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Jeanett L. Mariano
Blk 1 Lot 15 Phase 1 Tierra Monte Brgy Silangan
San Mateo Rizal, Philippines, 1850
Phone No.: (63) 7900 7494
Mobile No.: (63997) 358 6362
Email Add: marianojeanett@gmail.com
PERSONAL INFORMATION
Permanent Address
:  Blk 1 Lot 15 Ph1 Tierra Monte Brgy. Silangan San Mateo Rizal
Birthdate

:  October 16, 1981
Birth Place 

:  Tanay Rizal 

Height 


:  5’2 ft.

Weight 


:  120 lbs.

Sex 


:  Female 

Civil Status 

:  Married  

Religion

:  Roman Catholic 

Nationality 

:  Filipino 

BENEFICIARY
Beneficiary Name
:  Nenita Dela Cerna Lagrosa
Relationship 

:  Mother 

Permanent Address
:  Blk 1 Lot 15 Ph1 Tierra Monte Brgy. Silangan San Mateo Rizal 

Tel. No. 

:  (63) 7900 7494
DEPENDENTS:
Son:
  Mariano, Andhrey Nathan 

Birthday:  January 17, 2009






Birth Place:  San Mateo Rizal
Daughter:   Mariano, Audhrey Jeanhel

Birthday:  April 20, 2012






Birth Place:  Ajman, UAE
EDUCATIONAL BACKGROUND
Elementary  





              
Year [From] - [To]



School: Silangan Elemtary School 



      1988 - 1994

Address:  Brgy. Silangan San Mateo Rizal, Philippines




Secondary 


School:  Silangan National High School



       1994 - 1998

Address:  Brgy. Silangan San Mateo Rizal, Philippines
College


Course:  Bachelor of Science in Computer Science (undergrad)
       1998 - 2000

School:  Technological Institute of the Philippines 





Address:  Cubao Quezon City, Philippines 

EMPLOYMENT HISTORY

Position:     Category Buyer
Company:  Tower 6789 Corporation (PUREMART)
Address:    Tabacalera Paco Manila, Philippines

Date:           July 2018 – Up to Present 

Reason for Leaving:  Presently Employed 

Job Description / Duties and Responsibilities: 

· Ensuring all materials are purchased on time, to specification, and at the best price available. 

· Coordinating deliveries and maintaining suitable stock levels make sure production proceeds smoothly.

· Identifying new and alternative sources of supply for products.

· Negotiating with suppliers and building long term relationships.

· Liaising with planning and production staff for forecasting purposes.

· Ensuring technical product support is available as required from suppliers

· Making sure stock is rotated effectively and waste minimized.

· Managing a team of specialist buyers and multiple product lines.

· Monitoring the market for new materials.

· Budgeting and forecasting accurately.

Position:     Asst. Buyer / Planogram & Replenishment
Company:  PG Lawson Company Inc. (LAWSON STORE)
Address:    Binondo ManilaCity, Philippines (Head Office)
Date:           May 2017 – July 2018
Reason for Leaving:  Resigned 

Job Description / Duties and Responsibilities: 

· Ensuring all materials are purchased on time, to specification, and at the best price available. 

· Negotiating with suppliers and building long term relationships.

· Liaising with planning and production staff for forecasting purposes.

· Coordinating deliveries and maintaining suitable stock levels.

· Making sure stock is rotated effectively and waste minimized.

· Identifying new and alternative sources of supply for products and making recommendations to the buyer.

· Working as part of a team of buyers.

Position:    Store Officer / 
Company:  PG Lawson Company Inc. (LAWSON STORE)
Address:    Cubao  Quezon City, Philippines (Store Branch)
Date:          May 2015 – May 2017
Reason for Leaving:  Transfer to Merchandising Dept. in Head Office
Job Description / Duties and Responsibilities: 

· Responsible for day today store operation.

· Responsible for the store profits and all controllable expenses.

· Promote and resolve customer complaints, in timely and professional manner.

· Implement and enforce established daily operating procedures to ensure store clean, adequately stocked, organized, and well kept.

· Ensure all merchandise is stocked and display are attractive, priced correctly, and displayed in s safe manner.

· Complete daily paperwork and computer entry in a timely manners as established by management.

· Monitor cash over/ short, inventory shrinkage, and drives offs daily.

· Have the physical ability to perform all duties and area in store operation regularly.

· Understand all information in the daily reporting of store operation.

Position:     Cash Controller / Checkout Supervisor / Cashier
Company:  Spinney’s Dubai LLC
Address:    Al Mankhool Rd. Bur Dubai, UAE
Date:          July 2007 – April 2015
Reason for Leaving:  Resigned
Job Description / Duties and Responsibilities: 

· Receive payment by cash, check, credit cards, vouchers, or automatic debits.

· Issue receipts, refunds, credits, or change due to customers.

· Assist customers by providing information and resolving their complaints.

· Establish or identify prices of goods, services or admission, and tabulate bills using calculators, cash registers, or optical price scanners.

· Greet customers entering establishments.

· Answer customers' questions, and provide information on procedures or policies.

· Sell tickets and other items to customers.

· Process merchandise returns and exchanges.

· Maintain clean and orderly checkout areas and complete other general cleaning duties, such as mopping floors and emptying trash cans.

· Stock shelves, and mark prices on shelves and items.

· Do administrative work such as making store sales report and evaluation and submit to the store manager.

· Doing office works and other related tasks..

Position:     Cashier / Sales Associate 

Company:   Asiapro Cooperative (Super 8 Retail)
Address:     Libis Quezon City, Philippines
Date:           November 2006 – May 2007

Reason for Leaving:  Resigned
Position:     Cashier / Sales Associate 

Company:   CUL Warehouse Stores Phil., Inc
Address:     Libis Quezon City, Philippines
Date:           November 2004 – October 2006 

Reason for Leaving:  Company Shoutsown

Job Description / Duties and Responsibilities: 

· Welcome customers into the store; initiate the sales process, offer them qualified advise on the available products ,recommend/demonstrate appropriate products; and promote cross selling with a view to meet the customers’ needs.

· Provide professional till point service to close the sale and offer the customers an overall enjoyable shopping experience.

· Handle customer complaints professionally and escalate any serious issues to the Manager for suitable resolution.

· Communicate to the customers the information on special offers/ sales promotion events.

· Merchandise goods prominently on the shop shelves & display units, replenishing stocks as often as required in conjunction with the Manager and merchandising team.

· Check stock levels daily and recommend orders to the Manager in order to replenish and maintain optimum stock levels.

· Maintain personal grooming as per the brand standards to represent a positive image.

TRAININGS / SEMINARS ATTENDED

· Customer Service Phase 2       

                Dubai LLC

                August 1, 2012
· Customer Service Phase 4

  Spinneys Dubai LLC

  August 1, 2012

· Basic Food Hygiene

               Johnson Diversey

               August 19, 2009

· HABC Level 2 Award in Emergency First Aid at Work

                  HABC Highfield / Government of Dubai

                  August 27, 2014

SPECIAL SKILLS / INTERESTS

· Skilled in major relevant computer applications like MS Word, MS Excel.

· Well-versed in oral and written English and Filipino.

I DO HEREBY certify that the above mentioned information is true and correct to the best of my knowledge and beliefs.









_________________________









        Applicant’s Signature  

