R E S U M E

JANETH E. CAPACIO
P3 B2 L38 Collinwood Subdivision, Brgy. Basak
Lapu-Lapu City, Province of Cebu, Philippines
HP: 494-2457; Mobile: 09052101360
E-Mail: janethcapacio@yahoo.com


QUALIFICATION HIGHLIGHTS
· With academic backgrounds in Bachelor of Business Administration (BBA) Major in Management, Bachelor of Science in Accountancy (credits) and Masters in Management
· [bookmark: _GoBack]With more than 18 yrs experience in the government service
· Eligible civil servant awarded by the Civil Service Commission
· Proficient in English both in oral and written communication
· Proficient in all Microsoft Office Applications
· Awarded Best employee of Pag-IBIG Fund Cebu North/LCMRD year 2012

PROFESSIONAL EXPERIENCE
Home Development Mutual Fund
Sr. Accounts Mgt. Specialist	 		 	June 2011 to present
Marketing Specialist					December 2009 to June 2011

DBPSC (contractual employee assigned at HDMF)

	Members Services Officer III				April 2008 to December 2009

Foreing Instructor

	Newton Thilay School					July 2005 to December 2007
Cambodia Mekong University				January 2007 to October 2007
University of Cambodia				January 2004 to October 2007

Kuenhne & Nagel Cambodia Ltd					
	
	Finance Assisstant					April 2004 to August 2004

Bureau of Internal Revenue

	Computer Operator 1					July 1999 to January 2005

EDUCATIONAL BACKGROUND
Post Graduate

Master in Management 					             1998 to 2000
Leyte Normal University


Graduate

Bachelor of Science in Accountancy (credits)				2001 to 2004
Leyte Normal University

Bachelor of Business Administration					1993 to 1997
Major in Management
Universityof the Philippines Visayas


TRAININGS AND SEMINARS

Training on Fraud and Forgery					November 14-15, 2018
Pag-IBIG Fund/ Makati City

Personal Effectiveness							October 10-11, 2018
Pag-IBIG Fund/ Pasay City

Training Workshop for ISSP on the 					July 31- August 6, 2018
Acquired Assets Management System
Pag-IBIG Fund Cebu

ROPA Conference							March 27-28, 2014
Pag-IBIG Fund/Mandaluyong City

Trainer’s Training on the Retooling Program	        			July 26-27, 2013
Pag-IBIG Fund/HRDS Davao City

New Demand and Challenges in Public Service			September 23-24, 2009
Bilis Aksyon Partners Ass. (BAFA 7)

Leadership and Marketing Skills in the 21st Century			August 12-14, 2007
EBM Co. Ltd

Briefing on Wthholding Tax Remittance				April 14, 2000
Bureau of Internal Revenue RR 14

Orientation Course for New Bir Employees				August 25-26, 1999
Bureau of Internal Revenue RR 14


