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WORK EXPERIENCE

LUISA’S BAKERY AND KAPE								All Around Helper
San Vicente, Kennon Road, Baguio City
March 2021-June 2021

BPI DIRECT BANKO INC. (A SAVINGS BANK)     					Loan Associate   
										Km4 La Trinidad, Benguet                                                                                                                                                      
	January 2020–February 2021

BPI DIRECT BANKO INC. (A SAVINGS BANK)                                                               Bank Teller       
										Km4 La Trinidad, Benguet                                                                                                                                                     
										October 2017 –December 2019                                                                                                 
EDUCATION:
Vocational				Medline International Training Institute of Baguio, Inc. 
Caregiving NC II
# 51 Naguilian Road, Baguio City
Ongoing-January 2022

College    	Saint Louis University                                                                                                    Bachelor of Science in Business Administration, 
Major in Financial Management                                                               
Baguio City
						August 2012- June 2017	

	Secondary				University of Baguio Preparatory High School
Consistent With Honor			                                                                                                      
General Luna, Baguio City 
June 2010- April 2012

Tabuk National High School- Consistent With Honor
						Tabuk City, Kalinga           
						June 2008- April 2010      
        
	Primary				Tabuk Institute- Consistent With Honor
[bookmark: _GoBack]						Tabuk City, Kalinga
						June 2004-April 2010
                                                                                                                          
ADDITIONAL SKILLS	                                                     	
· 
· Exceptional customer and personal service skills.
· Good communication and presentation skills.
· Cash handling skills with integrity and can record data with high accuracy.
· Keen to details and results oriented.
· Experience with Microsoft Office – Word & Excel (66 WPM)
· Basic Life Support
· Trained First Aid Provider
· Basic Gardening
· Basic Housekeeping

TRAININGS                        __________________________________________________________________________

· Business Continuity Management eLearning
· Basics of Data Protection
· Main Principles of Data Protection
· Counterfeit Detection
· BPI Signature Verification Seminar
· Service Plus & Values Orientation
· SEME Core Courses
· Introduction to Trageted Cyber Attacks
· Financial Consumer Protection Program Course
· Fundamentals of Information Security Online Training
· BPI-Code of Business Conduct Course
· Money Laundering and Terrorist Financing Prevention Program (MTPP)
· Incident Management Course
· Employee Information Security Online Training
· Collection, Sales and Seme System
· Basic Branch Operations & Accounting Entries
· Basic Life Support (Philippine Red Cross)
· Food Processing and Packing (GSBETI)
· Standard First Aid Training(Philippine Red Cross)


	CHARACTER REFERENCES



Grace M. Bilog, RN
Medline Instructor
09123797427

Geravel Shane Hernando 
Financial Planner 
PrimeAdvisory Group-Sydney
09161090898

Ralph Jansset R. De Guzman
Account Associate – Corporate Banking
EastWest Bank Baguio Session Rd. Store
+639081199359
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