	CHERIELYN BOCUYA SUMILHIG
Caloocan City, Metro Manila, Philippines 
Mobile No.: +639978177361
Email Add: che.sumilhig@yahoo.com
 
OBJECTIVES:
Seeking for any suitable position in your esteem organization. Can offer good working ability and interactive skills.	

	

	EDUCATION

	 
	
Highest Education
	

	Education Level:
	College Graduate
	

	Course:
	Bachelor of Science in Accountancy
	

	School/University:
	AMA University
	

	Location:
	Proj.8  Q.C. Philippines
	

	Date:
	2009-2013

	

	

	Second Highest Education
	

	School:
	Deparo High School
	

	Location:
	Deparo Caloocan City, Philippines

	Date:
	2005-2009

	Education Level:
	High School Diploma


	
	


	SKILLS

	
· Computer literate 
· Accounting Skills
· Good communication skills

	
	
	


	ACHIEVEMENTS/AWARDS RECIEVED

	
· Dean’s lister
      AMA University
     3rd trimester 2011






	WORK EXPERIENCE


1. ACCOUNTING ASSISTANT │ JAN 2019 – PRESENT  
AREX HEALTH CORP ; NOVALICHES , QUEZON CITY

Duties and Responsibilities:
· Prepares financial statement and its related schedules and subsidiaries  for internal purposes
· Perform bank reconciliation 
· Updating inventory count and maintaining inventory records to share with management
· Prepares sales invoice , maintaining the company purchase and sales ledger
· Prepares collection receipt , merchandise return slip and other documents or encodes materials for data input
· Support  sales, accounting personnel
· Provide front disk for customer service 


2. ACCOUNTING ASSISTANT │ SEPT 2015 – NOV 2018  
VIRGILIO T. ONG (ACCOUNTING FIRM) , ERMITA , MANILA

 Duties and Responsibilities:
· Prepares financial statement and its related schedules and subsidiaries  for internal purposes
· Perform bank reconciliation
· Process necessary monthly, quarterly and annual BIR tax compliance (e.i. VAT , Withholding Tax, Income Tax Return ) in timely manner
· collection receipt , merchandise return slip and other documents or encodes materials for data input
· Support  accounting personnel
· Provide front disk for customer service 


3. INVENTORY OFFICER │ JUNE 2014 – JUNE 2015  
JIA2 CORPORATION, EDSA QUEZON CITY
     
 Duties and Responsibilities:
· Updating inventory count and maintaining inventory records to share with management
· Prepares sales invoice , maintaining the company purchase and sales ledger
· Prepares collection receipt , merchandise return slip and other documents or encodes materials for data input
· Support  sales, accounting personnel 
                       
	AFFILIATIONS



· 3rd year Representative
Junior Philippine Institute of Accountants
2011 - 2012

· 4th year Representative
Junior Philippine Institute of Accountants
2012 - 2013



	ON THE JOB TRAINING



· POS-FIL SHIP MANAGEMENT CORPORATION /
             ASTRA MARINE INTERNATIONAL INCORPORATED
            10TH Floor Jermarsons place
            1626 Pilar Hidalgo Lim Street
            Malate, Manila 1004, Philippines
            http://www.pos-fil.com/






I hereby certified that the above information is true and correct to the best of my knowledge and belief.








  CHERIELYN BOCUYA SUMILHIG

