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Niña Saqui Blancaflor

949 San Antonio 1st, Noveleta, Cavite
Philippines, 4105 

Phone No.: (046) 527-7602
Mobile No.: (63935) 123-9431
Email Add: nblancaflor0210@gmail.com
PERSONAL INFORMATION
Permanent Address
: 949 San Antonio 1st, Noveleta, Cavite, Philippines, 4105 
Birthdate

:  January 17, 1993
Birth Place 

:  Noveleta, Cavite 

Height 


:  5’5 ft.

Weight 


:  165 lbs.

Sex 


:  Female 

Civil Status 

:  Single  

Religion

:  Roman Catholic 

Nationality 

:  Filipino 

BENEFICIARY
Beneficiary Name
:  Blancaflor, Cristina Saqui 

Relationship 

:  Mother 

Permanent Address
:  949 San Antonio 1st, Noveleta, Cavite, Philippines, 4105
Tel. No. 

:  (046) 527-7602
Mobile No.

:  (63965) 743-5495

DEPENDENTS:
Father:  Blancaflor, Rommel Mores 

Birthday:  May 12, 1967






Birth Place:  General Trias City






Occupation:   Carpenter 

Mother:  Blancaflor, Cristina Saqui

Birthday:  May 2, 1970






Birth Place:  Noveleta, Cavite






Occupation:  Housewife 

EDUCATIONAL BACKGROUND
Elementary  





              Year [From] - [To]



School: San Antonio Elementary School 


1999 - 2005 


Address:  San Antonio 2nd, Noveleta Cavite, Philippines




Secondary 


School: Emiliano Tria Tirona National High School 

2005 - 2009

Address: Gahak, Kawit Cavite, Philippines

College


Course:  Bachelor of Science in Computer Science

2009 - 2013

School:  Cavite State University – Cavite City Campus 





Address:  Pulo Dalahican, Cavite City, Philippines 

EMPLOYMENT HISTORY

Position:  Information Technology (Encoder, Designer & Technical Support)
Company:  E.J Consteel Construction – Engineers, Architect, Builders
Address:  San Rafael 3, Noveleta Cavite Philippines

Date:  August 1, 2020 – Up to Present 

Reason for Leaving:  Presently Employed 

Job Description / Duties and Responsibilities: 

· Who monitors and maintains the computer systems and networks of an organization. IT Technical Support provide technical assistance and support to employees.

· Manage the data entry that shall be needed

· Doing of some purchase orders by projects

· Assist for doing of payroll of all employees

· Encode all the materials quantity and unit price

· Inventory of all equipment’s and materials by project
· Design, facilitate, and teach the computer instruction component
· Doing of payroll of every Saturday for Employee’s

· Creating of design for tarpaulin in every event 

· Maintaining of all computer and network service.

· Encoding of all data in construction supplies etc.
Position:  Information Technology (Instructor in Computer, Encoder, Designer & Technical Support)
Company:  Noveleta Computer Learning Center – Municipality of Noveleta
Address:  Poblacion, Noveleta Cavite Philippines
Date:  July 20, 2014 – July 30, 2019 

Reason for Leaving:  Resigned 

Job Description / Duties and Responsibilities: 

· To build and maintain updated and efficient computer systems and networks to optimize the role of technology on business sustainability and Prepare execute lesson plans, assigning tasks, and evaluating student work and progress. Develop course syllabus, assess, supervise, and motivate the students. 

· Maintains records of hardware and software inventory

· Demonstrates great service skills, listens carefully, and exercises patience

· Design, facilitate, and teach the computer instruction component

· Planning lessons and activities that facilitate students' acquisition of basic and advanced computer skills.
· Who monitors and maintains the computer systems and networks of an organization. IT Technical Support provide technical assistance and support to employees.

· Instructing in a manner that develops students' confidence in their abilities.

· Observing and managing classroom dynamics.

· Invigilating and grading projects, quizzes, and examinations.

Position:  Information Technology (Data Encoder / Production Monitoring)
Company:  Veer-O-Metals Philippines Incorporation
Address:  San Rafael 3, Noveleta Cavite Philippines

Date:  January 20, 2014 – July 14, 2014
Reason for Leaving:  Finish Contract
Job Description / Duties and Responsibilities: 

· Enters information such as account numbers, names, addresses and the like, into a database or other computer program, almost always by typing it in. Such as:

· Input, track, and maintain all encoded data and records.

· Adhere to and meet set schedules and deadlines.

· Perform any other office tasks that management requires assistance with (sending emails, answering phones, etc.)

· Maintain report logs of in-progress and/or completed work.

· Accurately and efficiently encode all data that needs organizing and recording.

· Monitor all output of product each machine.

· Encoding of output each machine.
· Who monitors and maintains the computer systems and networks of an organization. IT Technical Support provide technical assistance and support to employees.

TRAININGS / SEMINARS ATTENDED

Training Center: Cavite State University- Cavite City Campus
Duration:  August 1, 2012
Address: Pulo Dalahican, Cavite City Philippines 

Title: Creating Arcade Style Game Using Flash
Training Center:  Cavite State University- Cavite City Campus
Duration:  August 11, 2012
Address: Pulo Dalahican, Cavite City Philippines 
Title: Cloud Computing

 Training Center:  Cavite State University- Cavite City Campus
Duration:  August 18, 2012

Address: Pulo Dalahican, Cavite City Philippines 

Title: I.T Opens Employment without Boundaries

Training Center:  Cavite State University- Cavite City Campus
Duration: September 1, 2012

Address: Pulo Dalahican, Cavite City Philippines 

Title: Making the World Work Better

Training Center: Edupro Incorporation Philippines

Duration: September 29, 2012

Address: Unit 2 GF The Nexus Center Bldg., 1010 Metropolitan Ave., Makati Philippines 

Title: First look clinic: Windows Server 2012 and Windows 8

Training Center: Novecho Global Solutions Inc.


Duration:  August 19 – 21, 2014

Address: Barangay Mabuhay, Carmona Cavite Philippines 

Title: 3-Day Call Center Training Workshop

Training Center:  Cavite State University- Cavite City Campus
Duration:  February 20, 2017
Address: Pulo Dalahican, Cavite City Philippines 

Title: Vision, Mission, Goals and Objectives Orientation and Presentation of Chavacano Translation of University Vision and Mission with stakeholders.
Training Center:  Noveleta Elementary School

Duration:  August 26, 2015

Address: Gabaldon Bldg. San Rafael 1, Noveleta Cavite Philippines 

Title: Molding tomorrow’s Heroes

Training Center:  Legislative Building Provincial Capitol 
Duration:  October 5, 2017

Address: 2nd floor, SP Session Hall, Trece Martirez City

Title: Public Hearing on Proposed Ordinance No.042

Training Center:  Municipality of Noveleta

Duration:  February 26 – 28, 2019

Address: Poblacion, Noveleta Cavite Philippines 

Title: eBPLS Users’ Training
SPECIAL SKILLS / INTERESTS

· Proficient in Microsoft Application (Word, Excel & PowerPoint)

· Can work under multitasking

· Basic knowledgeable in Adobe Photoshop CS6

· Time Management

· Team or individual sports
· Basic Computer Graphic Design

CHARACTER REFERENCES
Mr. Enrico Molina Alvarez
Civil Engineer / Owner
E.J Consteel Construction – Architect, Builders, Engineer
Mobile No.:  (63915) 207 9867
Mrs. Leah Olidan-Balen 

Former Councilor / Administrative Staff

Legislative Building, Trece Martires City, Cavite 

Mobile No.: (63917) 716 3819
Mrs. Bernadette Hilario Quiamzon
Mathematician Teacher
Florante Binakayan Elementary School, Kawit Cavite
Mobile No.: (63917) 315 9908









_________________________









        Applicant’s Signature  
















