[image: ]Engr. HARLENE B. RAMOS 
	                 Purok 7 Bued Calasiao, Pangasinan
  09479630919 – Email Address: harleneramos28@gmail.com 


May 21, 2021

Dear Sir,
I’m writing to you today regarding the position available in your office. I was thrilled to see that the role perfectly suits my education and skill-set, and I am confident that I can rise to the challenge.
I am a licensed Chemical Engineer, Chemical Technician and Safety Officer and strongly believe that your office will provide me the proper knowledge and skill set that I will need in the near future. Moreover, the work-related experience that I will gain through the job will improve my understanding on the overall scope of the different responsibilities of a Chemical Engineer. 
I am a QA Engineer/Analyst in my recent work and believe that my experience and roles will be a great addition in your team.
I have experience also as a Quality System coordinator which is responsible for creating documents such as Quality plan, work instructions, logsheets, procedures, forms, SIPOC(Supplier-Input-Process-Output-Customer) and FMEA (Failure Mode and Effect Analysis). Also, my knowledge in Risk assessment, HACCP (Hazard Analysis and Critical Control Point), HIRAC (Hazard Identification Risk Assessment and control), GMP (Good Manufacturing) Auditor, Food Safety and Food Defense Member and a lot more will help the growth of your office. In my previous roles am involved in conducting Root Cause Analysis and KAIZEN projects which helps the company’s improvement.
I have currently attended and now a BOSH Safety Officer 1 in which will be a great addition for the Safety Team in your office.
As noted on my resume, my competencies and capabilities are strongly in line with the requirements stated in your job description. 
In addition, I would like you to know that I am very willing to be part of your office. I would welcome the opportunity to meet and have an interview with you. You can contact me through my email address harleneramos28@gmail.com or through my cellphone number 09479630919. Please accept the enclosed resume.

[image: ]Sincerely, 

HARLENE B. RAMOS
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PROFILE SUMMARY
A Chemical Engineer that is extremely competent, well organized, and with a consistent tract record of maintaining standards and goals.  Motivator and problem solver who takes pride in meticulous work and continuously strives to expand professional knowledge and responsibilities. Excellent leadership, interpersonal, and safety skills. Establish rapport and confidence while building strong and lasting relationships with a diverse group of individuals
OBJECTIVE														
· To be a part of an eminent and prestige company.
· To practice the theories and knowledge and gain additional understanding and skill set to become an excellent professional
· To be able to work with different people and improved my interpersonal skills
· To be able to partake knowledge with coworkers and come up with great ideas.
EDUCATIONAL BACKGROUND											
[image: ] 2012-2017					Bachelor of Science in Chemical Engineering
(Tertiary)				             	                Saint Louis University
						               Baguio City, Philippines
[image: ] 2008-2012					Daniel Maramba National Highschool
(Secondary)						Sta. Barbara, Pangasinan
2002-2007					       Bagbaguin Elementary School
[image: ](Primary)						      Valenzuela City
2007-2008					            Banaoang Central School
(Primary) 						Sta. Barbara, Pangasinan

SEMINARS AND ACHIEVEMENTS     										
· [image: ]Deans Lister: FIRST SEMESTER, 2012-2013 and 2013-2014
· License Chemical Engineer (May 2018)
· Passer of Chemical Technician 2018
· President of Music and Symphony in the School of Engineering and Architecture                       Saint Louis University 2016-2017
· HACCP Methodology (August 9, 2019)
Asia Brewery Inc. San Fernando Pampanga
· Laboratory Safety Training (Jan. 16-17, 2020)
Asia Brewery Inc., Cabuyao, Laguna
· Assistant Leader Kaizen Project in QA Laboratory
· Food Allergy online training (April 14, 2020)
Food Standard Agency
· Food labelling e-learning course (April 16,2020) 
Food Standard Agency
· BOSH Safety Officer 1 (May 22-23, 2021)
Ovaldesk Inc.
· Introduction to Food Processing (May 6,2020)
TESDA
· COSSH Risk Assessor
The International Association for Chemical Safety (May 16, 2020)

AFFILIATION
· On-the-Job trainee at Baguio Soils Laboratory (2017)
· QA Analyst in Asia Brewery Inc. San Fernando, Pampanga (2018-2021)
· Document Custodian in Asia Brewery Inc. San Fernando, Pampanga (2018-2021)
· QA Specialist in Red Ribbon Commissary Tarlac City, Tarlac

PERSONAL SKILLS
· Have knowledge in MS Word, Excel, PowerPoint and AutoCAD. Fluent in speaking and writing in Filipino and English language.







WORK EXPERIENCE
QA ANALYST (CITY OF SAN FERNANDO, PAMPANGA)
Asia Brewery Incorporated (2018-2021)
· Pioneer QA Analyst in Asia Brewery Inc. San Fernando, Pampanga Plant. Involve in the commissioning of machines and water treatment facilities like water disinfection machine(Ozonation), Reverse Osmosis Permeate, Distiller Unit, Iron Filter, Sand filter and Deep well. Checking chemical concentration to be use in cleaning and sanitizing of machines are also one of our responsibilities.
· Appointed DC (Document Custodian)/QSC (Quality system Coordinator) of QA department in Asia Brewery Inc. Document Custodian makes sure that documents are up to date alongside the recent process the plant utilizes. She also ensures that corporate documents recently enrolled were utilized immediately in alignment with other plants. 
· GMP Auditor involves in ensuring that the plants facilities, surrounding and the personnel are following the guidelines set under ISO 9001: 2015 and other standards the plant follows.
· Supervise trials of Raw materials and processes.
· Transact Quality products using System21.
· Participates in Root cause Analysis.
· With knowledge on ISO 9001:2015

QA SPECIALIST (TARLAC CITY, TARLAC)
Red Ribbon Commisary (2021-present)

· QA Specialist- Responsible in performing and checking of Raw materials delivered before being utilized in Line and checking the packaging condition, the process and the quality of the produce goods in line. Checking of produce goods includes dimension, sensory and physical property of FG.
· Responsible in conducting the microbiological analysis for the produce goods in Line.
· Responsible in checking of raw materials before unloading on plant. Parameters check includes visual inspection of the truck, checking of availability of COC, checking the expiration dates and the condition of the material before accepting in the plant. 
· Responsible in checking the compliance of line in GMP and all other standards the company is following and under.
· Responsible in conducting investigation for customer complaints and assessing the validity of the complaint alongside the source of the complaint if valid.
· Responsible in conducting Tech Transfer of new product to be produced and release in the plant.


CHARACTER REFERENCE
Engr. Kristin Sito
Associate Software Engineer, Accenture Inc.
Contact number: +63 9218119796
Engr. Mary Grace Garcia
Department of Electronics and Communication Engineering, SLU
Contact number: +63 9184023330
Engr. Philmar Umalla 
QA Analyst, Asia Brewery Inc.
Contact number: +63 9474725949
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I hereby declare that all the things that stated in this Resume are true and based on facts.
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 HARLENE B. RAMOS
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