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MARLYN S. REYES
                                                            
No. 269, Bacayao Norte,Dagupan City Pangasinan 2400                        
+639431318455
Marlynsalazarreyes@yahoo.com                                                              
Job Objective:
To secure the position as Social Insurance Assistant I that offers the opportunity to apply the gained work knowledge, trainings, experiences and strong personality in a pro-active corporate environment. 
Work History:

Pharmacist
Jackey’s Pharmacy
August 7, 1996 to April 26, 1997
Calasiao, Pangasinan
· Dispensing of Drugs written in the Presciption

· Explain and Advice Patients in proper usage of medication
· Inventory and Monitoring of Expiry Date of Medicine

· Patient Counselling
Pharmacist

Mercury Drug Corporation

August 6, 1997 to June 26, 2000

AB Fernandez East, Dagupan City, Pangasinan

· Dispensing of Drugs written in the Prescription

· Explain and Advice Patients in proper usage of medication
· Inventory and Monitoring of Expiry Date of Medicine

· Patient Counselling

Data Encoder I
Philipine Health Insurance Corporation
September 21, 2000 to July 31, 2001
Esperacion Building,M.H.Del Pilar St,Dagupan City 2400
· Encoding of Claims
Member Services Officer I
Philippine Health Insurance Corporation

September 21, 2000 to June 30, 2003

Esperacion Building,M.H.Del Pilar St,Dagupan City 2400
·  Conduct Information Education Campaign under sponsored program

·  Generate IDs & Masterlist of indigent members from the Province of La Union and  

 Ilocos Sur

· Prepare renewal letter under Sponsored program under the Province of La Union and Ilocos Sur

· Attend ID Distribution

· Validated Family Data Survey Forms 

Member Services Officer II
Philippine Health Insurance Corporation

July 1, 2003 to October 5, 2011
Esperacion Building, M.H.Del Pilar St,Dagupan City 2400
·  Conduct Information Education Campaign under sponsored program

·  Generate IDs & Masterlist of indigent members from the Province of La Union and  

 Ilocos Sur

· Prepare renewal letter under Sponsored program under the Province of La Union and Ilocos Sur

· Attend ID Distribution

· Validated Family Data Survey Forms 

Member Services Officer II

Philippine Health Insurance Corporation

October 6, 2011 to September 9, 2011
Akia Building,Old De Venecia Road,Lucao District,Dagupan City
· Conduct Information Education Campaign under sponsored program

·  Generate IDs & Masterlist of indigent members from the Province of La Union and  

 Ilocos Sur

· Prepare renewal letter under Sponsored program under the Province of La Union and Ilocos Sur

· Attend ID Distribution

· Validated Family Data Survey Forms 

Social Insurance Assistant I

Philippine Health Insurance Corporation

September 10, 2011 to Present

Akia Building,Old De Venecia Road,Lucao District,Dagupan City
· Evaluate applications for initial, re – accreditation of Healthcare Professionals and Healthcare Institutions

· Generate Letter of Approval and IDs of Healtcare Professionals

· Receiving and Encoding of ACPS application in the IPAS Module

· Trasmit IDs and Letter of Approval of Healthcare Professional and Certificate of Accreditation for mailing

·  Act as Administrative Officer

·  Conduct Pre – Accrediation Survey and Monitoring on Healthcare Institutions

·  Act as Document Custodian

Highlights of Qualifications:


· Experienced in customer service.

· Knowledgeable in MS Office applications
· Energetic self-starter, fast learner & work well independently or in a team.

· With flexibility on work shifts
Educational Background:

Tertiary:

Bachelor of Science in Pharmacy   
            -   Lyceum Nortwestern University

                                   



   1992 - 1996
Most Recent Trainings Attended:

Basic Disaster Risk Reduction and Management Training

The Regional Disaster Risk Reduction and Management Council 1 thtough Office of Civil Defense Regional Office 1
December 6, 2019
Nurturing a Culture of Accountability

Philippine Health Insurance Corporation 

September 11 – 12, 2019

Information Caravan of PRO1 Information Officer – Designates for CY 2019

Philippine Health Insurance Corporation

August 28, 2019

Stress and Time Management Training

Talkshop (Learning Center for Language & Culture)

July 25 – 26, 2019
Mandatory Monthly Hospital Report (MMHR) Re- Tooling

Philippine Health Insurance Corporation 

June 18, 2019

Administrative Officer (AO) Designate’s Forum
Philippine Health Insurance Cosporation

May 17, 2019

PRO 1 Employee’s orientation on R.A. 11223 Universal Health Care Act 

Philippine Health Insurance Corporation

April 5, 2019

PRO 1 Gender and Development Activity

(Orientation on Building Resillience in Children: YOLOwith Parental Guidance, Magna Carta of Women (R.A. 9710) and Anti – Sexual Harassment ( R.A. 7877)

April 2, 2019

Building Competencies towards Organizational Effectiveness
Philippine Health Insurance Corporation 

February 6 – 7, 2019
PRO 1 Year End Assessment 

Philippine Health Insurance Corporation 

December 14, 2018

HCDMD Year – End Performance Assessment foy CY 2018

Philippine Health Insurance Corporation
December 7 – 8, 2018

Re- Echo of 2nd Information Caravan for CY 2018

Philippine Health Insurance Corporation
November 29, 2018

Accreditation Officer Designate’ s Forum

Philippine Health Insurance Corporation
October 24, 2018

Administrative Officer Designate ’s Forum and Workshop

Philippine Health Insurance Corporation
October 16, 2018

HCDMD 1st Information Caravan for CY 2018

Philippine Health Insurance Corporation
June 22, 2018

Workshop on Accelerating Contracting Health Care Institutions for the Z Benefits for Premature and Small Newborns
Philippine Health Insurance Corporation
May 17, 2018
Interventions for the i3quip Study   : “Implementation of Interventions for the i3quip Study

“   A quality of Care Assessment  ”

Institute of Health Policy and development Studies
April 26 – 27, 2018

HCDMD Year – End Assessment 2017 and 2018 Planning Workshop

Philippine Health Insurance Corporation
December 15, 2017
Orientation on Benchbook 2nd Edition for Hospitals
Philippine Health Insurance Corporation

December 13, 2017
Interpersonal and Client Effeciveness Training
Philippine Health Insurance Corporation
October 24 – 25, 2017
Training on Auto Credit Payment Scheme (ACPS) using the New Web Based System of NClaims Accounting Module

Philippine Health Insurance Corporation (Central Office)
September 26, 2017
HCDMD Performance Assessment and SPMS Checkpoint Meeting

Philippine Health Insurance Corporation

September 22 – 23, 2017
Document Custodian’s Forum

Philippine Health Insurance Corporation

June 29, 2017
Administrative Officer – Designates’Forum and Workshop

Philippine Health Insurance Corporation

May 30 – 31, 2017

2017 PPhA Nationa Convention

“Filipino Pharmacists Embracing the Challenge of Change”

Philippine Pharmacists Association, INC.
May 24 – 27, 2017

Accountable Officer’s (AO) Forum on Cash and Related Accountabilities

Philippine Health Insurance Corporation
March 24, 2017
3rd HCDMD Information Caravan
Philippine Health Insurance Corporation
December 15, 2016

Health Care Delivery Management Division Team Performance Assessment and Workshop

iLeap Business and Training Consultancy, Inc.
December 2 – 4, 2016

Forum with Primary Care Benefit Providers on Services,reporting and Monitoring

Philippine Health Insurance Corporation
June 1, 2016
Gender and Development ( GAD )
Philippine Health Insurance Corporation
October 13 – 14, 2016
Orientation of Document Custodian Designate

Philippine Health Insurance Corporation
June 16, 2016

2016 PPhA National Convention
“ Reducing the Global Burden of Disease: Optimizing Pharmacists “Contribution”

Phillippine Pharmacists Association, INC.
May 25 – 28, 2016
Standards and Monitoring Department ( SMD ) Forum 

Philippine Health Insurance Corporation – Pasig City

May 19, 2016

Administrative Officer – Designates’ Forum

Philippine Health Insurance Corporation
April 25, 2016
“Conduct Writeshop/Workshop on the Developmet of Benefit Package and Accreditation Standards for Additional Family Planning Services/Enhancement of Accreditation Standards for MCP Providers and Orientation/Training on the Revised Outpatient HIV/ AIDS Treatment Package 

Philippine Health Insurance Corporation 

December 7 – 9, 2015

Strategic Performance Management System

Philippine Health Insurance Corporation 

October 23 – 24, 2014
HCDMD  PRO1 Forum and Mid – Year Assessment for CY 2014
Philippine Health Insurance Corporation 

August 26, 2014

Thrive! Effective Parenting for Workshop People

EASYWAY Business Solutions

July 4, 2014

“ Training of Surveyors for the Philippine Package of Essential Non – communicable (PhilPEN) Disease “

Philippine Health Insurance Corporation 

June 23 - 26, 2014

LEAVE ADMINISTRATION COURSE FOR EFFECTIVENESS

Philippine Health Insurance Corporation 

February 12, 2014

Culture of Service and Trust

EASYWAY Business Solutions

December 12 – 13, 2013

Forum on Women’s Rights and ILO Convention 151 ON Equal Rights
Philippine Health Insurance Corporation 

April 12, 2013
Orientation on Management Processes and Procedures

Philippine Health Insurance Corporation 

March 14 – 15, 2013

Orientation Seminar on RA 9711 S. 2009 (The Food and Drug Administration Act of 2009), DOH Administrative  Order No. 56 s. 1989 ( Revised Regulations for the Licensing of Drug Establishment and Outlet, EDPMS Stand Alone Version and other FDA Laws
Center for Health Development - Ilocos

June 23, 2012
Personal Mastery : The Road to Commitment,Integrity & Accountability

Philippine Health Insurance Corporation 

November 17 – 18, 2011
Integrated PhilHealth Accreditation System (IPAS) Training
Philippine Health Insurance Corporation 

March 14, 2011
PhilHealth Advocates and Knowledge Officers’ ( AKO) Training for Regional Information Officers

Philippine Health Insurance Corporation 

September 23, 2010
Power personality & Customer Service 101 Training 
SMART Communication & PhilHealth Region 1

August 10, 2010
Other Credentials:

Nominated as Best Employee 

          -
PhilHealth Regional Office 1

December 2017




               Dagupan City

Recognition on Exemplary  Performance               -
PhilHealth Regional Office 1
September 23, 2017



               Dagupan City 
I certify that the above information is true and correct to the best of my knowledge and understanding and hereby submitted for my application of employment.

                                                                                                                                                                 MARLYN S. REYES

                                                                                                                                                    RPh
