CURRICULUM VITAE

Janice Abella Lopez

Mobile #: +966 5074 80931 (Riyadh)
        : +63 966 996 1157 (Philippines)

janzlopez28@gmail.com
CAREER OBJECTIVE:


To find a challenging position to meet my competencies, capabilities, 

skills, education and experience.


SUMMARY OF QUALIFICATIONS:


Extensive and diverse health care experience in both acute and research


hospital settings. Knowledgeable of current regulatory standard, with 


strong background in designing, organizing, implementing and


directing patient care. Experience with hospital information system.


Hardworking, thrive in high-energy environment.


Supportive team worker and has ability to work with no supervision.


Ability to manage multiple tasks in a pressured environment.


Dedication and drive as a hard-working individual.


WORKING EXPERIENCE:


Medical Transcriptionist


Ministry of National Guards Health Affairs


King Abdulaziz Medical City, Riyadh, KSA


November 11, 2013 to present


Performs a variety of tasks in support of pathologists and other allied 
            healthcare providers:

Accountable for ensuring accuracy and completeness of all documents, tests ordered, and patient case reports which allows the pathologists to focus on patient care. 

Tasks include transcribing pathology reports as well as research and administrative documents. 
Received and process molecular request from pathologist and oncologist. Access and review patient if eligible for the request molecular test requested and will process the request for testing and sending to referral labs.
Accessioned and label new surgical samples and assigned to the Pathologist as per their specialty.

Arranged and accessioned referral cases that will be given for second opinion to the Pathologist as per their specialty.

Coordinate and follow-up results to be available for patient treatment.

Responsibilities includes, coordinate patient case correspondence/materials, order tests and stains for cases, answering telephones and providing related follow-through, participation in process improvement which includes data collection, coordinating case conference materials, and maintain consultant calendar. 

Required to follow work unit standard operating procedures along with reviewing and ensuring accuracy of those procedures.
Collect data of all malignant cases which will be submitted to National Cancer Center in the Kingdom of Saudi Arabia.

Gather cases for validation of antibodies which will be used for additional Immunostaining and other special staining.

Monitor annual reports for the breast markers which will be submitted to CAP for annual reporting.
Routinely serves as a resource and mentor to others by training, educating, and mentoring both new and existing members of the work unit, and trouble shooting and resolving problems. 

Demonstrates initiative, proficiency, and good judgment to optimize the use of consultants and other allied healthcare providers' time. 
Process invoice for Business Center patients and other patient data.


Medical Transcriptionist


Chong Hua Hospital



November 15, 2007 up to September 8, 2013

Responsible for transcribing and typing radiology reports from an electronic 
dictation machine (PACS) and responsible in correcting medical terms, 
punctuation and grammar. Uses transcribing machines with headset and foot 
pedal to listen to the recording by the Imaging consultant dictating a variety of 
imaging reports (diagnostics imaging studies). Transcribed dictated reports
            and translate medical terminologies into their expanded forms. Edit as 
            necessary and 
return reports either printed or electronic form to their dictator
            for review and signature, or for correction.


ULTRASOUND CLERK


Chong Hua Hospital


January 2002 up to November 14, 2007


Responsible for physician request to their patients, both In-patients and


Out-patients. Organize the schedule for the special procedure, and


developed new approach on patient’s concern. Maintained the inventory


of all the stocks needed in the department. Coordinated with customers


concern and feedback in upgrading and improved the quality customers 

service. Learn to assist special procedure like ultrasound guided 


biopsy, thoracenthesis, and paracenthesis. Transcribed cranial

ultrasound results.


ACCOUNTING STAFF

Chong Hua Hospital 

October 26, 2002 up to January 2002

Updating records of all doctors/physician accredited as a consultant in this institution. I am responsible in giving data if they need it. I also keep all the records for their monthly incentive which they will have it at the end of the year. I also track the records for every patient’s they refer in the hospital for special procedure.

Maintaining data/records of the company, doctors and even records that are keep in the storage room.


PROOFREADER / DATA SCANNER (Production Associate)


Cebu Conversion Corporation


June 10, 2002 up to October 24, 2002


Worked as a data scanner, and a proofreader for almost four months


Maintained my position, and give a passing grade for the monthly


evaluation. I finished the desired quota of each project as expected


with our team leader. Received the 5th place in our ranking for the


quarterly quota rating.


DATA PRECODER / DATA ENCODER (Production Associate)


Innodata Philippines, Cebu City


April 22, 2002 up to June 7, 2002


I am hired as precoder or a production associate, which gives me


the interest to learn new things. I am responsible in assigning 


different data that will be encoded in the database. We also have 

quota for every month. After a month, I am promoted as an encoder. 


EDUCATION:


Degree Earned:
Graduate in Computer Science (SY 2002)


School / University:
Cebu Institute of Technology





N - Bacalso Ave. Cebu City, Philippines


Secondary:

Cebu Institute of Technology





(SY 1996 - 1999)





N - Bacalso Ave. Cebu City, Philippines


Elementary:

Cebu State College





(SY 1996 - 1990)





Jones Ave. Cebu City, Philippines

SPECIAL SKILLS:



Fluent in English both in oral and written communication:



Computer literate, PACS, Microsoft Word, Excel, Access, PowerPoint;



Internet: E-mail.



Goal driven achiever with strong organizational skills, detail 
                        orientation.

Nursing Care (can assist special procedure, ultrasound guided fine needle biopsy)

Trained in Picture Archiving Computer System (PACS)

Trained in Cerner Millenium and BestCare system.

CERTIFICATES AND RECOGNITION



May 2019
: Outstanding Employee





  Department of Pathology and Laboratory Medicine




              Ministry of National Guards Health Affairs, Riyadh




              Laboratory Retreat Week 2019



May 2018
: Certificate of Appreciation
              Department of Pathology and Laboratory Medicine

              Ministry of National Guards Health Affairs, Riyadh


  CEBAHI and CAP Accreditation 2018


           April 2014
: Certificate of Appreciation





  Department of Pathology and Laboratory Medicine

              Ministry of National Guards Health Affairs, Riyadh


  CAP Accreditation 2014


TRAININGS AND SEMINARS ATTENDEND:

BestCare – Pathology Report



Ministry of National Guards Health Affair, Riyadh



October of 2020

Cerner Millennium – Pathology Report



Ministry of National Guards Health Affair, Riyadh



November of 2013



Picture Archiving Computer System (PACS)



Chong Hua Hospital



May of 2008

Basic Life Support (BLS)



Chong Hua Hospital



August 19, 2007



Fire Fighting Training



Chong Hua Hospital



August 26, 2007

Fire Awareness and Safety Training



Chong Hua Hospital



June 27, 2009



Customer Service Seminar/Training



Chong Hua Hospital



Janaury of 2003


PERSONAL INFORMATION:


Age


: 39 years old


Nationality

: Filipino


Civil Status

: Married


Height


: 5' 1"


Weight


: 110 lbs.


Religion

: Roman catholic


Present Address
: Sitio Lupa Sapangdaku Cebu City Philippines


Telephone Number
: 0063(032) 436-5819

Mobile Number
: 0063(0966)996-1157 & +966 507 480931

Language Spoken
: English, Tagalog, Cebuano, Arabic 

REFERENCES


Saeed Al Sheiban, MD


Head, Anatomic Pathology


Directory, Flow cytometry section


Department of Pathology and Laboratory Medicine


Ministry of National Guards Health Affairs


King Abdulaziz Medical City, Riaydh, KSA

 
+966 11 801 2192 Ext 54141
Mohammad Ashraf Ali Aziz, MD


Former Head, Consultant Pathologist Anatomic Pathology


Department of Pathology and Laboratory Medicine


Ministry of National Guards Health Affairs


King Abdulaziz Medical City, Riaydh, KSA

 
+966 528 7318
Ali Assiri, MD


Consultant Pathologist Anatomic Pathology


Department of Pathology and Laboratory Medicine


Ministry of National Guards Health Affairs


King Abdulaziz Medical City, Riaydh, KSA

 
+966 11 801 2192 Ext 54143


Demosthenes Chan MD, FPCR


Chair, Radiology Department


Chong Hua Hospital


Fuente Osmena, Cebu City, Philippines



0063(032)255-8000 local 5147


0063(0922)8244-023

