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Kate Chielo Salilin Tiu
Block 59 Lot 25 Phase 3 Deca Homes Indangan
Davao City, Davao del Sur, Philippines, 8000
Mobile No.: +639959868257
Email Add: tiukaecee@gmail.com



PERSONAL INFORMATION

Permanent Address	: Purok 2 Barangay Tidman, Hinatuan, Surigao del Sur,
  Republic of the Philippines, 8310
Birthdate		:  December 1, 1999
Birth Place 		:  Purok 1 Barangay Tidman, Hinatuan, Surigao del Sur
Height 			:  157.48 cm
Weight 			:  120.8 lbs
Sex 			:  Female
Civil Status 		:  Single
Religion		:  Roman Catholic
Nationality 		:  Filipino



EDUCATIONAL BACKGROUND

Elementary 							            From - To	
	School:	Tidman Elementary School				2005 - 2011
	Address: Barangay Tidman, Hinatuan, Surigao del Sur 		
	Achievement: Batch Valedictorian

Secondary 								From - To
	School: De La Salle John Bosco College 			2011 - 2015
	Address: John Bosco Dist., Mangagoy, Bislig City, Surigao del Sur
	Achievement: With Honors

College									From - To
	Course: BS Pharmacy 			                                       2015 - 2019
	School: University of Immaculate Conception 		
	Address: Fr. Selga St., Bankerohan, Davao City 
	Achievement: Cum Laude


EMPLOYMENT HISTORY

Position: Frontline Pharmacist
Company: Medford Rx Solutions, Inc. – MedExpress Drugstore
Address: 118 E. Quirino Ave., Davao City, Philippines
Date: February 2020 – March 2021 

Job Description/Duties and Responsibilities: 

· Dispenses medicines and supplies to patients and other customers.
· Performs patient and medication counseling.
· Prepares daily dose pack.
· Enrolls patient to Patient Compliance Program.
· Preforms initial drug interaction review as requested by the patient.
· Reports adverse drug reactions.
· Performs order taker functions:
· Creates profile of walk-in patients in PharmaPOS.
· Encodes patient’s prescription in the PharmaPOS system to update patient’s medication profile.
· Attends to patient’s inquiries and requests regarding medicine.
· Maintains organized filing of prescriptions.
· Dispenses and records prescription and dangerous drugs according to existing Food and Drug Administration (FDA) and the Philippine Drug Enforcement Agency (PDEA) regulations.
· Dispenses and records prescription of Senior Citizen and People with Disability according to the existing Department of Health regulations.
· Ensures that appropriate information is given to patients purchasing OTC drugs.
· Ensures that quality of medicine is maintained through proper handling and storage at any given time.
· Handles complaints from patients related to medicines.
· Counter checks prescriptions and drugs prior to their dispensing to ensure their correctness and accuracy.
· Checks correctness and completeness of medicines dispensed for delivery.
· Performs reconstitution and compounding of prescriptions when required.
· Keeps the compounding are neat, clean and orderly.
· Cleans, arranges, replenishes and monitors availability and expiration dates of stocks on assigned shelves.
· Performs cashiering functions:
· Post all sales transactions in the POS.
· Receives payment from patients and gives change if necessary.
· During cashier’s cut-off, reconciles cash on hand against cash sales in the system.
· At the end of the day, process settlement of all credit card and supplier program terminals.
· Arrange all transaction documents accordingly and endorse to Branch Supervisor at the end of the shift.
· Records unserved and critical items for ordering by the stock analyst.
· Identifies and separate items to be returned by the patient and ensure compliance on existing Returned Goods Policy.
· Ensures compliance with all applicable government rules and regulations.
· Attends staff development programs relevant to work.

Position: Bad Order Officer
Company: Medford Rx Solutions, Inc. – MedExpress Drugstore
Address: 118 E. Quirino Ave., Davao City, Philippines
Date: March 2021 - Present

Job Description/Duties and Responsibilities: 

·  Handles receipt of returned items from trade pull – outs; accounts and sorts items according to brand or popularity and reconciles with pull –out document(s) such as proposal for credit memo’s (PCM), return slips (RS), return to vendor (RTV) slips, Good Return(GR) slip and others.
· Recommends corresponding discrepancies of pull-outs against actual items brought by forwarder.
· Performs stripping, defacing and destruction / disposal for compromised items including expired, damaged and defective products. 
· Prepares necessary documentation and puts aside by-product materials with possible salvage value.
· Foils and other proof of item destruction are also counted, labelled and put aside for future inspection of principals.
· Responsible for re-issuance of items returned from trade pull-outs to good warehouse if deemed within standard quality and fit for human consumption.
· Corresponding stock movement form to manifest goods transfer is executed.
· Issuance of by-products and scrap items to accredited contractor and/or transport for warehouse transfer is also administered and likewise documented.
· Handles regular cleaning and sanitation of B.O. section.
· Ensures that all reports are submitted timely


SPECIAL SKILLS / INTERESTS

· Proper knowledge in medication administration and dispensing
· Excellent communication and interpersonal skills
· Strong organizational skills
· Outstanding skills in customer service
· Extensive knowledge of medical terminology
· Computer literacy skills
· Ability to work in a team
· Accuracy and attention to detail


CHARACTER REFERENCES

Mr. Dewilsurv Krishryansam P. Bacon, RPh, CPh
Former MedExpress Drugstore Supervisor
118 E. Quirino Ave., Davao City
+63-995-854-1498

Mr. Joesherey Tiu, Sales Consultant (Scott Campbell Dodge)
[bookmark: _GoBack]306-386-7255
josh@scottcampbelldodge.com
1622 106th Street North Battleford SK. S9A 1Y1
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