[image: ]JONNA MARIE E. IRESO
13 C Paz Street
Morning Breeze Subdivision, Caloocan City, NCR
(0927) 069-1529
jonnamarieireso@gmail.com


OBJECTIVE:
Seeking a position anything related to my field that will allow for progress in terms of expertise and innovation through exposure to new ideas for professional growth, as well as growth of the company.

EDUCATION:
Tertiary Education:  

                                    St. Vincent de Ferrrer College of Camarin, Inc.
                                    San Vicente Ferrer St , Area D, Bry. 178, Camarin, Caloocan City
                                    Bachelor of Science in Accountancy
                                    S.Y. 2020-2021


                                    Our Lady of Fatima University
      120 McArthur Highway, Marulas, Valenzuela City
      Bachelor of Science in Accounting Technology
      S.Y. 2014-2018

WORK EXPERIENCE:

· Accounting Assistant
Mar-gy Manpower Services -Southeast Marketing Corporation
65 Victoneta Ave., Potrero Malabon City
February 2020- Present

· Human Resource Assistant
International Toy World Inc. (Toy Kingdom)
SM Corporate Building B, J. W. Diokno Blvd., Pasay City
August 2019- January 2020

· Admin Staff/ Secretary
Uy Singson Abella (USA) BPO Inc.
17/F Unit 1710 East Tower, PSEC Building, Exchange road,
Ortigas Center, Pasig City
May 2018 – June 2019


SKILLS:

· Strong organizational  and communication skills
· Excellent time management skills and ability to multi-task and prioritize work
· Proven admin or human resource experience
· Adept with Ms Office Suite
· File management skills


ACHIEVEMENTS/AWARDS:	
Certified Accounting Technician- Practical Accounting (Level 1)
National institute of Accounting Technician (NIAT)
March 2017

SEMINARS AND TRAINING:
On-the-Job Training
Robinsons Bank- Credit Management Group: Management Information System Unit
17thFlr. Galleria Corporate Center, EDSA Corner Ortigas Avenue, QC


CHARACTER REFERENCES:
· Ms. Ronelyn Ang
Accounting Supervisor
Southeast Marketing Corporation
Contact Number: (0916) 307-4550
· Ms. Carmela Valdez
HR Manager- Recruitment
International Toy World Inc.
Contact Number: (0917) 806-4240
I hereby certify that the above information given are true and correct to the best of my knowledge.
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