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Qualification Summary:
Strong background in Warehouse and Logistics operations
Well versed in SAP system
Able to work with minimum supervision 

Professional Experience:
	
Position:  Warehouse Supervisor
Casa Europa Inc. (Porcelanosa Groupo)
Global City, Taguig, Philippines
September 2012 – August 11, 2021

1. Supervises warehouse workers engaged in receiving, transporting, order filling, shipping and stacking.
1. Receives, verify and properly check shipments based on the bill of lading, packing list, invoice, delivery receipt and other custom broker documentation.
1. Take charge of all warehouse stocks incoming and outgoing
1. Ensure deliveries and returns are correct and accurate and all accompanying paperwork is completed. 
1. Coordinates with Sales Team for orders and deliveries.
1. Plans, arranges and monitors weekly schedule of deliveries.
1. Encodes and ensure correctness of data in SAP system. 
1. Manage stock progress, perform monthly cycle count and ensure that all documents are properly recorded and updated.
1. Labeled all materials received arrange according to classification.
1. Assists DTI Inspector in compliance to Department of Trade requirements
1. Supervise the whole warehouse operations and other task assigned as needed.


Position:  Warehouse In-charge
Mrs Fields Cookie Café Franchise Systems, Inc. 
Pasong Tamo, Makati City, Philippines
August 2009 – September 2012 
Reason for Leaving:  Resigned 
· Received and properly check incoming delivery based on the invoice and delivery receipt.
1. Prepared Delivery Receipts (DR) and necessary documents and counter check before issuing the supplies to different stores.
1. Responsible for materials issuance to the production/commissary department using FIFO.
1. Performed the regular cycle count inventory and month end inventory.
1. Encoded in SYNC Logistics system, file invoices, DR, P.O and other related documents.
1. Responsible for monitoring of stocks progress, coordinate and report to the purchasing department on the availability of materials on hand.

Position:  Warehouse Assistant/In-charge
Cabalen Management Corporation 
Quezon City, Philippines
February 2009 – July 2009
Reason for Leaving:  End of Contract

1. Received and properly checked incoming shipments based on the invoice and delivery receipt
1. Encoded daily invoices received from various suppliers using MYOB system.
1. Prepared Delivery Receipts (DR) and necessary documents and counter check before issuing the supplies to different branches.
1. Responsible for monitoring of the stocks progress.

Position:  Warehouse Assistant
Airlift Asia Business Pro.– assigned in AMKOR Tech. Philippines
Sucat, Parañaque City, Philippines
May 2005 – August 2008
Reason for Leaving:  Resigned 
· Received and properly checked based on the PO and delivery receipts that all materials are in good condition and other specifications available before acceptance.
· Prepared receiving and inspection reports for all deliveries received and submit to the Finance and Purchasing departments.
· Encoded in EPM & SAP system, file invoices, DR, P.O and other related documents.
· Assisted warehouse supervisor in the 24/7plant operation and Liaise with various departments on job orders.
· Performed the regular cycle count inventory and month end inventory.
· Monitored stocks progress, coordinated and reported to the purchasing department on the availability of materials on hand.
· Labeled all materials received arrange according to classification.
· Responsible in maintaining Warehouse/Stores equipment.


Position:  Operator/Technician
UBIX Corp – assigned in AMKOR Tech. Philippines
Sucat, Parañaque City, Philippines
January 1999 – May 2005

Educational Background:

Course: BS Computer Engineering (undergraduate)		1999-2001
	 West Bay College		
	 Alabang, Muntinlupa, Philippines 
	
	 Furniture & Cabinet Making (Vocational Course)	1995-1997
	 Capiz Institute of Technology		
	 Roxas City, Capiz, Philippines 

Training and Seminars Attended

Basic Occupational Safety and Health Training (BOSH)        October 2018
Quezon City, Philippines 

Chee Puck Refrigeration Seminar 			May 22, 2012
Diamond Hotel, Roxas Blvd. Manila, Philippines 
		  
Basic Shipboard Food Service Mgmt.   			October 20-22, 2011
Ermita, Manila, Philippines

Basic Safety Training					April 19-27, 2010
Bacoor, Cavite, Philippines 

Personal Information:
Birthdate		:  September 2, 1977
Birth Place 		:  Roxas City, Capiz 
Age			:  43 
Civil Status 		:  Married  
Religion		:  Roman Catholic 
Contract Person In case of Emergency:  Jean Leonor / 09952047018

Reference: 
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