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Objective: 

To be able to enhance my knowledge and adapt in the fast phased world of business and be on the one of the top leaders of the company incorporating the Thomistic value learned from my experience. 

Educational Attainment:

Tertiary level      : 	University of Santo Tomas
			College of Commerce and Business Administration
 			Major in Financial Management
			A. Y. 2007-2011

Secondary level :	Hope Christian High School
			1242 Benavidez St., Sta. Cruz Metro Manila
			2003-2007

Work Experience:

QBE: BGC, Taguig City, Philippines

Cash Accounting Analyst – (General Accounting)		May 2014-Present

• Performs high level of accounting functions by processing day to day cash journal entries (checks and wires) as it relates to researching and reviewing each nature of transaction.
• Manages 108 Bank accounts for reconciliation on a monthly basis to balance the amounts to its corresponding GL accounts.
• Oversees a high volume of outstanding checks on monthly basis.
• Proactively drive process improvements.
• Interact with different set of teams related to Cash accounting such as (Accounts Receivable, Cash Management team, Accounts payable and etc.)
• Adopt QBE Values in personal work behaviours, decision-making, contributions and interpersonal interaction; manage own career development by soliciting feedback and valuing other perspective
• Performs internal audit within the team per process (Journal entries and Reconciliation)
• Delivers solutions on all incorrect entries on portfolio.
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Accountant I - (Price Protection Specialist)				

• Performs intermediate to advanced level finance functions as it relates to reviewing, researching and managing in a timely manner an assigned portfolio of vendor claiming programs.
 • Build working relationships with key vendor contacts to actively reduce claim aging by ensuring timely payment and resolution of denied or unpaid items.
 • Assists with monthly, quarterly and year-end close processes, including booking monthly journal entries in Oracle and preparing GL account recons, including researching and resolving issues.

Accountant I – (Direct Returns Specialist)

• The Direct Returns Specialist is responsible for reviewing and validating DI/DT1 customer credit claims for direct ship returns and direct ship billing errors, including performing QA checks and approving the issuance of the customer credit.	
• Assist in monthly, quarterly and year-end close processes, including booking monthly journal entries in Oracle and preparing GL account reconciliations and resolving all GL account variances.
• Interact and communicate with other departments (including AP, Customer Service, Sales and Vendor Management) to resolve issues, including documenting all communications.

Accounting Representative II – (Credit Card Desk)		

•Verify order payment screen and release credit card order on cue in the Hold Release screen
•Review weekly credit card suspense accounts reports and ensure that the credit card team action all credits older than 30 days.
•Provide merchant service provider necessary documentation required on all charge backs..
• Collect examples of situations and propose possible solutions to resolve the issue
• Work with Sales, Credit, IS and credit card processor to help resolve the problem/issue
• Post charge backs in customer’s accounts.
• Download all daily credit card reports for the credit card team to work and resolve on a daily basis

Extra-curricular Involvement:

Grow Your Money Club:
· Over-all marketing head of QBE’s financial awareness community. 
· Over-all POC of the GYM’s launch for the financial wellness fair.

QBElympics:                                                                                                                      2016       
· Over-all POC for NA Finance.
· Team Captain: Running, Men’s Volleyball and Cheer dance.


NA Finance Quarterly Rewards and Recognition:                                                          2015
· Team of the Quarter (Q2)	 2015- General Accounting
· Team of the Quarter (Q3)	 2015- General Accounting
· Team of the Quarter (Q4)	 2015- General Accounting

Ingram Micro Quarterly Awards								2013
· Team of the Quarter (Q3)	- Vendor Accounting
· Team of the Quarter (Q2)	- Direct Returns
· Team of the Quarter (Q1)	- Accounts Receivable					

Ingram Micro Monthly Awards                                                  	                           	2012
· Rising Star Award (1)
· Spot-light awardee (2)
· Big Leap Award (1)								2014

Seminars Attended:

Lean Six Sigma: “Understanding the basic of waste management”	
Global Anti-Bribery “Doing Business with Foreign Public Officials” 
The NSInC: “The Next Big Thing”							
Fun Rush: “Kick in to the Leader’s Bash”					
		
Personal Details:

Nick name	: Mathew
Birthday	: February 10, 1990
Civil Status	: Single
Citizenship	: Filipino
Height		: 5’7”
Weight	: 160 lbs.
Availability	: 1 month
Skills	: Can speak and write basic Mandarin, Fu kien, Sports enthusiast, Fast         
                           Learner, Good team player.
Interest	: Arts and Design, Music, Food, Movies and Sports.

Character References:

1. Jennifer Rodriguez
    AIG Philippines Insurance Inc.
   Associate Manager 
   +63 922 812 9442

2. Eliza Alintana
    Shell Business Service Centre-Manila
    Team Manager
   +63 920 975 8341
