
DATHYFAYEY.GONZALES
Blk1L3SalingLahi2Congressional
Ave.TandangSoraQuezonCity,Philippines
Mobile:(+63)932-1980119

OBJECTIVE :Tousemyskillsinthebestpossiblewayfor
achievingthecompany’sgoals.

SUMMARYQUALIFICATION

:Efficientaccountingskills/Abilitytoprioritizetasks/
Dataentryskills

:Hardworking/Reliable

:Problem analysis,useofjudgmentandabilitytosolveproblem
efficiently.

:Abilitytoorganizeandworkunderextremeworkpressure,heavy
workloadanddeadlines.

:Abilitytosafelyhandleloadingandunloadingstock

WORKEXPERIENCE

Position : PurchasingAsst/Encoder
Company : MichelinCuisine&FineFoodsInc.
Address : QuezonCity
Lengthofstay : January10,2019–Present
JobDescription: ResponsibleinEncodingInvoice.

: ResponsibleinDailyExpensesLiquidation. :
ResponsibleinPricemonitoringfrom supplier.

: ResponsibleinAccountreceivableandAccount
Payablemonitoring.

: ResponsibleinMonitoringcheckrelease.
: ResponsibleinAccountSubsidiary.

Position : Asst.Auditor/Asst.Purchasing/WarehouseAsst.
Company : ICECULINARY
Address : TaguigCity
Lengthofstay : April20,2016–February22,2018
JobDescription: ResponsibleinAudit2010-PresentInvoice.

: ResponsibleinAuditTimekeeping.
: ResponsibleinCoordinatinginHeadofficeforthe Dailydelivery

from supplier&Branch.
: ResponsibleinAuditingdailyremittance.



: ResponsibleinPricemonitoringfrom supplier.
: ResponsibleinMonitoringproductexpiration.
: ResponsibleinReceivinganddispatchingstock.

: ResponsibleinAccountreceivableandaccount
Payablemonitoring.

: ResponsibleinMonitoringcheckrelease.
: ResponsibleinAccountSubsidiary.

Position : AccountingStaff/Encoder/FillingClerk
Company : EASTPHARMAMEDICA
Address : AntipoloCity
Lengthofstay : June16,2013–May14,2015
JobDescription: Responsibleindoinginvoiceencodingsalespermonth.

: ResponsibleinAuditingstockinNewEraGeneral
Hospitalwherethecompanyissupplyingmedicalstock.

: ResponsibleinAuditingdailyremittance.
: ResponsibleinBIRposting.
: ResponsibleinPricemonitoringfrom supplier.
: ResponsibleinMonitoringproductandthereexpired

date.
: ResponsibleinReceivinganddispatchingstock.

: ResponsibleinAccountreceivableandaccount
Payable.

: ResponsibleinMonitoringcheckrelease.
: ResponsibleinAccountSubsidiary.
: ResponsibleinMonthlysalesreport.

Position : WAREHOUSEPERSONNEL/DATAENCODER/FILECLERK/
WAREHOUSEB.O.CLERK/VANSALESAGENT

Company : BestConceptsInc.(DistributorofURC)
Address : DowJonesBldgWarehouse4,WestServicesroad

Sucat,Parañaque
ContactNo.: 776-3107/823-6958
Lengthofstay : September5,2007–October30,2009

September1,2005–September1,2006
JobDescription: ResponsibleindoinginvoiceextrucksalesperdayusingQuickBooks

andencore.
: ResponsibleindoinginvoiceextrucksalesperdayusingQuickBooksand

encore.
: Responsibleinupdatingdailyshortageofextruck.
: ResponsibleintheMonthlySalesReportofextruck
: ResponsibleintheMonthlyDeductionofextruck.
: ResponsibleinMainwarehousebadstock.
: Responsibleinencodingofbadstockreturned
: Responsibleintheinventoryofwarehouse
: Responsibleinfindingthemissingstocks
: Responsibleinfilingdocuments
: ResponsibleinencodingSSSR3system &Philhealth

Form forallemployee.
: Leasingofficerofallemployee’sSSS,BIRandPHILHEALTH.
: ResponsibleinsellingURCproductsthrustores,marketsandgroceries



Position : VANSALESAGENT
Company : OnetoOne(DistributorofAlaskaproducts)
Address : AmongE.Rodriquezstreet,PasigCity
ContactNo.: 645-8931
Lengthofstay : October05,2004-August25,2005
JobDescription: ResponsibleinsellingAlaskaproductsthrustore,Marketand

Groceries

Position : DATAENCODER
Company : PlayandDisplay
Address : Pasay,Manila
JobDescription: Responsibleinreleasingofinvoicefordelivery

: Responsibleininventoryofwarehouse

Position : MARKETINGEXECUTIVE
Company : Phil-PureTech
Address : Congressionalavenue,Proj.8QuezonCity
JobDescription: ResponsibleincoordinatingmalldepartmentstorelikeSM Mall,

Robinson’sGalleria,EverCommonwealth,RustanCubaoandFestival
Mall.

: ResponsibleforIngressandEgress
: Responsibleforapprovalofprospective
: HandlingSalesReportofeachcounter

Position : TELEMARKER
Company : Wheeler’sClubInt’l
Address : Quezonavenue,QuezonCity
JobDescription: Invitecarowner’stobememberofthetowingservices

: Follow-upRenewalfortheoldmember

Position : VANSALESAGENT
(DistributorofNestleproducts)

Company : SNORIENTALINC
Address : BaguioCity
JobDescription: ResponsibleinsellingNestleproductthru

Store,marketandgroceries

SPECIALSKILLS : AccountPayable,AccountRecievable,ExternalAudit,
WarehouseStaff&StockMonitoring.

PERSONALDATA

Nickname : Fhey/Cookie/Mei-ling
DateofBirth: Feb.21,1976
PlaceofBirth: CebuCity
Age : 45
Religion : IglesianiCristo

Citizenship:Filipino
Height :5’1
Weight :100lbs
Gender :Female
Status :Single



EDUCATIONALBACKGROUND

Tertiary : CentralCollegesofthePhilippines
Course : BS.ComputerScience

1994(3rdyearCollege)
Address : Aurorablvd,QuezonCity

Secondary : NewEraHighSchool
Address : TandangSora,QuezonCity

1990-1994

Primary : PhilippineChuaSchool
Address : Reposast.Sta.Mesa

CHARACTERREFERENCES

MylaSantos VannyToralba
OperationManager AccountingStaff
ICECulinary ICECulinary
0915-2153858 0956-1432244

MaricelEnriquez JohnRayAlcaida
BookingAgent AccountingAssistance
VitaHerbalCoffee M.Catering
0932-5614495 0907-9098076

SSS :33-2917033-3
TIN :207-078-961
PAG-IBIG :1210-2149-3751
PHILHEALTH :01-050277852-3

Iherebycertifythattheaboveinformationistrueandcorrecttothebestofmyknowledgeand
belief.



hrd_talent@manlyplastics.com |(02)8373-97-97Loc.216


