JOSEPHINE C. GARCIA 
2016 F. Varona St. Tondo Manila 
Philippines, 1300 
Landline No. 2446132
Mobile No: (+63995) 9473334 / 09084246761
Email Add: tajogarcia@yahoo.com/garciatajo814@gmail.com

PERSONAL INFORMATION
Permanent Address		: 2016 F. Varona St. Tondo, Manila 
Birthday				: October 8, 1965
Birth Place			: Tondo, Manila 
Height				: 5’3” ft.
Weight				: Female
Sex				: Single
Civil Status			: Single
Religion				: Roman Catholic 
Nationality			: Filipino
Passport No.			:P5086694A
Seaman Book No.		:C1226805

EDUCATIONAL BACKGROUND
Elementary							   Year (From) – (To) 
	School: Emilio Jacinto Elementary School 			1973 – 1979 
	Address: Velasquez St., Tondo Manila 

Secondary
	School: Dr. Juan Nolasco High School				1979 – 1984 
	Address: Herbosa St. Tondo Manila 

College: 
	Course: Certificate in HRM 					1985 – 1989 
	School: University of Manila 
	Address: Sampaloc, Manila 

Employment History: 
[bookmark: _GoBack]Position: Kitchen Master/Cook 
Company: Pancake House Inc. 
Address: Pancake House Maax Branch 
Date: February 21, 2000 – Up to Present
Reason for Leaving: Presently Employed 
Job Description/Duties and Responsibilities
· Responsible for providing quality food preparation of different dishes.
· Responsible for preparing the monthly/daily inventory of all store stocks.
· Responsible in salads, sandwich, and soup preparation.
· Responsible in dispatching food.
· Responsible in inspecting, assessing and evaluating the quality of newly delivered raw materials. 
· Responsible in approving/rejecting delivered raw materials.
· Responsible in reporting to the Supervisor regarding kitchen concern. 

Position: Linen & Room Attendant 
Company: Hotel Sofitel Grand Boulevard Manila (Formerly Silahis Hotel) 
Address: Roxas Blvd. Manila, Philippines
Date: June 21, 1997 – November 23, 1997 
Reason for Leaving: End of Contract
Job Description/Duties and Responsibilities 
· Responsible for issuing and receiving all lines and amenities and also in monitoring the availability of stocks. 
· Responsible for lines segregation and toiletries distribution.

Position: Cabin Stewardess 
Company: Nautical Filipino Development
Address: Salcedo Vill. Makati city Philippines
Date: November 7, 1994 – February 22, 1995 
Reason for leaving: End Contract
Job Description/ Duties and Responsibilities
· In charge in daily cleaning of rooms and hallway 
· When the customer needs something I’m willing to help them such as giving ketchup, water ect. 

Position: Service Crew 
Company: Racks Restaurant 
Address:  Pasay Road Makati City Philippines
Date: July 3, 1993 – December 27, 1993 
Reason for leaving: End of Contract
Job Description /Duties and Responsibilities 
· Customer Services and preparation of foods such as mashed potatoes, corn and carrots, sandwiches
· Conduct inventory products on daily basis. 

Position: Service Crew
Company: Magnolia Flavor House
Address: Manuela, EDSA, Mandaluyong City Philippines
Date December 1991 – April 1992 
Reason for leaving: End of Contract
Job Description/Duties and Responsibilities
· Primary duties are customer services and preparation of foods such as ice creams and burger etc. 
· Conduct inventory product on daily basis. 

TRAINING/SEMINARS ATTENDED

Sep 29 – Oct 4, 1997 		-6 days training on cabin stewarding. Skippers United Pacific Inc. 
Mar 12, 1996 – Jun 3, 1996 	-Seminar Workshop on Shipboard Employment, Ace 
Navigation Training Center
January 2-7, 1989 		-OJT
August 20-21, 1988		-Sales mgt. & Human Resources, University of Manila

SPECIAL SKILLS/INTEREST

· Skilled in food preparation of different assigned dishes (American, Italian,Mexican, Filipino
· Well-versed in oral and writing English and Filipino
· Reading Books 

CHARACTER REFERENCES 

Ms. Alyss Reginne Rafinan
Shift Supervisor
Pancake House Inc. (Sappaire Branch) 
Mobile No. 09283417487

Darlene Manuel
Kitchen Chef 
Pancake House Inc. DelaRosa Branch 
Mobile No.: 09068459467

