	
	
	



GAYUMBA ESTHER ABUAN
087 Poblacion Central 
Kapangan Benguet
Mobile No: 0966 806 9497
Email Add: esthergayumba@gmail.com
	PERSONAL INFORMATION


                                                                                Civil Status: Single
Birthday: February 15,1990                                  Religion: Roman Catholic
Age: 31 y/o                                                              Passport #: P6300633B
Gender: Female                                                      Date Issued: February 14,2021
Height: 5’4 ft.                                                          Expiry Date: February 14,2031              
 Weight: 123.46 lbs.                                                Nationality: Filipino           
	EMPLOYMENT HISTORY


 
1. Position: Frontdesk Receptionist
           Company: Ferionni Apartelle & Suites
           Address: Phil-am Compound Baguio City
           Date: December 2019

           Job Description / Duties and Responsibilities:
· Created a welcoming environment and provided excellent customer service.
· Remained flexible to the scheduling needs of the business including evening and weekend shifts.
· Served and assisted clients on check-ins and check-outs.
· Answered the phone and helped queries/complaints, remaining professional at all times.

2.  Position: On-the-Job Trainee
           Company: Department of Agriculture- Benguet       
Address: BPI Compound Guisad Baguio City     
Date: June 11,2018-June 29,2018

Job Description / Duties and Responsibilities:   
· Fixing (in order) vouchers of clients.
· Checking the receipts of employees that they spent while on the field.

3. Position: Bread Packer, Service Crew & Cashier
Company: Family Café and Restaurant     
Address:  Km.12 Shilan LaTrinidad  Benguet   
Date: November 2010 – August 2015

Job Description / Duties and Responsibilities: 
· Served and assisted customers while checking the menu.
· Made sure that the served food is well-prepared and checking of it's the right order.
· Handled purchase and inventory.
· For packaging bread, we made sure that it is well packed and eye-catching.

4. Position: Dishwasher
Company:  Atok-sayangan Multipurpose Cooperative
Address:  Km.11 Shilan La Trinidad Benguet
Date: January 2008 – November 2010

Job Description / Duties and Responsibilities:
· Maintain good service to the customers.
· Making sure the kitchen utensils are clean and dry.
· Cleaning and sanitizing the whole kitchen area.

	EDUCATIONAL BACKGROUND



College		
Course:  Bachelor of Public Administration				2015 - 2019
School: Benguet State University
Address: Km.6 La Trinidad Benguet
Degree Achieved: Bachelor's Degree
Secondary
School: Kapangan Central National High School			 2002 - 2006
Address: Central Kapangan Benguet
Degree Achieved: Highschool Diploma
Elementary
School: Kapangan Central Elementary School			1996 - 2002
Address: Central Kapangan Benguet
Degree Achieved: Elementary Diploma

Vocational
Course: Hotel and Restaurant Services				2008 - 2009
School: Benguet Technical School
Address: Stock farm Wangal La Trinidad Benguet
Degree Achieved: Certificate of Completion




Course: Bread and Pastry Production				           2021
Name of School: Provisional Provincial Training- Benguet	
Address: Wangal Buyagan La Trinidad Benguet
Degree Achieved:TESDA National Certificate II 
                                                            
	TRAININGS/ SEMINARS ATTENDED


                                            
	Date
	Training/Seminar Title
	Presided By

	October 6, 2017
	Leadership Skills; Mentoring and Empowering Volunteers
	Karen L. Abuan

	November 10, 2017
	Disaster Risk Preparedness Lecture
	Yoshio E. Labi

	June 11-29, 2018
	On-the-job training (Department of Agriculture
	Daniel T. Dalilis, Jr.

	July 3-19, 2018
	On-the-job training (NIIT)
	Vladimir D. Cayabas

	July 19,2018
	Competency in the Workplace
21st Century Tips on Healthy Lifestyle
	Civil Service Commission
Department of Health-CAR

	May 21-22,2019
	6th National Student Research Conference
	Socorro E. Aguha



	SKILL/ INTERESTS


· Work with passion for excellence
· Ability to execute ideas effectively, while enjoying with clients and team
· Good communication and interpersonal skills.
· Can work under pressure.






ESTHER A.GAYUMBA
Applicant's Signature
	
	
	



