WINEROSE B. ACANTO
BARANGAY TABUCAN BAROTAC NUEVO ILOILO PHILIPPINES 5007
soffia21yssabelle@gmail.com
+63 9285700635 - +63 9485859555
SUMMARY
Flexible and resourceful Office Secretary and Store manager who has maintained perfect attendance, safekeeping of records, processing neccesary documents, and as a manager throughout a 3 year career. 


OBJECTIVE	To work in an establishment where I could apply all the knowledge and experiences, I had that would help enhance and develop my capabilities 
as an individual.

PERSONAL DATA		
Date of Birth:		 December 21, 1986
Age:			 35 years old
Height:			 153cm
Weight:		 117 lbs.
Gender:		 Female
Religion:		 Roman Catholic
Citizenship:		 Filipino
Civil Status:		 Married

SKILLS AND ABILITIES		
				Able to work in diverse areas.
				Fast learner and able to apply newly learned things
				quickly, efficiently, and effectively.
	Dedicated, patient and willing to work under pressure.
	Ability to read, write and speak clearly and correctly in English and Tagalog.
	Personable and friendly with guest and colleagues alike.

EXPERIENCES
	SECRETARY/ STORE MANAGER
	Joyfeel Household Products Trading
	April 2018 up to present
	
[bookmark: _Hlk96168391]	April 18, 2017 – April 19, 2018
	Unemployed because I Apply for other country

	BRANCH SECRETARY
	Motortrade Nationwide Corporation – Barotac Nuevo Branch
	March 2012- March 2017

	BRANCH SECRETARY
	Motortrade Nationwide Corporation – Passi Branch
	October 2010 – July 2011
