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Career Objectives      : To pursue a career in Warehousing and Logistics
General Qualification: With 14 years solid work experience in material controlling and Inventory gained from prestigious companies abroad
Work Experience:
Store Keeper
Gulf Warehousing Company (GWC)			March 29, 2017 – Sept 05, 2021
QATAR-GAS PROJECT
Duties & Responsibilities:
· Verify articles against purchase orders or packing lists and count and inspect materials for damage or defects. 
· Research discrepancies in purchase orders and duplicate orders. 
· Select proper storage areas and store articles in bins, racks, shelves, and floor or yard areas. 
· Issue materials, supplies, tools, parts and equipment, obtaining proper records and requisitions.
·  Assist in reconciling work order quantities with inventory records. 
·  Perform weekly cycle counts, quarterly inventory, mid-year inventory, year-end inventory and physical inventory and prepare year-end inventory reports. 
· Load and unload articles, hand truck, and other materials handling equipment. 
· Maintain storage areas, shelves, and outside yard in a clean and orderly condition. 
·  Store surplus materials and equipment prior to disposal. 
·  Build and maintain positive working relationships with co-workers, other agency employees and the public using principles of good customer service. 
· Perform related duties as assigned. 
· Prepares reports such as Shortages/Over/Damage and not including Qatar Gas Purchase Order Using MDR FORM (Material Discrepancies Report)
· Posting using SAP access. 
Material Clerk
Venture Gulf Engr.,,
Qatar Shell								July 2014 – July 2016

Duties & Responsibilities

· Responsible for material Handling and housekeeping
· Check and pile up materials after the open packing Inspection
· Preserves and transfer materials to respective areas i.e, electrical mechanical, piping, instrument, support & Structural materials
· Monitors the flow & Movements of materials
· Issuances of materials based on request approved by the area supervisor
· Received materials as per packing list labels and item code
· Prepares reports such as shortages/over/not include In packing and Non-Conformance Report (NCR) materials.
· Conduct inventory of materials to ensure the stocks level and exact location of materials for easy retrieval/issuance to client requirements.

Material Controller 
Sejong Corp.							 May 2011 – August 2013
Qurrayyah Combine Cycle Power Plant-II 
QCCPP – II Al – Khobar K.S.A.

Duties & Responsibilities:
· Received and Monitor materials from Doosan Warehouse.
· Checking materials needed on site.
· Perform material inventory
· Making an request for inspection of material (RFIM).
· Updating of issued material on the computer.
· Coordinate with the Korean supervisor for materials needed on site.
· Check & Monitor structural balance fit-up material.
· Supervise all workers activities during shutdown
· Monitors & Prepares materials needed during shutdown
· Coordinates with the Korean supervisor & construction manager during shutdown activities
· Attend meetings with the Doosan & NEM
· Prepares daily accomplishment report

Material Assistant 
Sejong Corp. 								Dec 2009 – Nov 2010 
Qatar Ammonia Fertilizer Company
QAFCO-5 / MESAIEED, Qatar

Duties & Responsibilities:	
· Monitors incoming and outgoing materials
· Check delivery notes and updates stocks as required
· Check test certificates for problems prior to quality assurance
· Ensures that any rectifications work is completed in conjunction with the relevant procedures
· Does daily adjustment of reports pertaining to actual stocks against negative stocks
· Does encoding and correction of master file inventory and specifications






Store Keeper
HAPCO Group FZCO Company					May 2007 – Jan 2009
Jebel Ali, Dubai U.A.E.

Duties & Responsibilities:
· Prepares Purchase requisitions both local and overseas
· Prepares materials receiving report
· Release/distributes of various reports
· Maintain the stocks level of store
· Does follow up of pending orders to procurements Departments
· Conducts Stocks inventory
· Files various documents

Material Controller
Al-Salam Aircraft Company LTD					June 2004 – April 2006
Riyadh K.S.A.

Duties & Responsibilities:
· Bin and locates all incoming stocks.
· Check and monitor stock availability of material.
· Track and Update new location and stocks.
· Track and update transaction on daily basis.
· Making inventory before and after aircraft.
· Monitor and control parts required of an aircraft under maintenance.
· Monitor and control shelf life of chemicals stocked in chemical warehouse.

EDUCATIONAL BACKGROUND & PERSONAL INFORMATION:
Birthday			:	March 27, 1980
Birthplace			:	Quezon City
Age				:	41yrs old
Civil Status			:	Married
Level of Education		:	College Graduate
Field of Study		:	Bachelor of Science in Computer Science
Location:			:	Cubao, Quezon City
Name of Institution		:	System Technology Institute (STI-College-Cubao)
Date Graduated		:	October 2002
Passport No#			:	P5592647B
Expire Date			:	01, October 2030
	
		
I hereby declare that the above information and particulars are true and correct to the best of my knowledge and belief.
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