARDS
AWARD OF EXCELLENCE MULTI AND LENDING CORPORATION DECEMBER 14, 2012

ATHLETE OF THE YEAR WESLEYAN UNIVERSITY PHILS. - APRIL 2006


LANGUAGES

ENGLISH - IELTS OVERALL SCORE - 6.5 - CLB 8


MULTICREDIT AND LENDING CORPORATION—LOAN PROCESSOR
SEPTEMBER 3, 2008 UP TO DECEMBER 2014Metro Manila Philippines

· Attending queries through phone calls and walk- in clients
· Examine received application
· Conduct background research on applicants
· Conduct detailed interview with applicants in order to examine if their eligibility for a loan
· Examine submitted loan requirements of clients and verify the
· Examine different ﬁnancial and non-ﬁnancial criteria
· Prepare loan documents for approved borrower
· Preparation of credit life insurance of clients
· Prepare loan repayment plans
· Maintaining the records
· Preparation of monthly reports

NBESM MEN AND MACHINES INC. (formerly KIA MOTORS
STA. ROSA) Car dealership
ACCOUNTING ASSISTANT
January 2007 - November 2007 Sta. Rosa Laguna Philippines

· Preparation of purchase order, sales invoices and delivery receipts
· Preparation of check vouchers
· Preparation of checks
· Prepare and ﬁle tax returns
· Enter accounting related information into business logs
· Organize and update ﬁnancial records
· Payroll preparation
· Maintain ﬁnancial reports and complete general bookkeeping.


EDUCATION

BACHELOR OF SCIENCE IN COMMERCE
 MAJOR in BANKING AND FINANCE
Wesleyan University - Philippines
JUNE 2002 - APRIL 2006
A FOUR YEAR DEGREE PROGRAM DESIGNED TO PROVIDE STUDENTS WITH TOOLS FOR UNDERSTANDING INVESTMENT, CAPITAL MARKETS, FINANCIAL MARKETS AND FINANCIAL INSTITUTION

  GENERAL LUNA HIGH SCHOOL – SECONDARY EDUCATION
  GENERAL LUNA NATIONAL HIGH SCHOOL












AWARDS AND HONOURS	

ELECTED SGT AT ARMS - JPINEX ORGANIZATION- 2005

       JFINEX is a school organization for finance student. A potent and high class organization that aims for the unending promotion of financial literacy and ethical practice, a constant increase number of members, and oneness mentality among its members.

       ATHLETE OF THE YEAR	2006

          In my first year of studies in college, I started to compete for an athletics sport such as discuss, shot put and  
          javelin   throw. Through hard work and dedication in the field of sport, I managed to excel, and became part of     
          the  athletic scholar with free full tuition fee from first up to fourth year in college. Being a full  
          time student and an athlete scholar was not an easy thing in the beginning, I learned to manage my time for 
          study and training especially during competition. I always put my 100% in every competition, and maintain a 
          good grades while studying , I cannot  afford to lost my scholarship because this is my only hope and guaranty, 
          that I can finish my study. Coming from a poor family, motivates me to study harder, I believe that poverty is 
          not a hindrance to succeed. But luck of support  and determination kills the dreams of a youth.
.
        AWARD OF EXECLLENCE	
         MULTI AND LENDING CORPORATION  - DECEMBER 14, 2012 

        This award was given to an employee in recognition of the achievement, hard work, dedication and overall       
        contribution to companies growth.

PROJECTS/AFFILIATION

HAKBANG SA MAUNLAD NA KABUHAYAN INC. - DIRECTOR
ESTABLISHED MAY 2010

      Hakbang sa Maunlad na Kabuhayan is Non- Proﬁt Organization duly     r       
      registered at Securities and Exchange Commission under the virtue of  
      Philippine government law. It was created to provide training and 
     development program for micro entrepreneurs, to facilitate equitable access by 
     the people to government’s socio-economic program, livelihood projects and 
     health services aimed at improving their economic conditions and social being 
     and to serve the best interest of the community by formulating, initiating and 
     implementing programs for the beneﬁt and well-being of the micro 
     entrepreneur. Ability to make better financial decisions. Greater equipped to 
     reach financial goals. Reduction of expenses through better regulation.
