

 
To Whom It May Concern:
 
 
Greetings in the name of our Lord!
It’s my honor to present to you my application that suits my work experience and qualifications.
Enclosed herewith is my CV, the details of my work experience, job responsibilities and qualification.
Reference letter and certificate are available upon request.                  
If given me a chance, my availability will be at any time.
I’m looking forward to hearing from you.
Thank you very much for whatever assistance and consideration be extended in my behalf.
 
Sincerely Yours,

Ms. Mary Grace B. Malimban
[bookmark: _GoBack]Registered Midwife
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Ms. Mary Grace B. Malimban
Blk TC 14 AreaG Sapang Palay City of San Jose Del Monte 
Bulacan, Philippines 3024
Mobile # (63) 9382623072
E-mail add:  gracedarling5@gmail.com
         gracedarling5@yahoo.com

A well experienced and dedicated employee with over 21 years of experience as a health care provider. I am skilled in working under pressure and adapting to new situations and challenges. An organized and dependable person, successful at managing multiple priorities with a positive attitude. And willingness to take on added responsibilities to meet team goals. Offers excellent communication with good judgment.

Work History
October 2017 up to present			Staff Midwife - OR/DR/NICU Complex Theater
Dr. Cabuco Hospital, Sta. Maria, Bulacan Philippines

· Perform selected assist to the Surgeons in the operation of the patient. Assist the Scrub Nurse in the field of operation by circulating.
· Monitor labour progress of pregnant woman. Assists in the delivery of the baby in normal spontaneous and/or caesarean section.
· Renders care needed pre- operatively, during and post-operative of the patients while in the unit.
· Carry out Doctors order and administer medications as ordered.
· Provide infant care, emotional support, and physical comfort and communicate the parents to update them with their child's condition.
· Proficient in record keeping by updating patient files and medical records.
· Runs an errand as needed.
· Maintains cleanliness and sterility in handling medical instruments and equipment.

March 27, 2002 to January 12, 2016		Al Adwani General Hospital, Taif, KSA

					
February 2014 – January 2016			Nurse Assistant- OPD (Urology Clinic) 
Al Adwani General Hospital, Taif, KSA

· Responsible in providing nursing care and accommodative services to patients within assigned clinic.
· Participate in delivering patient care, health teaching and provide support when necessary.
· Perform related duties as required.
· Assisting physician for any procedure done in the clinic as well as the team of ESWL unit.
· Maintains knowledge and skills of: 
· Task/function related practice
· Applicable hospital standards of care
· Safety and Infection control standard

July 2013 - January 2014		Administrative Staff – TQM (Total Quality Management)
Al Adwani General Hospital, Taif, KSA

· Assist in the administration and monitoring of the hospital-wide implementation of Total Quality Management (TQM).
· Assists in the planning, organizing and directing of all activities of the office according to its policy and objectives as aligned to the vision-mission and goals of the hospital.
· Assists the TQM director in any activities related to accreditation requirements of the hospital.
· Assists in maintaining the systematic record management of all TQM related files, reports and other documents for reference and research purposes.
· Prepares all kinds of reporting on all matters related to the TQM office.
· Performs other related functions and duties at any given situation or that may be assigned by superior from time to time.

March 27, 2002 – June 2013				Nursing Assistant – General Ward 
Al Adwani General Hospital, Taif, KSA

Under the supervision of the Head Nurse and Charge Nurse of my unit, provides safe, basic nursing care in routine and predictable situations, provides activities, which support the daily functions and operations of an assigned patient and care unit. Under supervision, assess, plans, implements, evaluates and documents the daily care of assigned patients.

December 4, 2000 – February 2002			Staff Midwife / Female Nursing Aide 
Our Lady of Lourdes Hospital, Manila, Philippines

Under the direct supervision of the Head Nurse and Clinical Supervisor of my unit, I perform various routine duties as member of the health team to assist in the general health care of patients physically, emotionally, and spiritually. I perform selected procedures, which are delegated to me by the nurse and helps maintaining the cleanliness of the unit.

January 1999 – November 2000			Pharmacy Clerk
JDH Pharmacy, Manila, Philippines

· Attends to the needs of the clients.
· Taking orders from the wholesaler in the absence of the manager.
· Filling the important papers or files of the pharmacy.
· Maintains cleanliness and arrangement of the stocks.
Education
June 1996 – April 1998 				Midwifery Graduate 
							Dr. Yanga’s Francisco Balagtas Colleges
							School of Midwifery Bocaue, Bulacan, Philippines

June 1992 – March 1996				High School Graduate 
							Sto. Rosario Sapang Palay College
							Sapang Palay, Bulacan, Philippines 		

June 1986 – March 1992				Elementary Graduate 
							Bagong Buhay G Elementary School 		
							Sapang Palay City, Bulacan, Philippines 		
Examinations Taken
Philippine Licensure Examination			November 7- 8, 1998		Passed
Saudi Licensure Examination 			August 15, 2002		Passed
References
Ms. Socorro Zalamea –Chief Nurse			Ms. Loriza E. Villas
Dr. Cabuco Hospital					Head Nurse – Medical / Surgical Department
Sta Maria Bulacan, Philippines 			Al Adwani General Hospital 
Contact #: +63 9338192953 				Taif, Kingdom of Saudi Arabia

Mr. Rodel Llave
Head - Total Quality Management
Al Adwani General Hospital
Taif, Kingdom of Saudi Arabia
+966501913725
olpmc_tqm@yahoo.com
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