







MARY JOYCE BARROZO LOMIBAO                                                                                             
#252 Brgy. Babasit,Manaoag,Pangasinan, Philippines
09276366761
maryjoycelomibao@gmail.com




OBJECTIVES

· To use my skills in the possible way for achieving company’s goal and to acquire valuable knowledge and skills compliment those i have learned from school in an actual job environment. In return, I offer my service and determination to be an asset to your Company.


SKILLS  AND QUALIFICATIONS
· Writing and Verbal Communication
· Computer Literate
· Time Management
· Hardworking and Reliable 
· Detail Oriented
· Ability to Work in a Team Structure
· Can work under pressure & Dedicated
· Knowledgeable in WHT, VAT  and BIR system
· Knowledgeable in preparation of Pag-ibig, SSS, Philhealth
· Sense of Fairness and Accuracy 











PERSONAL INFORMATION
Place of Birth :	   Dagupan City, Pangasinan			
Date of Birth : 	   Feb.17,1995			
Age: 		                      26
Height:	                      5’5
Weight:	               51 kgs.
Civil Status:	               Single
Religion:                     Roman Catholic
Father’s name:           Manuel S. Lomibao jr.
Mother’s name:          Jocylina B. Lomibao


EDUCATION
· TERTIARY:		Colegio de Dagupan (College Graduate)
			Arellano Street, Dagupan City
			BSBA major in Management Accounting
			School Year 2014-2018

· SECONDARY:		Manaoag National High School
Poblacion Pugaro, Manaoag, Pangasinan
School Year :2008-2012

· PRIMARY:		Babasit Elementary School
Babasit, Manaoag, Panagasinan
			School Year :2002-2008

ACHIEVEMENTS
· Dean’s Lister
Colegio de Dagupan
2014-2015

· Academic Distinction
Manaoag National High School
2011-2012

· With Honors
Babasit Elementary School
2002-2008




JOB EXPERIENCE

COMPANY                                                    

Colegio de Dagupan  Tel#(522-2405)                                  
Arellano St., Dagupan City, Pangasinan     

Municipality of Bugallon (Mayor's Office)
Bugallon Municipal Hall, Romulo Hi-Way, 
Bugallon, Pangasinan



POSITION

Accounting Staff       
·    Process accounts payables and receivables 
-  Vouchering and check preparation
· Communicate to the suppliers and Vendors
· Maintaining accounting documents and records
· Providing accounting and clerical support to the accountant
· Preparing bank deposits
· Reviewing and processing employee expense reports
· Posting supplier invoices to the account system
· Assists payroll
· Bookkeeping(journalizing,posting,trial balance adjusting entry and worksheet)
· Keeping the file accurate and monitoring all the accounts(reconciling the bank accts)
· In charge of the loan payment of company
· Keeping the records clean and manageable
· In charge of the inventory on books,uniforms and computation reports of tuition fees
· Filing report for Compensation and expanded Vat system, WHT and BIR system
Start : April 02, 2018  -  June 10,2020



January 2 – April 30, 2021
Clerical Staff(Admin Support)
· Maintaining filing systems/manage filing system
· Answer call from inquiries/provide support documents to admin

ON THE JOB TRAININGS   
                           
         Contact Person

Colegio de Dagupan                                                    Mr. Renato L. Abrigo
Arellano St., Dagupan City, Pangasinan	                     Chief Accountant

AXA Glorious Life Dagupan			          Mrs.  Shiela Reyes
Perez Blvd, Dagupan City, Pangasinan		           Branch HEAD

SEMINARS ATTENDED
· “RE-ECHO: ACCELERATED FINANCIAL REPORTING USING EXCEL”
        Audio Visual Theater, Colegio de Dagupan
        May 13, 2016
· “TAX UPDATES AND FORUM WITH THE ASEAN FEDERATION OF     ACCOUNTANTS’ PRESIDENT HON. ESTELITA AGUIRRE”
        CSI Stadia Hall 3, Lucao District, Dagupan City
        January 18, 2016

· “TAX UPDATES WITH THE BIR REPRESENTATIVES”
                   Audio Visual Theater, Colegio de Dagupan
                   December 12, 2015
· “STUDENT LEADERSHIP WORKSHOP: DEVELOP THE LEADER IN YOU”
                   Audio Visual Theater, Colegio de Dagupan
                   September 4, 2015
· “SEMINAR ON ANTI-LAUNDERING ACT”
                   Colegio de Dagupan
                   Arellano St., Dagupan City 
                   Feb. 1, 2018
· “SEMINAR ON PERSONAL FINANCIAL PLANNING”
                   Colegio de Dagupan
                   Arellano St., Dagupan City
                   Feb. 1, 2018
· “ REGIONAL MIDYEAR CONVENTION 2017 SGV TALK”
                   Hotel Supreme Convention,Baguio City
                   September 24, 2017
· “ REGIONAL MIDYEAR CONVENTION 2017-RTC TALK”
                   Hotel Supreme Convention,Baguio City
                   September 24, 2017
· “ REGIONAL MIDYEAR CONVENTION 2017-DELOITTE TALK”
                   Hotel Supreme Convention,Baguio City
                   September 24, 2017
· “REGIONAL LEADER’S CONGRESS”
                   Puerto de San Juan, San Juan , La UnioN
                   August 13,2017
· “YOUTH SERVANT LEADERSHIP”
                   Puerto de San Juan, San Juan , La Union
                   August 13,2017

· “CHANGING NARRATIVES:I’M POSSIBLE
                   Puerto de San Juan, San Juan , La Union
                   August 13,2017

 CHARACTER REFERENCES





MR. DANIEL GONZALES,MBA,CPA
DEAN of  School of Business and Accountancy
Colegio de Dagupan
Arellano Street, Dagupan City
Contact No: 0917.812.0526 / 0998.971.1120


COLEGIO DE DAGUPAN
Arellano St. Dagupan City
Contact No: 522-2405


MR. RENATO ABRIGO, CPA
Chief Accountant
Colegio de Dagupan
Contact no. 09175005892






I hereby pledge that all the information above is all true based on my knowledge and capability.








MARY JOYCE B. LOMIBAO
								  Applicant’s signature




