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CHARINA A. PIDOY
Blk 5 Lot 7 KS 27 Lancaster New City Brgy. Navarro Gen. Trias Cavite
+639153158596

 cha_pidoy@yahoo.com.ph
__________________________________________________________________________________________
Sister Companies

EMPLOYMENT HISTORY  
WNS Philippines
17th flr Exxa Bldg, Bridgetown C5
Ugong Norte, Quezon City
Philippines

Lead Associate -  F&A
(Feb 14 2019 to Aug 11 2021)
· Prepares Monthly FX Forecast and Actual Hedging reports.
· Performs Monthly Billing Rate announcement for all the contracts and for all the currencies.
· Performs NDF (Non-Deliverable Forward) Fixing and Manual Deal Input in SAP METRO TSP System.
· Prepares MFC Annual MTM Valuation
· Prepares Annual Budget Report of Sister Companies/Customers
· Prepares Bank of Thailand Monthly & Annual Report.
· Prepares Management Report
· Performs inter-company Recon of Sister Companies for various upstream systems.
· Performs adhoc:
· Performs Internal Deal Settlement in METRO TSP System
· Creates Hedge Contract, BP Master  & CC Table Maintenance in METRO TSP System
· Performs User ID and Signature Card Maintenance 
· Performs POBO Support
· Communicates Business Currency Holidays
· Accommodates customer’s query/ies
 


SONY GLOBAL BUSINESS SERVICES
8th flr Net Lima Building 
5th Avenue cor 26th Street BGC, Taguig City 
1634  Philippines

Planning Associate
(August 08, 2016 up to Feb 13, 2019)
· Prepares manual posting of Re-invoicing and uploading into SAP.
· Process Manual Debit and Credit Notes.
· Prepares upstream system report printing and checking.
· Submits Internal FX hedging for sister group companies into in-house Treasury Team.
· Handles Inter-co Imbalance investigations
· Performs In house forecasting system customer’s contract set-up for the Re-invoicing operation.
· Performs Master Maintenance in SAP and upstream systems for new contract requests.
· Performs Billing Rate Check maintenance and publishing.
· Communicates with factories the Calendar Fixing-cut-off time of Forecast and Actual data submission, announcement of mid-month and month-end settlement dates.
· Prepares AP/AR Netting Reports.
· Prepares AR overdue Reports. 
· Manages AP issues-Discrepancy, Hold Payment, Early Payment enquiries.
· Territory Holiday Announcement.
· Creates/Updates procedure manuals. 
· Audit Compliance for Internal Audit Department , SOX and External auditors(PWC)-extracting of invoices for FX audit.
· Performs other adhoc.



Middle Office Associate
(March 08, 2013 to August 07, 2016)
· Performs ID Management and Administers in-house and external  E-Banking system.
· Manages good internal control for users’ ID and users’ access rights and ensures that there are no unauthorized ID and access rights to avoid SOD risks and keeps the quality of administration. 
· Generates monthly ID reports. 
· Supports Treasury Monitoring activities such as Bank Limit Report, Stop Loss Report, MMF Monitoring, Consolidated Weekly Report and etc.
· Ensures that rate calendar maintenance is maintained accurately monthly by updating countries’ holiday, in order to avoid wrong rates applied to treasury operations. Obtains relevant information from other branches, Reuters and Good Business Day Holiday list.
· Communicates with different banks regarding the document for company’s authorizer and approver, which serves as a compliance with the country’s regulations. Ensures the list of authorizers / approvers is up-to-date with banks’ record.
· Monitors Employee In and out and prepares Monthly Organization Chart.
· Manages set ups of E-Cube Proxy Payment Convenience (Approval Process) Master Changes.

       
SUN LIFE FINANCIAL
2nd flr B.A. Lepanto Bldg.
#8747 Paseo De Roxas, Makati City

Registered Insurance Advisor
(April 02, 2012 to Present)
· Advises individuals on setting personal financial goals.
· Helps clients setting goals for saving and implement strategies for accumulating wealth.
· Keeps client updated about the developments in financial products, tax laws and strategies for personal financial management, particularly with respect to retirement plans and estates.
· Advises new clients in the development of new ideas to improve their existing financial situation.
· Helps clients to maintain the desired balance of investment income and use various savings vehicles products to meet their needs.
· Manages the submission of sample documents and queries of Auditors( SOX and PWC)


BROADBAND PHILIPPINES, INC. (Multimedia Telephony, Inc).
#106 Esteban St., Legaspi Village Makati City

Treasury/Cashier Supervisor
(June 01, 2007 to April 30, 2011)
· Monitors daily cash –in- bank balances thru the Daily Cash Analysis Report.
· Prepares monthly and weekly disbursement schedules including Funds Flow projection.
· Prepares monthly and weekly Cash Flow Projections and Actual Cash Flow Report.
· Manages relationships with suppliers, lessors and contractors. 
· Establishes and maintains good relationships with banks.  
· Handles money market investments and foreign exchange trading.
· Ensures sufficiency of funds to meet scheduled disbursements and debt payment schedule.
· Manages Petty Cash Funds.
· Supervises the following:
· Receipt of payments.   
· Release of payments  
· New Treasury/Cashier employees.




Treasury/Cashier Assistant	
(January 27, 2003 to May 31, 2007)

· Prepares and analyzes Monthly Bank Reconciliation.  
· Reconciles daily cash in bank balances thru the preparation of Daily Cash Analysis Reports.
· Receives payments derived from business activities and other sources.
· Prepares checks for disbursement
· Prepares and maintains records of cash transactions (i.e., Daily Cash Position Report, Cash Receipts and Disbursements Schedule).
· Prepares periodic funds flow projections in close coordination with Billing & Collection and Accounts Payable Section, to ensure efficient and effective funds management
· Coordinates with banks and assists the Vice-President – Finance & Accounting in establishing and maintaining good relationships with the Company’s banks.
· Assists the Vice-President – Finance & Accounting in handling the Company’s importations, specifically coordinating with government agencies, accredited brokers, suppliers and other concerned parties.
· Monitors accountability forms and documents (i.e., Official Receipts, Checkbooks, Provisional Receipts, etc.)


Accounting Assistant 
(May 01, 2001 to January 26, 2003)

· Prepares and analyzes the Monthly Trial Balance
·   Prepares monthly entries of Pre-payments, Fixed Assets, and Accrual of Interest 
· Prepares monthly schedules and reports 
· Prepares Monthly/Quarterly Remittances of  BIR requirements
· Handles the preparation & remittance of  SSS, HDMF, & Phil health contributions
· Handles Payroll Computation of Contractual Employees

Accounting Assistant 
(February 25, 1998 to April 30, 2001)

· Prepares/Processes of company payables, check or cash voucher and pertinent checks
· Handles Statutory Employee Benefits (SSS, Pag-Ibig and Phil Health)
· Prepares Payroll Summary in a semi monthly	


CHINA BANK
Paseo de Roxas corner Villar St. Makati City
Accounting Assistant
(Sep ’97 to Feb ’98)
· Sorts documents
· Callback Cash Balancing Report from Block Sheet
· Prepares ticket / AR adjustments
· Balances ATM and Cash Transactions
· Coordinates with different China bank branches. 





EDUCATIONAL BACKGROUND

College:		University of the East                                 
                	Course: Bachelor of Science in Accountancy
		1992-1997                                         

OTHER SKILLS

1. Can effectively speak and write English and Filipino
2. Can operate various office machines:  Electric Typewriter, Fax Machine.
3. Driving a car

PERSONAL DATA
Birthdate	:       	March   31, 1975
Place of Birth	:  	Kalookan City
Height		:          	5’4” 
Sex		:         	Female
Nationality	:     	Filipino
Religion	:	:	Christian
                                                              
CHARACTER REFERENCES
Available upon request
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