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PERSONAL DATA
[bookmark: _GoBack]Name:           Jerry May Cajilig Galve 			   Age:    23 years old
Birthday:       May 31, 1998	                              Civil Status:   Single
Address:        Salvacion, Buenavista, Guimaras

EDUCATIONAL BACKGROUND

Diploma in Teaching (20 units in Professional                  Guimaras State College
Education)                                                                              (2019-2020)
Bachelor of Science in Business Administration               Guimaras State College 
Major in Financial Management                                        (A.Y 2014-2018)
Secondary:                                                                              Good Shepherd’s Fold Academy
                                                                                                 With Academic Distinction
                                                                                                (A.Y 2010-2014)
Primary:                                                                                  Salvacion Elementary School
                                                                                                (A.Y 2004-2010)

TRAININGS AND SEMINARS
· Seminar-Workshop in Group Facilitating Skills for Peer Facilitators
· 45 hours training in Fundamentals of Computer, MS Windows, MS Word, MS Excel & MS PowerPoint, of APEC Mobile Digital Opportunity Center Program (NC I)
· Red Cross Youth Standard First Aid Training

WORK EXPERIENCES 
· Budget and Accounting Staff
Guimaras State College
September 2, 2019- present

· General Bookkeeper
Buenavista Development Cooperative
October 1, 2018-August 31, 2019

· Maternity Leave Reliever (Area Client Relations Assistant)
Pawnsafe Services Corporation (Cebuana Lhuillier)
June 5 2018- September 5. 2018

Scholarship, Awards and Achievements
· Full Scholarship- Buenavista Development Cooperative- 2014-2018
· Service Award for Peer Facilitators- Guimaras State College 2017-2018
· Career Service Professional Passer- 2019
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