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Nationality:            Filipino

Date of Birth:
11th of November 1994

Marital Status:
Single
	Phase 6 Blk 11 Lot 7, 
Doña Soledad Subd.
   Brgy. Labangal,
General Santos City, Philippines


	Objective

To be in a company where my knowledge, expertise and leadership experience will be utilized, to be given the opportunity to enhance my skills and capabilities to the fullest and be given the chance to work with.

	Skills

I am a fast learner and a team leader. A computer literate. I like public interaction. I developed my interpersonal skills which is essential in my chosen profession.



		Experience
2021
OUTSOURCIFY (Business Process Outsourcing) – Owner

2015 – 2021
Home-Based Virtual Assistant
General Santos City

Anna Alemi Broker and Team - Graphic Designer and Social Media Manager
CFS Investments, LLC - Property Appraiser, Data Entry, Admin and Leads Generation Specialist
ApartmentList - Customer Service Representative, Quality Assurance, Email Support
Citizens Disability (Social Security Disability Benefits) - Customer Service Representative, Sales, Leads Generation Specialist
Base EngageR - Admin Staff, Data Entry and Marketing Manager
Smiley Munchkins – Admin Staff, Social Media Management Graphics and Marketing Manager
Smiley Munchkins – Admin Staff, Social Media Management Graphics and Marketing Manager
Reetraxo Cables – Admin Staff, Social Media Management, Graphics and Marketing Manager
Moodbymango - Social Media Management and Instagram marketing
Next Level Consultant Credit Repair - Social Media Manager and Content Creator 
Zedko LLC - Leads Generation Specialist and Customer Service Representative
Guideto575 - Admin and Leads Generation Specialist
Impossible Casting NYC - Leads Generation Specialist, Marketing manager, Admin, Email Handling and Data Entry
Access Australia  - Virtual Assistant, Admin and Leads Generation Specialist
Chava Inc. - Virtual Assistant, Leads Generation Specialist
Speakingtotheworld - Photo editor, Instagram Manager
CTownSaver - Article writer, Sales
EDGYempire - Virtual Assistant
Hellonote - People Operations Manager, Sales

July 2017 – August 2017
Clark Airport Support Services Corporation.
757 Lakandula St, Clark Freeport, Mabalacat, 2010 Pampanga
(On-the-Job Training)
Passenger Service Assistant.
	
June 2017 – July 2017
DNATA Travel Inc.
Philexcel business park, M. A. Roxas highway, Clark Freeport Zone, Pampanga
(On-the-Job Training)
 Customer Service/Travel Consultant

November 2015 – January 2017
27th grill Avenue
General Santos City, Philippines
(Food Service Crew)

March 27, 2014-April 1, 2014
Jing Wide Travel and Tours
General Santos City, Philippines
(On-the-Job Training)
Travel Agent

	Education
June 2013 – May 25, 2018
Joji Ilagan International School of Hotel and Tourism
Management., Leon Llido, General Santos City, Philippines
Bachelor of Science in International Tourism Management

June 2006- March2011 - Secondary	
Notre Dame of Dadiangas University Ibed – Espina Campus
Brgy. Labangal, General Santos City, 9500       
                                          
June 2005- March2006 - Primary
Notre Dame of Dadiangas University Ibed – Espina Campus
Brgy. Labangal, General Santos City, 9500                                                 


	Character references 
Anna Alemi
Broker of Record
Access Australia Visa & Migration Consulting
825 Exhibition Way Unit 205
Ottawa ON, K1S 5j3
Anna@AnnaAlemi.com
+1 613-900-0009 Office
+1 613-255-4442 Direct

Mr. Randy Roldan Lanozo
Program Head
Joji Ilagan - Bian International School
Leon Llido St, General Santos City 9500, Philippines
(+63) 910 5115 466

Jocelyn Kamph
Manager
CFS Investments, LLC
Tampa, St. Petersburg, Florida
813-658-5770 Phone
813-358-8709 Mobile
jk@cfsinvests.com
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