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Address		: Quijano Compound, V. Rama Ave., Cebu City
Mobile Number	: 0917-8804691
Email Address		: kjlapastora143@gmail.com

CAREER OBJECTIVES

To gain employment in a prestigious institution where I can enrich and incorporate my experience, education and provide an opportunity for career and personal growth. 

PERSONAL INFORMATION

	Date of Birth	: July 2, 1993
	Place of Birth	: Toledo City
	Age		: 28
	Religion	: Roman Catholic
	Civil Status	: Single

EDUCATIONAL BACKGROUND

	Tertiary	: University of Cebu – Main Campus
                                      Bachelor of Science in Accountancy

Secondary	: Toledo National Vocational School
			  Graduated Valedictorian
			  
Elementary	: Malubog Elementary School
			  Graduated Valedictorian
			  
SUMMARY OF QUALIFICATIONS

· Comprehensive knowledge and experience of accounting principles and auditing practices
· Good knowledge of the state administrations and the government financial policies
· Ability to utilize all major accounting software and standard office equipment
· Sound aptitude for mathematics and the ability to analyze and compare facts and figures
· Well organized and the ability to meet deadlines
· Good computer and interpersonal skills
· Good written and oral communication skills



WORK EXPERIENCE:

· [bookmark: _GoBack]STATE AUDITING EXAMINER II – Commission on Audit 
(May 2017 – Present)
· Conduct financial, compliance and value for money audit
· Post audit of receipts and disbursement vouchers 
· Perform Cash Examination 
· Evaluate the Internal Control Systems of the Agencies
· Prepare draft of Audit Reports/Audit Observation Memorandums(AOM) and its supporting working papers 
· Conduct research involving pertinent laws, rules and regulations as well as procedures in the conduct of audit 
· Prepare letters/endorsements and other communications for review/ approval of superiors
· Perform other clerical and administrative work as may be assigned by superiors from time to time.

· GENERAL ACCOUNTANT – Corporate Protection Australia Group  
 (January 2016 – May 2017)
· Assist the Financial Controller with the day-to-day, monthly and year-end operations of the Accounting/Finance Department including budget review and P&L analysis
· Perform the processing and recording of accounts payable transactions particularly those are direct debits and ensure that all invoices and staff reimbursements are paid accurately and in accordance with company’s accounting policies and procedures
· Manage the processing of cash receipts, recording of revenues and receivables and work closely with AR Team to ensure that revenues and receivables are properly reconciled and accounted for
· Handles fixed asset registers (recording, disposal, depreciations and adjustments)
· Prepare and analyze the monthly budget/forecasts to actual variance reports in one of the subsidiaries
· Perform general accounts analysis and reconciliations, including bank statements, credit cards and loans and leases
· Assist in the preparation of financial reports such as financial statements, budget performance and monthly financial reporting

· Property and Inventory Section In Charge (Casual)  - LGU City of Naga
(July 2015 – December 2015)
· Facilitate the conduct of Physical Count of Inventory and PPE
· Custodian of Property Records (AREs/PARs and others)
· Reconcile records between property and accounting office
· Perform other clerical and administrative work as may be assigned by superiors from time to time.


SEMINARS/TRAININGS ATTENDED

· October 2-4, 2018		Law on Procurement (RA 9184) & Phil. Bidding Docs.
COA Region 7

· October 24-26, 2017	Cash Examination*
COA Region 7

· June 13-16, 2017	 	Audit of Government Expenditures
COA Region 7

· November 10-14, 2015	 Property and Supply Management Seminar
COA Region 7  

	*certificate of training is not yet given pending the Job Execution Test/ OJT


CHARACTER REFERENCES

	Ms. Teresita A. Maderazo
	OIC - Audit Team Leader - NGS Cluster 3A
	Commission on Audit, Region VII
	(032) 254-2210 local 204

	Ms. Leila Socorro P. Domantay
	OIC - Regional Supervising Auditor - NGS Cluster 1-4
	Commission on Audit, Region VII
	(032) 254-0122

	Mrs. Rowena R. Arnoza, CPA, MBA
	City General Services Officer
	LGU – City of Naga
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