
AlonaC.Atillo
#24St.JohnPingkian1Brgy.PasongTamo,QuezonCity,
Philippines,1107
MobileNo.:(63968)3190-366
EmailAdd:atilloalona1993@gmail.com

PERSONALINFORMATION

PermanentAddress :#24St.JohnPingkian1Brgy.PasongTamo,QuezonCity,
Philippines,1107
Birthdate :April17,1993
BirthPlace :Molave,ZamboangadelSur
Height :5’4ft.
Weight :150lbs.
Sex :Female
CivilStatus :Married
Religion :RomanCatholic
Nationality :Filipino

BENEFICIARY

BeneficiaryName :Atillo,AltheaCardoza
Relationship :Daughter
PermanentAddress :#24St.JohnPingkian1Brgy.PasongTamo,QuezonCity,
Philippines,1107

BeneficiaryName :Atillo,ArchielEmorecha
Relationship :Husband
PermanentAddress :#24St.JohnPingkian1Brgy.PasongTamo,QuezonCity,
Philippines,1107
PhoneNo.: :(+63)9162691817

EDUCATIONALBACKGROUND

Elementary Year[From]-[To]
School:MiliganElementarySchool 2001-2006
Address:MiliganMolaveZamboangadelSur

Secondary
School:MolaveVocationalTechnicalSchool 2006-2009
Address:Molave,ZamboangadelSur
School:ErnestoRondonHighSchool 2012-2013
Address:Project6QuezonCity,MetroManilaPhilippines

College
Course:BachelorofScienceinBusinessAdministration

(MarketingManagement) 2013-2017
School:BestlikCollegeofthePhilippines



Address:Novaliches,QuezonCityMetroManila,Philippines

PostGraduates
Course:MastersinBusinessAdministration(33UNITS) 2019-Present
School:NationalCollegeofBusinessandArts
Address:RegaladoSt.FairviewQuezonCity,Philippines

EMPLOYMENTHISTORY

Position:Buyer/PurchasingPersonnel
Company:VeteransMemorialMedicalCenter
Address:NorthAvenue,DilimanQuezonCityManilaPhilippines
Date:September2018–UptoPresent
ReasonforLeaving:PresentlyEmployed

JobDescription/DutiesandResponsibilities:
 Responsibleforprovidingservicestotheclients/suppliers.
 Responsibleforpreparingpurchaseordersandpurchaserequestsoftheend-users

inDepartmentofPathologyandDrugs&Medicines.
 ResponsibleinupdatingtheE-LogbookProcurementMonitoringActivities.
 ResponsibleinpreparingDisbursementVouchersforthepaymentofthePurchase

OrderstotheAwardedSuppliersThruPublicBiddingandotherAlternativeModeof
Procurement.

 ResponsibleinfollowingtheStandardOperatingProceduretoavoidnon-conformity
fortheComplianceofISO2001.

 Responsibleincheckingthedocumentsbeforeforwardingittothedifferent
DepartmentsforSignatories/ApprovaloftheHeadsoftheDepartments.

 ResponsibleinpreparingMonthlyandWeeklyReportfortheIPPMSandPPBERof
theProcurementActivitiestobeSubmittedtotheAdministrativeOffice.

 ResponsibleinprovidingthebestqualityofpatientcaretotheVeteransandtheir
dependentsthrupurchasingthePathologysuppliesandDrugsandMedicines.

TRAININGS/SEMINARSATTENDED

TrainingCenter:VeteransMemorialMedicalCenter
Duration:September28,2021toSeptember30,2021
Address:NorthAvenue,DilimanQuezonCity,Philippines
Title:QualityAssuranceand

TrainingCenter:JohnRobertPowers
Duration:April28,2015toOctober24,2015
Address:825EpifaniodelosSantosAve,Diliman,QuezonCity,1103MetroManila
Completed:LevelItoLevelIIISkillsIntegrationandDevelopment

TrainingCenter:Baguio,NationalTeacher'sCamp
Duration:December9,2015toDecember11,2015
Address:BaguioCity2600,Philippines
Title:"GlobalizationandtheChallengesintheBusinessWorldforFutureEntrepreneurs"



TrainingCenter:BayfrontHotelandRestaurantandTerraceHotel
Duration:January21,2015toJanuary22,2015
Address:MoonbayMarinaWaterfrontRoad,SubicBay2222,Philippines
Title:"CompetitivenessintheWorldofBusinessandHumanResourceManagement"

TrainingCenter:BestlinkCollegeMVCAMPUS
Duration:May9,2017toMay10,2017
Address:NovalichesQuezonCity,Philippines
Title:"DevelopingEntrepreneursinYou"

SPECIALSKILLS/INTERESTS

 SkilledinmajorrelevantcomputerapplicationslikeMSWord,MSExcel.
 Well-versedinoralandwrittenEnglishandFilipino.
 Responsible,quick-learnerandgoal-oriented.
 Abletoworkindividuallywithoutthedirectsupervisionfrom theimmediate

Supervisor.
 Willingtotrainandlearn.

CHARACTERREFERENCES

Ms.RubilitaH.Ramos
Chief,ProcurementSection
VeteransMemorialMedicalCenter
Mobile.No.:(+63)9686048591

AlyssaMaeR.Cruz
Co-Worker
VMMCHospital
MobileNo.:(+63)9103840533

JosefinaChang
Asst.Chief,ProcurementSection
VMMCHospital
Tel.No.:(632)927-9124

_________________________
Applicant’sSignature


