RUFAI, MATTHEW OLUMAYOWA
Contact Address: 6, Shogbamu Street, Agosi Estate, Ifo, Ogun State.
Email: rufaimatthew04@gmail.com | Telephone: +234-07012369632, +234-08134299531.

CAREER OBJECTIVE 
Willing to be part of an innovative establishment, that is dedicated to excellence and respect for its customers and at the same time. To work in an environment filled with exciting challenges and affords the opportunity to develop expertise essential for career growth. To utilize my talent and skills to making positive contribution to the expansion of the business set in its shared values, vision and mission.
 BIO DATA 

 Date of Birth										4th February, 1992. 
 Nationality 										Nigerian. 
 State of Origin									 Ogun State. 

EDUCATION 
  HND; Building Technology							 	2016 		
    Yaba College of Technology								Yaba, Lagos State. 
  West African Examination Council 							2008 	
    Rex-Age Trans-National Comprehensive College 					Ifo, Ogun State.
  First School Leaving Certificate 							2002 
     Salvation Army Nursery & Primary School 						Coker, Ogun State. 

WORK EXPERIENCE
SAP Business One Data Entry Analyst / Inventory Control Manager    		            March. 2019 – Dec. 2021 
Salient Industries Limited; (Rubber Roller Division)				            Sango Ota, Ogun State

 Responsible for the input of data entries, for Sales Order, A/R Sales Invoice, Purchase Order, Production Order
    and Goods Receipt Note (GRN) in SAP Business One.
· [bookmark: _GoBack]Responsible for the preparation of Monthly Raw Material Stock Report.
  Developed Stock Variation Analysis Report for WIP, Semi-Finished Goods, and Finished Goods Stocks on 
    Monthly basis. 

Concrete Lab Technician; (Building and Blocklaying Department)        	 	November 2017 – October 2018
Government Technical College; Okeigbo, Ondo State 				Okeigbo, Ondo State. 
National Youth Service Corp (NYSC Service Year) 

 Preparation of necessary instruments used for carrying out test on concrete. 
 Developed the interest of students to take part in concrete workshop tests. 
 Facilitate the measurement, mixing and production of concrete ingredients according to their mix ratios. 
 Carryout Workability Test on concrete after production.


(Students' Industrial Work Experience Scheme)					January 2013 - June 2013 
Megamond Investment Limited 						Victoria Island, Lagos. 
(Works/Quality Control Department) 
 Helped the Project Manager to achieve maximum output during the execution of construction project 
 Supervised craftsmen and Artisans on site during the execution of construction works 
 Monitor quality control regarding construction activities on site, and assigned duties to workmen with emphasis on time delivery. 

Assistant Supervisor; Special Project Department (SPD) 			July 2013 – December 2013 
Lagos State Building Control Agency 						Yaba, Lagos State. 
 Assisted in exercising control over development with a view to entrenching a liveable environment.
  Aided in preparing and documentation of reports. 

Assistant Health and Safety Environment (HSE) Officer				January– December 2010
West African Portland Cement Plc 						Ewekoro Works, Ogun State.	 
Lafarge Petroleum Product Depot				 		 
(PPD/HSE Department) 
 Assisted in inspecting the interior and exterior work area. 
 Aided in inspecting fire extinguishers in the facility. 
 Assisted to supervise the loading of P.M.S, and D.P.K, at the depot. 
 Aided in conducting monthly HSE trainings/meetings as scheduled. 
 Assisted in ensuring compliance of the companies HSE Policies. 
 Aided in inspecting trucks before they are allowed to enter into the Depot. 

CERTIFICATION AND TRAINING
 Graduate Member Nigerian Institute of Building (NIOB) 					2017       
   Lagos State Chapter 
· British International Safety Organisation (UKSHE)					2020		
UK HSE 1, 2, 3 Certification 

RESEARCH WORK/PROJECT
  The Impact of Dry Construction on Housing Delivery in Nigeria. 				2017 	
    (Higher National Diploma, Research Work) 

SKILLS SUMMARY 
 Proficient in the use of administrative computer software (MS Office) & Basic troubleshooting techniques.
  Efficient time management skill with an ability to meet deadlines. 
 Coachable with eagerness to learn and adhere to instructions. 
 Open minded with an ability to take constructive criticism in a positive manner. 
 Active listening skill and meditating capabilities. 
 Great level of Integrity and Honesty. 
 Excellent ability to adapt to changing work environment. 
 Active team player with drive to achieve team goals even in a culturally diverse environment. 
 Great organizational and design skill with great attention to detail. 
 Excellent communication and comprehension skill especially in written and spoken English. 
 Ability to work in a fast paced work environment.
  Ability to initiate critical and abstract thinking needed for complex problem solving and decision making. 
 Friendly and courteous disposure with respect for authority.
  Ability to work with little or no supervision.


EXTRACURRICULAR ACTIVITIES 
 Reading and Online Researching, Playing Football, Swimming
REFEREES
Mr. Babatunde Biobaku, 				Mrs. Mojisola M. Rufai 
Ministry of Environment, 				Government Community Primary School, 
Ogun State Zonal Planning Office, 			Orile Ifo Road, 
Ijebu Ode, 						Ifo, Ogun State.
Ogun State.						Tel: 08062612779
Tel: 07031312745
