
	MurtazaAbasbhaiKatleriwala
Address·+255 784 786521
mkatleriwala@gmail.com

	Seeking challenging and enriching assignments Finance & Accounts, Taxation, Payable - Receivables, Auditing and MIS an organization of high repute.


Experience
	June 2020 – Present
accounts manager, multi cable ltd
· Preparation and achievement of annual Budgets and KPIs
· Responsible for all departments including Financial, Administration, Human Resources, Procurement, Sales and Marketing and Operations and Logistics Departments
· Monitoring reporting deadlines for all departments, conduct regular departmental meetings to ensure regular updates, to tackle problems
· Updating the accounting records in the system using Tally ERP. Also responsible for passing all accruals journal entries on monthly basis.
· Handling internal audit and responsible for finalizing the books to be submitted to External auditors.


	april 2016 – may 2020
account manager, bora industries ltd
· Assist in the development and implementation of goals, policies, priorities and procedures relating to financial management, budget, accounting and payroll.
· Directs the entry and maintenance of accounting records to show receipts and expenditures
· Participate in the preparation of financial statements and reports
· Conducts and participates in cost analyses and rate studies
· Preparation of statements and reports of estimated future cost and revenues
· Maintain general and subsidiary ledger, accounts receivable, revenue distribution, depreciation, cost, property and operating expenses and insurance records
· Manage the development and maintenance of new accounting, timekeeping, payroll, inventory, property and other related procedures and control
· Preparation of external audit material and external financial reporting 

jan 2004 – march 2016
chief accountant, JEJE Industries Ltd
· Supervising the routine accounting task in department on day to day basis
· Ensuring all monthly, quarterly and yearly reports are submitted on time.
· Accurate and timely preparation of payroll
· Maintain general and subsidiary ledger, accounts receivable, revenue distribution, depreciation, cost, property and operating expenses and insurance records
· Preparation of external audit material and external financial reporting 
· Ensuring timely reconciliation of Banks, Debtors and Creditors
· Preparation of cash budget monthly basis

march 2001 – Dec 2003
chief accountant, Computer Centre (Tz) Ltd

dec 1999 – jan 2001
chief accountant, HIGHWAY CARRIERS LTD

SEP 1997 – SEP1999
JUNIOR FINANCIALCONSULTANT, UNIQUE FINANCIAL SERVICES Ltd

MAY1994 – aUG1997
EXPORTS EXECUTIVE, AL-AMMAR BELTING EXPORTS Ltd


Education
	June 1991 – april 1994
BACHELOR OF COMMERCE, UNIVERSITY OF MUMBAI

	feb 2014 – feb 2016
MBA FINANCE, Kazian School of Business Management

jan 2021 - 
DOCTORATE IN BUSINESS MANAGEMENT, INDIAN School of Business Management


Skills
	MYOB 
Exact Software (Payroll)

	Pastel
Tally ERP
MS Office


Activities
· Heading finance functions involving determining financial objectives, implementing systems, policies & procedure to facilitate internal financial and process control.
· Cost control and follow up on Debtors balance to keep the receivable cycle to the least time frame.
· Tax planning and working capital management
· Implementing accounting / financial systems with a view to ensure smooth accounting operations and facilitate internal financial control.
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