
Michelle H. Aldeza                              
Contact #: 09278845159
Add: 260-A Samonte St. Diliman Quezon City.
Philippines
aldezamichelle@gmail.com

OBJECTIVE


· To obtain a job that can enhance my skills and be train effectively in a highly competitive and respected company.

KEY STRENGTHS

· Self- motivated, efficient, resourceful and reliable under pressure.

· Ability to interact effectively in an interdisciplinary environment.

· Demonstrated ability to function effectively as a team player as well as working independently.   

· Dedicated individual achieving a reputation for consistently going beyond what is required

· Strong communication skills.


EDUCATIONAL BACKGROUND



TERTIARY          OUR LADY OF FATIMA UNIVERSITY 
2004-2009         Bachelor of Science in Nursing


RELEVANT SKILLS

· Computer Literate (Microsoft office)
· Good English Communicator
· Adaptable: Able to adapt oneself to new surroundings.
· Dedicated to work environment.


SEMINAR ATTENDED


· English Proficiency Program (Karada.) Nov 2012
· Good Leadership Program- Karada – Sept 2013
· International Holistic therapy association. Jan 2014 ( Karada )
· Marketing Strategy program.- Nov 2012
· Customer Service - April 2019
· Officers Training - Nov 2019

  WORKING EXPERIENCED
[bookmark: _gjdgxs]Diliman Doctors Hospital
Ward/ER Clerk 
Feb 2021- August 2021

Physixare Adtek Solutions Inc.
(Almario Physio Team BGC)
August 2015  -April 2020
Senior Medical Coordinator / Front desk Officer

CREATECH WELLNESS CORPORATION
KARADA- Japanese Body Therapy 
Position: Massage Therapist / Branch Officer - July 2012- July 2014


Duties and Responsibilities
· Administrative works
· Body treatment Shiatsu 
· Bone alignment
· Foot reflexology
· Operations head
· Manager
· Sales Reports
· Analyzing and Planning 
· Cashiering
· Front Desk
· Telephone operator
· Handling people
· Handling VIP clients
· Customer service

CANCIO CHIROPRACTIC CENTER
Front Desk Officer
Oct-Dec 2014

· Cashier
· Front Desk
· Telephone operator


 I hereby certify that the above information are true and correct to the best of my knowledge and belief .



